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FOREWORD
The Company and the Union have printed this Agreement for the
purpose of promoting understanding and harmony in the labor management relationship. It is the source of employee rights arising from
the collective bargaining process; the Company and the Union are
regulated by its terms. Employees covered by this Agreement can
refer to it to determine their rights and privileges as provided herein
and the duties and obligations imposed on them.

ExxonMobil Research and Engineering Company, a Delaware corporation, hereinafter individually referred to as “EMRE” or “Company; and the Independent Laboratory Employees’ Union, Inc., a New
Jersey corporation, hereinafter referred to as the “Union”, mutually
agree as follows:
ARTICLE I
Recognition and Coverage
Section 1
The Agreement recognizes that a bargaining unit relationship
exists between EMRE and the Union.
Section 2
Wherever the term “Company” is used in this Agreement, it shall
mean EMRE.The Company recognizes the Union as the exclusive
representative of all EMRE employees whose job classifications are
listed in Exhibit II and who are based at the Clinton, New Jersey
facility as covered by this Agreement for the purpose of collective
bargaining with respect to rates of pay, hours of employment, and
other conditions of employment as provided by the certification of the
National Labor Relations Board. Wherever used in this Agreement,
words in the masculine gender denote also the feminine gender.
Section 3
A. This Agreement covers only the jobs, the titles of which are
listed on the Rate of Pay Schedules attached hereto, at the offices,
laboratories, and facilities of the Company in the State of New Jersey.
B. It does not cover employees holding permanent or temporary
assignments as confidential, professional, executive, managerial or
supervisory employees as defined in the National Labor Relations
Act.
C. The terms “Human Resources Department” and “Management”
wherever used in the Agreement shall refer to the Human
Resources Department or Management of EMRE.
Section 4
The employees covered by this Agreement make up a single
bargaining unit.
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ARTICLE II
Duration and Renewal
Section 1—Effective Date
The effective date of this Agreement is June 1, 2013.
Section 2—Renewal and Termination
This Agreement shall remain in full force and effect until the first
day of June, 2018, 12:01 a.m., and it shall automatically renew itself
from year to year thereafter, unless the Company or the Union gives
written notice not more than 90 or less then 60 days prior to the
termination date or any subsequent annual anniversary date of its
desire to terminate, alter, modify or amend this Agreement.
Section 3—Reopening
A. This Agreement may be amended at any time upon mutual
consent of the Company and the Union. All amendments shall be in
writing and executed by representatives of both parties.
B. Either party to this Agreement may request formal negotiations
by giving a written notice to the other party, and upon agreement of
the other party, negotiations will be held within 30 days.
ARTICLE III
Meetings
Section 1
Meetings between representatives of the Company and
representatives of the Union as a group to discuss matters of
mutual concern will be called and held at a time and place mutually
acceptable to both parties.
Section 2
The representatives of the Union shall not suffer any loss of time
worked from their regular schedules by reason of attendance at such
meetings.
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ARTICLE IV
Union Dues
Section 1
Upon receipt by the Company’s Human Resources Department
of an authorization to withhold Union dues signed by an employee
covered by this Agreement, the Company will withhold from such an
employee’s earnings his regular dues in the Union in accordance
with the provisions of such authorization. Such deduction will be
made half on the first payday and half on the second payday in each
calendar month commencing with the first payday following the week
in which such authorization is received and providing the employee
has been in the Company’s employ for the entire pay period from
which the deduction is to be withheld. The Company will forward such
sums before the 15th of the following month to the Union. The form
of the authorization shall be mutually acceptable to the Company
and the Union and consistent with the provisions of this Article.
In the event the Union changes the amount of regular monthly dues, it
shall present to the Company a letter certifying as to the new amount
of regular monthly Union dues. On the first payday falling 30 days
after the receipt of such letter, the Company will make withholdings
of Union dues in the new amount as certified by the Union, but the
Company shall not be required to honor changes in regular monthly
Union dues more frequently than once during any calendar year.
