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KINGSHURST PARISH COUNCIL

INTERNAL AUDIT REPORT FINANCIAL YEAR 2025/26

Internal controls
e  Minutes of meetings

Parish Meeting notes provide information of items discussed at each meeting. They are all numbered
and provide the date of the last meeting and the date of the next meeting. Each set of minutes
provides details of the councilors present and who was in attendance. Minutes are signed and dated by
the Chair.

The minutes refer to payments to be approved and contain full details on payments made and monies
received.

Minutes are all bound and therefore pages cannot be added / removed.
Minutes are signed and dated by the chairman.
e  Financial Records
All financial records are maintained on AdvantEDGE Finance computerized system.

This system maintains all payments, receipts, VAT and budgets. Fixed asset registers are also
maintained on this software.

A bank reconciliation is provided for the year ended 31 March 2026. This has been checked and verified.
Bank reconciliations are provided along with meeting minutes and these are fully documented among
the meeting minutes.

Petty Cash

There is no petty cash maintained by the Council.
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KINGSHURST PARISH COUNCIL

INTERNAL AUDIT - BANK AND CASH / INCOME AND EXPENSES

Objective

To ensure that the systems in place for the accurate recording of all income and expenditure is
sufficient and free from material error or misstatement.

To ensure that all expenditure has been authorized by the Council and minuted accordingly and that all
income can be verified to the source.

Work Done

Bank reconciliation has been checked for arithmetical accuracy. Brought forward balance agreed to
previous year reconciliation.

Bank balances have been agreed to bank statements as at 31/03/2026 and receipts and payments totals
agree back to software cashbook summaries.

A sample of costs verified against

e Meeting minutes

e Vouchers

e Authorized for payment

e Paidin accordance of the instructions

e VAT correctly recorded

e Section 137 expenditure clearly identified — none in year

A sample of receipts verified against

e Evidence
e Matched to bank statements

Expenses testing

Of the sample tested, all could be vouched back to 3 party evidence and documentation.
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KINGSHURST PARISH COUNCIL

INTERNAL AUDIT - PAYROLL |

Objective

To ensure the amounts paid as salary are arithmetically correct and have been subject to PAYE/NIC
deductions which have been calculated in accordance with PAYE Regulations. To ensure that all
deductions have been paid to HMRC within time constraints.

To ensure Local Council Pay scales have been applied correctly and documented within the Council
minutes.

To ensure that pension deductions have been calculated at the correct rate and paid over to the
required body in accordance with Pension Regulations.

Work Done

All payroll data has been summarized for the financial (and tax) year ensuring that all calculations and
deductions have been entered correctly and pay slips are arithmetically correct. That tax deductions
have been made using the correct tax code and have been calculated correctly.

2025/26 Pay scales have been applied correctly and documented within the Council minutes.

Workplace Pensions

The Clerk/RFO has now been auto enrolled into a workplace pension as is the requirement under the
Pensions Act 2008. Pensions are now being calculated at the correct rates and are being paid over to
the pension fund in accordance with regulations. Additional monthly top up payments are being made
to account for arrears.

Conclusion
PAYE/NIC deductions have been made correctly.
All payments due to HMRC are made in a timely fashion.

Pensions have now been deducted during the year and paid over to the pension fund in a timely
fashion.
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KINGSHURST PARISH COUNCIL

INTERNAL AUDIT — ASSETS

Objective

To ensure a complete and accurate register is kept detailing all the assets owned by the Council.

Work done

The register was reviewed to ensure all assets are listed with an adequate description to enable them to
be identified. The register includes the date the assets was originally acquired and the cost value of the
asset. It also provides the location where the asset can be found.

The asset register was checked for numerical accuracy.

Fixed asset additions are summarized separately and can be verified to 3 party evidence and meeting
minutes.

During the year a full review of fixed assets has been undertaken by the Council with the register
updated accordingly.

There are no investments held.
Conclusion

The fixed asset register has been reviewed and updated.
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KINGSHURST PARISH COUNCIL

INTERNAL AUDIT - RISK ASSESSMENT

Obijective
To ensure risks are identified and managed effectively.
Work done

A review has been undertaken on the detailed risk assessments which are recorded on the Council
website.

It is noted the risk assessment used is that from 2024/25 which is confirms as being adopted
12/06/2025.

Conclusion

All risks appear to have been identified, analysed and recorded adequately. The Council has sufficient
systems and controls in place to manage risks.

From the review undertaken in June 2025 pension payments are recorded as high risk. The Council has
taken steps to address this and now has sufficient systems and procedures in place to ensure accuracy.
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KINGSHURST PARISH COUNCIL

L INTERNAL AUDIT - BUDGETARY CONTROLS

Objective

To ensure that a budget has been accurately prepared by the Council and adopted in the process of
setting the precept.

Work Done
Minutes reviewed to ensure reference to budgets prepared.

Evidence sought within minutes to show benchmarking of budgets against actual income and
expenditure.

Current income and expenditure discussed in relation to following years budget and preparation of year
end profit and loss account.

Conclusion

It is clear from the council minutes a budget is prepared and reviewed throughout the financial year.
Where required the budget is updated and used to prepare the subsequent years’ budget and precept
requirement. No concern.
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KINGSHURST PARISH COUNCIL

INTERNAL AUDIT - VAT

Objective
The RFO will complete any VAT return required in a prompt manner.
Work done

Accounting records are reviewed to ensure VAT is recorded accurately. VAT Returns are checked to
ensure they are submitted on time.

Conclusion
VAT Returns are all filed on time and refunds received in a timely manner.

No action required.
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