Test Bank
Chapter 5
Creating a Company File
Name:	______________________________
Class:	______________________________
Date:	______________________________
1. Penelope upgraded from QuickBooks 2015 to QuickBooks 2019. She’s ready to create her new company but doesn’t want to reenter information if she doesn’t have to. What should she do?
A. Use the Start Setup method and enter all the list information from the previous version.
B. Use the Clean Up Company Wizard on the old file and then use it as a template.
C. Use the Easy Step Interview to enter all the company information during setup.
D. Convert the file to a Quicken file and then use that as a template for the new one.
2. What can you NOT change after initially setting up a new company?
A. Chart of Accounts
B. Company name
C. Industry type
D. Account beginning balances
3. To include an addition or deduction on an employee’s paycheck, you first set it up as a(n): 
A. payroll item
B. payroll tax
C. employee deduction
D. employee item
4. What account does QuickBooks create after you set up the first balance sheet account for a company so you have an accurate balance sheet from the beginning?
A. Checking
B. Opening Balance Equity
C. Accounts Receivable
D. Retained Earnings
5. What type of account is one with the number 61200?
A. Expense
B. Liability
C. Cost of goods sold
D. Equity


6. In what order are accounts listed in the Chart of Accounts?
A. Assets, expenses, liabilities, equity, income, cost of goods sold
B. Expenses, cost of goods sold, income, equity, liabilities, assets
C. Income, cost of goods sold, expenses, assets, liabilities, equity
D. Assets, liabilities, equity, income, cost of goods sold, expenses
7. How can you change the beginning balance of an account once it’s been created?
A. Go back and change it in the Easy Step Interview.
B. Open the Edit Account window and make the change.
C. Open the account register and change the amount.
D. Right-click the account in the Chart of Accounts and enter the new amount.
8. What statement about moving and sorting accounts in the Chart of Accounts is true?
A. You can move your checking account to appear below your income accounts.
B. Resetting the list means manually moving each account, so only reorganize if necessary. 
C. You can move all income accounts to after the asset accounts.
D. You can only move accounts within their own type.
9. Adelaide wants all transaction details in her company file, so she’ll be entering her historical transactions. Which transactions should she enter first?
A. Purchase orders
B. Invoices
C. Sales tax payments
D. Customer payments
10. When you launch the “Have a Question?” window, what are the contents based on?
A. The version of QuickBooks you’re using
B. The edition of QuickBooks you’re using
C. The active window 
D. The last transaction you entered
11. In what way can you control what employees access in your QuickBooks file?
A. You can allow only the administrator to use QuickBooks.
B. You can set up each employee as an External Accountant to track their usage.
C. You can grant access rights for specific areas to each employee.
D. You can run a report each evening to see what each user has accessed.
12. What account type is used to track an auto loan?
A. Other Current Asset
B. Fixed Asset
C. Long Term Liability
D. Equity
13. If you want to use QuickBooks for multiple companies:
A. set up all companies on the same company file
B. set up a company file for each tax return you will file
C. set up a company file for each company 
D. set up a company file for each business address
14. As Kili is setting up his company file, he doesn’t see an industry type that perfectly fits his business. He knows QuickBooks creates accounts based on the industry selected, and he’s worried he won’t have the accounts he needs no matter what industry he chooses. What would you tell Kili?
A. Add your own accounts to the Chart of Accounts after setup is complete.
B. Change the industry after setup is complete.
C. Just use the accounts for reasons other than their stated intentions.
D. You must make do with the accounts shown as part of the setup process.
15. Miguel’s accountant wants him to use account numbers for his company. How does he set this up in QuickBooks?
A. Open each account in the Chart of Accounts and set an account number.
B. Change the preference in the Accounting category on the Company Preferences tab.
C. Change the default in the File menu.
D. Change the default Chart of Accounts window.

16. Talihah wants to allow some of her employees to access her QuickBooks company file, but she’s worried they may change her company preferences. What should she do?
A. Nothing; company preferences are hidden and no one will be able to find them.
B. Change her company preferences to personal preferences.
C. Add restrictions so they can’t even see the company preferences.
D. Set them up as users; only the administrator can set company preferences.
17. What task can you NOT do in multi-user mode? 
A. Create an invoice
B. Enter a bill
C. Make a deposit
D. Change a company preference
18. How do you ensure users can’t enter or change transactions that occurred during the previous fiscal period?
A. Delete all transactions from the previous fiscal period.
B. Turn on the date warning preferences.
C. Set a closing date for her account.
D. Set the restriction preference in the Accounting category.


19. Which of these allows you to track income and expenses for a specific aspect of your company?
A. Analysis Items
B. Classes
C. Prediction Reports
D. Deposits
20. How are contributed reports organized (and searched) in the Report Center? 
A. By industry type
B. By category of report
C. By date of report
D. By state of origin
21. Which statement about report email functionality in QuickBooks is true?
A. To email a report, choose File > Email Report then choose the desired report.
B. The email recipient must have QuickBooks installed to view the report.
C. Emailed reports look as if they were printed directly from QuickBooks.
D. Reports are delivered as Word or Excel files.
22. Match each account type to its example.
	[bookmark: _Hlk4521455]ACCOUNT TYPES
	
	EXAMPLES

	A. Bank
	_____
	1. Savings account

	B. Other Current Asset
	_____
	2. Mortgage

	C. Fixed Asset
	_____
	3. American Express

	D. Credit Card
	_____
	4. Opening Balance Equity

	E. Other Current Liability
	_____
	5. Prepaid Rent

	F. Long Term Liability
	_____
	6. Machinery

	G. Equity
	_____
	7. Short-Term Loan


23. Match each QuickBooks term to its description.
	[bookmark: _Hlk4521629]TERMS
	
	DESCRIPTIONS

	A. Start Date
B. Company Preference
	_____
_____
	1. Give more information when creating a company file

	C. Personal Preference
	_____
	2. Should not be too far in the past

	D. Start Setup
E. Advanced Setup
	_____
_____
	3. Lists all asset, liability, equity, income, and expense accounts

	F. Chart of Accounts
	_____
	4. Controlled by individual users

	G. Subaccounts
	_____
	5. Can decrease the number of accounts on a P&L report

	
	
	6. Controlled by the administrator

	
	
	7. Set up new a company file with only basic information














24. Match each account number to its account type.
	[bookmark: _Hlk4521772]ACCOUNT NUMBERS
	
	ACCOUNT TYPES

	A. 23000
	_____
	1. Expense

	B. 57000
	_____
	2. Asset

	C. 15000
	_____
	3. Equity

	D. 63700
	_____
	4. Income

	E. 32000
	_____
	5. Cost of Goods Sold

	F. 44000
	_____
	6. Liability


25. Match each historical transaction entry to the order in which it is entered.
	[bookmark: _Hlk4521831][bookmark: _GoBack]HISTORICAL TRANSACTION ENTRIES
	
	ORDER

	A. Customer payments
	_____
	1. First

	B. Invoices
	_____
	2. Second

	C. Sales tax paid
	_____
	3. Third

	D. Employee timesheets
	_____
	4. Fourth

	E. Bank fees
	_____
	5. Fifth

	F. Purchase orders
	_____
	6. Sixth
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