Test Bank
Chapter 1
Introducing QuickBooks Pro
Name:	______________________________
Class:	______________________________
Date:	______________________________
1. If you don’t want the icon bar displayed on the screen, what menu option do you choose to 
hide it?
A. File
B. Edit 
C. View
D. Window
2. What does the cash basis of accounting mean?
A. Income is recorded when cash is earned, and expenses are recorded when incurred.
B. When a company purchases assets, it should record them at cost.
C. A stable currency is going to be the unit of record.
D. Income is recorded when cash is received, and expenses are recorded when paid.
3. Leann works for a nonprofit organization. What edition of QuickBooks is most advantageous for her organization?
A. Self-Employed
B. Premiere
C. Pro
D. Enterprise
4. Shonda stores the company file on her hard drive and is about to back it up for the first time. Where would you recommend she store the backup file?
A. On her computer desktop
B. In her computer’s Documents folder
C. In her cloud storage account
D. In a folder on her computer labeled “Backup”
5. Maya keeps one checking account for her personal and business finances. Which generally accepted accounting principle is she violating?
A. Objectivity principle
B. Consistency principle
C. Business entity principle
D. Materiality principle
6. What QuickBooks edition is best suited for larger companies with complex inventory tracking requirements?
A. Accountant
B. Premiere
C. Pro
D. Enterprise
7. What QuickBooks task stores information about customers, vendors, employees, services, and more?
A. Lists
B. Activities
C. Company Setup
D. Reports
8. Which Generally Accepted Accounting Principle states that “A stable currency is going to be the unit of record”?
A. Business entity principle
B. Cost principle
C. Monetary unit principle
D. Objectivity principle
9. What is NOT accessible via the icon bar?
A. Shortcuts
B. Snapshots
C. The Customer Center
D. The menu bar
10. What QuickBooks feature is integrated into the QuickBooks Calendar?
A. The Vendor Center
B. The To-Do list
C. The icon bar
D. The Home Page
11. The act of decompressing a QuickBooks portable file is called:
A. uncompressing
B. restoring
C. opening
D. unzipping


12. When are transactions saved in QuickBooks?
A. As they are entered (automatically)
B. When you close QuickBooks
C. When you choose FileSave
D. Every five minutes
13. What accounting method records income when a sale is made and records an expense when it’s incurred?
A. Cash basis
B. Accrual basis
C. On-demand basis
D. Financial basis
14. What can you NOT do with QuickBooks?
A. Track employee location using GPS
B. Process sales transactions and cash receipts
C. Run end-of-period financial reports
D. Track and sell inventory
15. Which QuickBooks task does NOT affect the accounting “behind the scenes”?
A. An activity such as paying a bill
B. Entering a name on a list
C. Creating a profit & loss report
D. Entering a name on a list and creating a P&L report
16. Which statement describes the GAAP consistency principle?
A. The company uses the same accounting principles and methods from year to year.
B. The company keeps the same name from year to year.
C. The business will be in operation indefinitely.
D. A company’s statements should be based on honesty.
17. Omar is setting up his company in QuickBooks and selects the accrual basis of accounting. How will his business record income and expenses?
A. Income is recorded when expenses are paid; expenses are recorded when taxes are received.
B. Income is recorded when the business owner withdraws cash from the business; expenses are recorded when billing customers.
C. Income is recorded when sales are made; expenses are recorded when incurred.
D. Income is recorded when cash is received; expenses are recorded when paid.


18. Keith has been using QuickBooks for several years. Lately the system has been performing slowly, and he’s worried that his company file is corrupted. How can he check the integrity of his file?
A. Do a QuickBooks Scan.
B. Create a backup file.
C. Create a compressed version of the file.
D. None of these options; it’s not possible to check a company file’s integrity.
19. What do the arrows on the QuickBooks Home Page indicate?
[bookmark: _GoBack][image: C:\Users\Laura\AppData\Local\Temp\SNAGHTML4bc7f836.PNG]
A. Alphabetical order
B. The GAAP order
C. The order in which the icons were created
D. The workflow to follow when executing tasks in QuickBooks
20. Rasha is working in QuickBooks as a heavy storm begins, so she wants to save her work right away in case of a power outage. What should she do?
A. There’s no need to save because QuickBooks automatically saves all actions.
B. [bookmark: _Hlk4516779]Choose FileBack Up CompanySave Company File.
C. Click the Save icon at the top right of the QuickBooks window.
D. Choose FileCompany FileSave.
21. Elise’s business has hundreds of transactions every day. Considering this, how often should she back up her company file?
A. Monthly
B. Weekly
C. Daily
D. Hourly
22. If you’ve already been using QuickBooks, what does it do automatically when you start it?
A. It opens the Open File window.
B. It shows a blank QuickBooks screen; you must open the desired file.
C. It opens the last company file that was open when you exited QuickBooks.
D. It shows the Welcome Screen.
23. What prior accounting knowledge should you have before using QuickBooks?
A. A basic knowledge of debits and credits, and what happens behind the scenes
B. The same level of knowledge as a certified accountant
C. Nothing; using QuickBooks means you don’t have to understand accounting at all
D. None of these options
24. Match each QuickBooks file type to its description.
	[bookmark: _Hlk4517028]FILE TYPES
	
	DESCRIPTIONS

	A. Company file
B. Backup file
	_____
_____
	1. Compressed copy of your data; great for sending via email

	C. Portable company file
D. Transaction log file
	_____
_____
	2. Contains important configuration data; don’t delete

	E. Network data file
	_____
	3. Decompressed, regular file for daily transactions

	
	
	4. Helps recover any data entered after the last backup

	
	
	5. Compressed copy of your data; can be stored online in case of file corruption


25. Match each term to its definition.
	[bookmark: _Hlk4517244]FILE TYPES
	
	DESCRIPTIONS

	A. Behind the scenes
B. Activities
C. GAAP
	_____
_____
_____
	1. What the user enters on forms such as invoices or bills
2. Organization that creates principles used in the

	D. Cash basis
E. Matching principle
	_____
_____
	U.S. to prepare financial statements
3. Income is recorded when cash is received;

	F. FASB
	_____
	expenses are recorded when paid
4. Expenses must match revenues during the

	
	
	same accounting period

	
	
	5. Principles generally accepted in the accounting world

	
	
	6. The accounting QuickBooks performs when a transaction is recorded
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