	CAH, Inc.
Employment Application
DATE: ___________________
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Are you presently on layoff or leave from any other company? □ Yes  □ No  If YES, please explain:
What type of employment are you seeking? □ Full Time  □ Part Time  □ Seasonal   	Will you work shifts? □ Yes  □ No  
What date are you available for employment?		Have you ever applied for or worked at this company? □ Yes  □ No  
What type of position are you applying for?					Can you type? □ Yes  □ No   WPM: ______
WORK PREFERENCES
(Answer only the questions that apply to you and the position for which you are applying)
Are you a U.S. Citizen? □ Yes  □ No   If NO, are you legally allowed to work in the U.S.? □ Yes  □ No  If YES, how long: ____

If employment is offered, can you submit a birth certificate, social security card, certificate of U.S. Citizenship, or verification of your legal right to work in the U.S.? □ Yes  □ No

If employment is offered, can you produce personal identification such as a U.S. Passport, Driver’s License, or photographic identification card issued by the State? □ Yes  □ No
U.S. Military						Rank				Expected Salary
What foreign languages to you speak fluently?					Read?			Write?
GENERAL
									CITY		STATE		ZIP

PHONE #:				SS#:				REFERRED BY:
									CITY		STATE		ZIP
ALTERNATIVE ADDRESS
PRESENT ADDRESS

NAME											DATE OF BIRTH:
		LAST			FIRST 	 		MIDDLE
PERSONAL INFORMATION

	Type of School Attended
	Name & Address of School
	Major(s) of Course
	Circle Last Year Completed
	Did you Graduate?
	Give Degree(s)
	Still Attending?
	Last Year Attended?

	
High School

	
	
	
 1  2   3  4
	
□ Yes  □ No  
	
	
	

	
College

	
	
	
 1  2   3  4
	
□ Yes  □ No  
	
	
□ Yes  □ No  
	

	
Graduate School

	
	
	
 1  2   3  4
	
□ Yes  □ No  
	
	
□ Yes  □ No  
	

	
Business or Trade School

	
	
	
 1  2   3  4
	
□ Yes  □ No  
	
	
□ Yes  □ No  
	

	
Other Education

	
	
	
 1  2   3  4
	
□ Yes  □ No  
	
	
□ Yes  □ No  
	


EMPLOYMENT HISTORY
(List below current and previous employers, starting with current or latest employer first)
EDUCATION



REFERENCES
(Give below the names of three persons, not related to you, whom you have known at least one year)

	Date (Month/Year)
	Employer Name, Address, & Phone Number
	Salary
	Position
	Reason for Leaving

	From:
To:
	
	
	
	

	From:
To:
	
	
	
	

	From:
To:
	
	
	
	

	From:
To:
	
	
	
	




	Name
	Address
	Business/Phone Number
	Years Known

	


	
	
	

	


	
	
	

	


	
	
	


As an applicant for employment, I understand the following:
· All information is subject to verification.
· Any misrepresentation of falsification of information requested here will be cause of rejection of this application or for subsequent discipline, up to and including, my dismissal from employment.
· If my application for employment is accepted, the effective date of my employment shall be the time I actually begin to work. If I am employed, I agree to comply with and be bound by the safety and health rules of the company.
· My employment is not guaranteed on any term, and that my employment may be terminated by the company or myself for any reason.
· No management official is authorized to make any oral assurance or promise of continued employment.
· I authorize a thorough investigation of my past employment and activities, agree to cooperate in such investigation, and release from all liability or responsibility all persons and corporations requesting or supplying such information.
· I agree to submit to any lawful drug testing that may be required as a condition of employment and understand that refusal to submit to such testing during the course of my employment may result in disciplinary action, up to and including discharge.
· I understand that according to federal law, all individuals who are hired must, as a condition of employment, produce certain documentation to verify their identity and U.S. citizen status, or, if aliens, their legal authorization to work in the U.S. Therefore, I realize that any offer of employment would be contingent upon my ability to produce the required documentation within the time period required by law.

DATE:					SIGNATURE OF APPLICANT:



Describe your skills that you feel qualify you for a position at CAH, Inc. You may wish to include civic & community activities, professional societies in which you participate, hobbies, sports, special training or skills. If you need more space, continue on a separate sheet.
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________

Other than parking violations, have you ever been convicted of a criminal offense: □ Yes  □ No  If yes, please explain: ____________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________

Do you have a valid Driver License: □ Yes  □ No  If yes, what is the license number: _______________________
What is the issue date: ______________________	What is the expiration date: ______________________
Read carefully before signing and ask for clarification if needed.

It is the policy and practice of CAH, Inc. to recruit, hire, and promote qualified applicants without regard to their race, color, religion, sex, age, national origin, handicap or other areas covered by federal, state, or local fair employment laws and regulations and with due regard to regulations respecting qualified Disabled Veterans and Veterans of the Vietnam era.

To further this objective, CAH, Inc. has established procedures to ensure that all personnel actions such as compensation, benefits transfer, company sponsored training and educational assistance, social recreational programs, and use of all company facilities are administered nondiscriminatory without regard to race, color, religion, sex, age, national origin or handicap.

This application will be given every consideration, but its receipt does not imply that the applicant will be employed. In order to process this employment application, CAH, Inc. requires a criminal background check and pre-employment drug screening on all applicants.

_______________________________________________________		_______________________
Signature of Applicant								DateThis Company will not discriminate against any employee or applicant for employment because of age, religion, sex, race, national origin, disability, non-job-related handicap, or because they are a Disabled Veteran or Vietnam era veteran. Answer to application questions will be utilized for applicable job related information only.
Hired:			Home:			Position:		Will Report:		Wages:

APPROVED: 1.					2.				3.
	      Administrator			Qualified Professional		Residential Director
Interviewed By:	________________________________________________		Date: _______________________

REMARKS:




Neatness:								Character:
							
[bookmark: _GoBack]Personality:									Ability:
DO NOT WRITE BELOW THIS LINE









GENERAL
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