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Gifts & Lifts Policy
Policy Statement:


Our setting is committed to maintaining a professional, safe, and transparent environment. This policy ensures that staff, children, and families understand expectations regarding receiving or giving gifts and providing lifts (transportation) for children, in accordance with safeguarding legislation, health and safety laws, and professional standards.
1. Legal and Regulatory Framework

This policy aligns with the following legislation and guidance:

· Children Act 1989 & 2004 – duty to safeguard and promote the welfare of children. 

· Working Together to Safeguard Children (2023) – guidance on safeguarding and child protection. 

· Early Years Foundation Stage (EYFS) Statutory Framework 2021 – Sections 3.20–3.23 (staff conduct and safeguarding). 

· Health and Safety at Work etc. Act 1974 – safe working practices, including transportation. 

· Road Traffic Act 1988 & Road Vehicles (Construction and Use) Regulations 1986 – compliance for transporting children safely. 

· Safeguarding Vulnerable Groups Act 2006 – guidance on safe practices with children. 

· Keeping Children Safe in Education (KCSIE 2025) – guidance on gifts, bribery, and relationships with children. 

2. Gifts
2.1 Giving Gifts

· Staff may not solicit gifts from children, parents, or carers. 

· Gifts may be given on special occasions (e.g., Christmas, birthdays), provided they are small, appropriate, and non-monetary. 

· Any gifts given must not create a sense of obligation or preferential treatment. 

2.2 Receiving Gifts

· Staff must politely decline gifts of significant value (over £20) to avoid conflicts of interest. 

· Tokens of appreciation (cards, small treats) may be accepted. 

· Gifts from suppliers, contractors, or external organisations must be reported and recorded in the Gifts Register. 

· Cash gifts or vouchers are strictly prohibited, unless part of an official fundraising initiative. 

2.3 Recording Gifts

· All gifts received or given must be logged in the Gifts Register, including: 

· Donor/recipient 

· Description of gift 

· Date and reason 

· The setting manager reviews the register quarterly. 

3. Lifts / Transportation of Children

3.1 Policy Statement

Providing lifts to children is not encouraged, but may occasionally be necessary (e.g., school trips, emergency situations). Safety, parental consent, and safeguarding must always be observed.

3.2 Parental Consent

· Written consent from parents or guardians is required before transporting children. 

· The consent form must specify: 

· Child’s name 

· Destination 

· Time and date 

· Responsible staff member 

· Consent is updated annually or when circumstances change. 

3.3 Vehicle Standards

· Vehicles used for lifts must be roadworthy, insured for business/child transport, and comply with UK road safety regulations. 

· Children must be secured in appropriate child car seats according to their age, weight, and height. 

· Staff must never use a vehicle while fatigued or under the influence of alcohol or drugs. 

3.4 Staff Requirements

· Staff transporting children must have a valid driving licence and a clean driving record. 

· Staff must be trained in child car safety, including seating and emergency procedures. 

· At least two adults present for lifts with more than one child where possible. 

3.5 Safeguarding Measures

· Staff must never transport a child alone without prior written consent. 

· Lifts must be documented, including date, driver, passengers, and journey purpose. 

· Any incidents, accidents, or delays must be reported immediately to management and recorded. 

3. Responsibilities
Management:

· Ensure staff are trained and aware of policy. 

· Monitor compliance, maintain records (Gifts Register, lift logs). 

· Review policy annually or when legislation changes. 

Staff:

· Follow procedures regarding gifts and lifts. 

· Report gifts offered or received outside policy. 

· Ensure child safety at all times during transportation. 

Parents/Guardians:

· Provide consent for any lifts. 

· Respect the policy regarding gifts. 

5. Monitoring and Review

· Gifts and lifts records are reviewed quarterly by the manager. 

· Any breaches of this policy are investigated immediately and may result in disciplinary action. 

· Policy is reviewed annually or when legislation, EYFS, or safeguarding guidance changes. 

Acceptance and Application of Terms: The Management and Staff at the Twixus Childcare Centre has agreed (by signature) to uphold the legislative terms and working practices of this policy.   This policy will be reviewed annually and/or when legislative terms or practical application requires amendments.

Baby Unit for 0 – 2 year old children


Day Nursery for 2 – 5 year old children


Before and after School Holiday Care for 5 – 16 year old children


Primary School Holiday Care for 5 – 16 year old children