The Union agrees to save the Company harmless for all dues
deduction made in accordance with this Agreement.
Section 2
Such authorization will be honored by the Company as
long as (a) the authorization remains in effect, (b) the employee
remains covered by this Agreement, and (c) the Union remains the
representative of the employee for the purpose of statutory collective
bargaining.
Any employee who has executed an authorization to withhold
Union dues may revoke it by giving the Company written notice of his
intent to do so. Such revocation shall be effective on the next or any
anniversary of the date of the employee’s authorization, or the end of
the term of the Agreement, whichever is sooner.
Section 3
In order that monthly deductions for Union dues may be handled
on a uniform basis, the Union will deliver the authorizations to Human
Resources by the 15th of each month.

3

Printed 2013

ARTICLE IV CONT’D
Section 4
No deductions for Union dues under any authorization heretofore
or hereafter signed shall be made from an employee’s bi-weekly
earnings when by reason of illness or disability the employee’s biweekly earnings are less than the pay which the employee would
receive under this Agreement if the employee were to work.
ARTICLE V
Bulletin Boards
Section 1
The Union bulletin boards are the bulletin boards which
the Company erects and designates “Independent Laboratory
Employees’ Union, Inc.”
Section 2
Union bulletin boards may be used by the Union for the posting of
notices of the following types only:
a) Notices of recreational and social events
b) Notices of elections
c) Notices of results of elections
d) Notices of appointment to Union positions
e) Notices of meetings
f) Such other notices signed by the President of the Union, or
in his or her absence the Vice President or Secretary, as may be
needed for conducting normal Union notifications.
Such bulletin boards shall not be used for posting material of a
controversial or political nature, nor for advertising.
ARTICLE VI
Pay When Conferring with Management
Section 1
The Company may release an employee from duty, at any time,
to confer with Management; and the employee shall not suffer any
loss of pay for time away from work during their normal schedule.
Section 2
Members of the Union bargaining committee shall not suffer
any loss of pay during their normal schedule of work hours for the
purposes of attending bargaining conferences with Management.
Printed 2013
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ARTICLE VI CONT’D
Section 3
Union representatives and aggrieved employees shall be
relieved from their duties for reasonable periods of time by
Management for the purpose of investigating alleged violations of the
Agreement and shall not suffer any loss of pay for the time away from
their work during their normal schedule providing such time is spent
within the plant. Requests for such relief will not be unreasonably
made or refused.
Section 4
In presenting and discussing with Management grievances in
accordance with the procedure set forth in Article VII hereof, the
employee(s) concerned and the Union representative(s) shall not
suffer any loss of pay for the time away from their work during their
normal schedule of work hours.
Section 5
The Company will not pay any employee or Union representative
for time lost in preparing for or participating in an arbitration
proceeding.
Section 6
No employee or Union representative shall engage in any Union
organizational activities during his working time.
Section 7
A. The President of the Union or his or her designated
representative shall be relieved from his or her duties by Management
for the purpose of meeting with Management or conducting other
business within the plant which is directly related to the administration
of the Agreement, and he or she shall not suffer any loss of pay for
the time away from their work during their normal work schedule,
provided that adequate advance notice is given to Management.
B. The President, Vice President, Secretary and Treasurer of the
Union shall be relieved from his/her duties for the purpose of meeting
with EMRE management or conducting other business within the
plant which is directly related to the administration of the Agreement.
He/she shall not suffer any loss of pay for time away from their work
during his/her normal schedule of work hours, provided adequate
notice is given to Management, and provided he/she is in the employ
of EMRE at the time.
C. The Company will not pay any employee or Union representative
for time away from their normal work schedule conferring with
other than the Management of EMRE or conducting any business
within or outside of the plant which is not related exclusively to the
administration of this Agreement between EMRE and the Union. For
5
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ARTICLE VI CONT’D
such activities taking place offsite, advance permission must be
received from Management and the employee must report to the
immediate supervisor upon his or her return.
