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5 Steps Community Nursery believes that there should be equal opportunities for all people.   
We are actively opposed to all forms of discrimination whether based on colour, ethnic or national origin or nationality, race, sex, sexual orientation, disability, age, marital status or as responsibility for children or dependents and we seek to pursue this in all our policies and practices.

WAITING LIST:
We operate a waiting list for places at the nursery.  Should you wish to be placed on this list then we ask for a one off administration fee of £20.  This fee is non refundable.  We endeavour to accommodate all applicants in due time; however please be patient as places are limited.  Please be aware that places are most likely to arise during the months of September and January as older children leave for primary schools. 

ALLOCATIONS:
The allocation of places is based on first come, first served, as well as taking into account vacancies in each group rooms. Please state clearly your reasons for requesting a place.  We will write or telephone you when a vacancy arises.

HOURS OF OPENING:

The Nursery is open Monday to Friday from 8.00am – 6.00pm.  

The nursery will be open all year with the exception of Bank holidays one week at the end of August, 1 week at Christmas, and inset days as required by Ofsted.

FEES:

Registration Fee £20 (non refundable)

Full Time : £210 per week               Daily rate = £50.00 per day
Part Time Mon – Fri 8am - 1pm or 1pm – 6pm = £130.00
Educational Free entitlement for 2, 3 & 4 year olds 15 hours per week Term Time Only 
OUTINGS:
As part of the nursery Activities we do like to take the children on outings. This will form part of your contract that if we are taking children on these events that you are available to come along.  Advance notice is given so that you can make annual leave arrangements. Adult / Child ratio is very important to ensure the safety and security of all children.
SETTLING YOUR CHILD:

This is a requirement of your acceptance of a Nursery place and occurs the week before your child starts.   It is therefore important that if you are a working parent you make arrangements for leave for this period.   Settling in time is for a whole week or more depending on how your child settles. The hours will be Monday to Friday, 10am – 11.30am, PARENTS MUST STAY WITH THE CHILD No fee payable for settling in week.
APPLICATION FORM    THIS FORM IS CONFIDENTIAL
Please answer all questions in full:

1.    Full Name of Child …………………………………………........................................            M/F

2.    Date of Birth ……………………………………………….............

3.    Full Name of Parent/Guardian(s) …………………………………………………………………
4.    Address: ………………………………………………………………….......................................
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Tick which Borough:  Lewisham        Southwark       Other …………………………………………..
5.   Telephone Number: Home....................................................  Work ………………………………
Mobile......................................................................................................................................................
6. State reasons for Nursery place & State child’s needs.  ………………………………...................
……………………………………………………………………………………………………...
7.    How many children in Family?  ……………. What are their ages? ……………………………...
9.    Present childcare arrangements?     ………………………………………………………..............
10.  What are your hours of work?         ……………………………………………………….............
11.   I require a Nursery Place: As soon as possible/or from (date)……………………………………
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I require Full Time Monday to Friday 8am-6pm        I require Part Time Mornings Mon-Fr 8-1pm 
[image: image9.wmf]I require Part Time Afternoons Monday- Friday 1pm – 6 pm 
[image: image10.wmf]My preferred days are Full Days         ½ Day Sessions 
Monday                 Tuesday                Wednesday                Thursday                       Friday 
_________________________________________________________________________________
I require the 15 HOURS FREE ENTITLEMENT   2 Year Old                  3 & 4 Year Old     
12.  Any other information relevant to application: ……………………………………………………

…………………………………………………………………………………………………………..

If we no longer need the place we will inform the Nursery as soon as possible.

SIGNATURE OF PARENT/GUARDIAN: ……………………….........     DATE: .....................……                                                      

                                        EQUAL OPPORTUNITIES MONITORING FORM________________________________
Completion of this section is voluntary but would be appreciated.   This section is to ensure that there is a genuine equality of opportunity in Day Care Admission and for the purpose of monitoring Equal Opportunities. 
Tick appropriate ethnic origin:  White UK    




Indian        
   White Other                                                 East African Asian                                                                                                                 

   African




Bangladeshi     

   Caribbean (including West Indies)

Pakistani

 Chinese    (Hong Kong)             
Vietnamese   Chinese                 Other:


             (please specify Have you or your child any disabilities                YES/NO      (please delete)
     Steps Nursery





15 Lambourne Grove, Rotherhithe, London SE16 2RR.


Tel - 020 72372376                                             Fax – 020 72372376   


� HYPERLINK "mailto:jean@5steps.org.uk" �jean@5steps.org.uk�


MANAGER: Jean Williams - Lyndsey Craig
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