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CAMERA AND IMAGES POLICY

The aim of this policy is to safeguard children by promoting appropriate and acceptable use of photographic equipment and resources for storing and printing images.
Twixus Child Care Centre accepts that one of the key ways that practitioners support children's development and engage parents in children's learning is through photographs that record their activities and achievements. Staff will always check with parents that they consent to the use of cameras for appropriate recording purposes in this way.
This policy is part of the Setting’s wider commitment to safeguarding the welfare of children within the setting. The safety of children at Twixus Child Care is paramount. 
Staff are not permitted to have a Camera anywhere at Twixus Child Care of any description including phones, videos, DS consoles or any other camera that does not belong to Twixus Child Care unless they are on their break in the staff room or it is in their locker.
Staff are only permitted to take pictures of the children using a Twixus Child Care camera. These pictures are only to evidence development and achievement. If Parental permission is given these photos may be used by the Management for advertising or the Twixus Child Care Centre Website but permission from the Parents or Carers is sought prior to the use of any images of children within the setting.
Any pictures taken on a Twixus Child Care camera are to only be downloaded to a Twixus Office computer by a member of the Management Team. They will be printed and distributed to the keypersons to put in the children’s folders or used in displays.

No pictures taken at Twixus Child Care on the Twixus Child Care Cameras are to be taken off the premises unless given to the Parent of the child in the photograph – such as when folders are sent home.

No member of staff is authorised to give photos to parents without seeking permission for each photograph from a member of the management team. 

Photographs of the children may be taken off site whilst on visits or outings. These pictures must also be on Twixus Child Care cameras and only taken with authorisation from a member of the management team.

Legislative Framework
This policy complies with the requirements of the Data Protection Act 1998, Freedom of Information Act 2000, Human Rights Act 1998 and other relevant Acts regarding the taking and use of photographic images of children.

All images will be used in a manner that meets the requirements of the eight Data Protection principles.

This means that images will be:

• Fairly and lawfully processed.
• Processed for limited, specifically stated purposes only.
• Used in a way that is adequate, relevant and not excessive e.
• Accurate and up to date.
• Kept on file for no longer than is necessary.
• Processed in line with an individual’s legal rights.
• Kept securely.
• Adequately protected if transferred to other countries.

Code of Conduct
All Early Years practitioners and their managers must ensure that the policy and procedures included herein are adhered to al all times. 

Wherever practical, cameras and other photographic equipment should be designated for work-related purposes only. The use of personal photographic equipment should be avoided. 

The Designated Person for Safeguarding is responsible for ensuring the safe storage of all images.
Early Years Practitioners and their managers have a duty to report any concerns relating to potential misuse. Clear whistle-blowing procedures should be in place. An anonymous reporting system will also be promoted and used to facilitate this process.
Consent
Statement of Intent
General signed consent to take photographs or record images of children should be requested form the parent or carer on enrolment of their child. The purpose for taken any images should be clearly explained and agreed

Procedures
Individuals who do not have parental responsibility, such as childminders, friends or other relatives will not be able to given such consent. Only consent provided by a parent or carer with parental responsibility is to be accepted.

The parent or carer will reserve the right to refuse or withdraw their consent at any time. Partial or restricted consent may also be given where deemed necessary by the parent or carer.

Images
Statement of Intent
It is recognized that children and young people could be exposed to potential risk should images be misused, including:

• The making, taking and distribution of inappropriate and indecent images.
• Grooming (the process by which child sex offenders and paedophiles will befriend victims through direct or indirect contact, often preceded by efforts to gain personal information about the child or young person).it.

Protective and precautionary measures should therefore be considered when taking, making or using images of children.
Procedures

Images of children and young people must only be taken when they are in full and suitable dress. In no circumstances, are images to be taken of children or young people in any state of undress. Should children and young people be participating in sport activities, careful consideration must be given to the appropriateness of taking such images, in particular the angle at which shots are taken.

The taking or making of images in sensitive areas of the early years setting, for example, toilet cubicles and changing areas are not permitted.

It should be ensured that a child or young person’s name or any other identifying information does not appear in any caption or accompanying text alongside their photograph, for example, on displays, documentation panels and name cards. Particular care 
should be taken where such images are likely to be viewed by others, including the general public.

Where parents take photographs of their child at a group event, they should be made aware of expectations of how that image may be used. Images and video should be used for their own or familiy’s personal use only and parents/carers should be encouraged to:

• Think about privacy and who has the right to see their images, not only of their own child but of others.
• Think about the implications of sharing the images online. If the images are shared on-line then they must make sure they are limited to immediate family only and not made public.

Procedures
Photographers should be expected to demonstrate that they have agreed to ensure:

• Compliance with the Data Protection Act 1998.
• Images are only used of a specific purpose and will not be used in any other context.
• Images are not disclosed to any third party unless it is a specific requirement to do so in order to fulfil the requirements of the agreement. Such use will also be subject to parental/carer permission.

Care should be taken when choosing photography agencies and/or professional photographers.

Details of any checks regarding suitability, which may include evidence of Criminal Record Bureau checks, will be requested. Photographic identity should be checked on arrival. If there are any concerns in respect of the authenticity of any photographer, entry will be refused. Such concerns should be reported.

Photographers should be treated as any other visitor. As such, appropriate levels of supervision should be in place at all times. This will ensure that no unsupervised access to children and young people is given.

Acceptance and Application of Terms: The Management and Staff at the Twixus Childcare Centre has agreed (by signature) to uphold the legislative terms and working practices of this policy.   This policy will be reviewed annually and/or when legislative terms or practical application requires amendments.

Baby Unit for 0 – 2 year old children


Day Nursery for 2 – 5 year old children


Before and after School Holiday Care for 5 – 16 year old children


Primary School Holiday Care for 5 – 16 year old children
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