D. The President and other Officials of the Union shall be relieved
from their duties without pay by the Management for the purpose
of transacting Union business outside the plant, provided advance
permission is received from Management and the employee must
report to the immediate supervisor upon his or her return.
Section 8
When a shift worker is selected by the Union as a regular
member of its bargaining committee, Management will arrange the
schedule of such shift worker so that the employee’s work week is
Monday through Friday during his/her term on the committee.
ARTICLE VII
Grievances
Section 1
A grievance is any dispute or question which shall arise
concerning the interpretation, application, or enforcement of this
Agreement. This definition expressly excludes disputes regarding
proposed changes in or additions to the Agreement, all of which are
reserved for collective bargaining.
Section 2
The procedure for handling a grievance of an employee, a group
of employees or the Union shall be as follows:
First Step
The grievant(s) and/or the Union representative(s) shall present
the grievance in writing to the first-level supervisor of the grievant(s)
for adjustment. The written statement of the grievance shall specify
the section of this Agreement which is alleged to have been violated.
The supervisor shall answer in writing within eight (8) working days.
Second Step
If the grievance is not resolved satisfactorily at the first step,
the grievant(s) and/or the Union representative(s) may present it in
writing to the head of the Division, Laboratory or Group, or someone
designated by him or her to handle the matter. The written statement
of the grievance shall explain why the answer at the previous level
was not satisfactory. The head of the Division, Laboratory or Group,
Printed 2013
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ARTICLE VII CONT’D
or his or her representative shall answer in writing within ten (10)
working days.
In the two steps of grievance procedure outlined in the preceding
paragraph, if a grievant presents his or her grievance without the
assistance of the Union, the Union will be given an opportunity
to be present. If a grievant should present a grievance without
representatives of the Union being present, no settlement will be
made of such grievance until after discussion with representatives
of the Union.
The settlement of any grievance by a Division, Laboratory or
Group at one of the first two levels of the grievance procedure shall
not constitute a precedent binding on any other Division, Laboratory
or Group of the Company unless the parties to this Agreement
mutually agree otherwise in writing.
Third Step
If the grievance is not satisfactorily adjusted in the second step,
it may be submitted by the Union in writing to the appropriate Clinton
site Manager of Research, and through higher levels of Management
up to and including the Vice President of EMRE. The statement of
the grievance shall explain why the answer at the previous level
was not satisfactory (if there was a previous step). Grievances at
this level shall be answered within twenty (20) working days after
presentation.
If the grievance involves the employees of more than one
Division, Laboratory or Group in EMRE, the first two steps shall
be disregarded and the Union may submit it in the third step at the
outset to the appropriate Clinton site Manager with a copy to the HR
Labor Advisor.
Section 3
All grievances shall be submitted on a grievance form. The
grievant or the Union shall give concisely and precisely the information
called for on such form. If the grievance is not satisfactorily adjusted
at the preceding step, the form shall also contain an explicit statement
of the reasons for the objections of the Union to the decision of the
Company representative at the preceding step.
Unless a grievance is submitted in writing on the grievance form
by either the grievant(s) or the Union within 30 working days after the
grievant(s) or the Union has knowledge that a dispute or question
described in Section 1 of this Article has occurred, it shall not be
considered under the grievance procedure, nor shall it be subject to
arbitration under the provisions of this Agreement.
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ARTICLE VII CONT’D
Section 4
A Company grievance shall be presented to the Union in writing.
Section 5
The Company may at any time designate any individual to
represent it at any step in place of the spokesperson designated in
Section 2. Individuals so designated may represent the Company at
one step only.
Section 6
If at the end of any step of the grievance procedure, no appeal
is taken by the Union within fifteen (15) working days, the answer
made by the Company at that step is final. If Management fails to
give its answer to the Union at any step of the grievance procedure
within the specified time limit, the Union may immediately appeal to
the next step.
Section 7
When either an employee or the Union wishes to make a
grievance over an order, the order must nevertheless be obeyed
unless and until it is overruled by the disposition made of the
grievance. However, if the employee believes that obeying the
order would expose the employee to unusual personal danger, the
employee may request review and decision by the next higher level
of supervision before proceeding.
Section 8
The time limits specified may be extended by mutual agreement
of the Union and the Company.
Section 9
The fact that the Company hears any claim or complaint as
if it were a formal grievance shall not constitute a waiver of the
Company’s right to take the position after the first step that the claim
is not a grievance within the meaning of this Agreement.
ARTICLE VIII
Arbitration
Section 1—What Grievances Are Arbitrable
A dispute as to the interpretation of an express provision(s)
of this Agreement or any question of fact arising out of an alleged
violation of an express provision(s) in this Agreement if not settled
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ARTICLE VIII CONT’D
through the grievance procedure established by this Agreement may
be submitted to an arbitrator as provided herein.
Section 2—Who May Propose Arbitration
Arbitration may be proposed only by the Union or by the
Company.
Section 3—How Arbitration is Started
In the event a party elects to arbitrate as herein provided, written
notice of such election shall be given to the other party. Such notice,
however, must be within twenty (20) working days after the answer
is given at the last step of the grievance procedure under Article Vll;
otherwise the answer given at such step of the grievance procedure
is final and binding. Such notice shall state clearly what provision(s)
of this Agreement is to be submitted for interpretation or is alleged
to have been violated and shall set forth the question proposed for
arbitration.
Section 4—Arbitrable Question Defined
An arbitrable question is a question which fully, fairly, and
concisely states the issue which exists.
Section 5—Selecting the Arbitrators
The Company and the Union will, within 90 days from the date of
this Agreement, select and agree upon a list of six (6) Arbitrators from
panel(s) furnished under the auspices of the American Arbitration
Association. An Arbitrator shall be selected for each grievance from
the pre-selected list of Arbitrators in rotation after said grievance
has been submitted for arbitration. If for some reason, the Arbitrator
selected is not available within 60 days, then the next Arbitrator on
the list will be selected unless the parties mutually agree otherwise.
Section 6—Conduct of Arbitration
The arbitration shall be conducted under the Rules and
Regulations of the American Arbitration Association. The Arbitrator
shall have jurisdiction over only one grievance at one time and
grievances shall not be grouped or combined for submission
to a single Arbitrator, unless the parties mutually agree to such
combination or grouping.
Section 7—The Award
A. After the Arbitrator has completed the hearing and reached
his/her decision, the award shall be announced immediately to the
Company and the Union.
B. The decision of the Arbitrator shall be final and binding on
the Company and the Union, unless it is contrary to law, and shall
9
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ARTICLE VIII CONT’D
conclusively determine the disputed question for the life of this
Agreement, or any renewal or renewals thereof.
C. No Arbitrator shall have authority to enlarge, modify, rewrite
or alter any of the terms of this Agreement, or of any amendment or
amendments thereof.
Section 8—Expense
The Company and the Union shall share equally the expenses
of the Arbitrator, and all other mutually agreed to expenses.
Section 9—Election of Remedies
A. If a party prosecutes a cause of action arising out of this
Agreement, or any renewal or renewals thereof in any court of
competent jurisdiction, no grievance or arbitration on the same
subject can be later presented. Similarly, if a proposal to arbitrate
is given under this Article, no cause of action on the same subject
can later be prosecuted in any court, whether it arises under this
Agreement, or any renewal or renewals thereof.
B. A cause of action and a grievance are on the same subject
if the evidence necessary to sustain the cause of action would have
been sufficient to sustain the grievance or vice versa.
ARTICLE IX
New Employees
Section 1—Recall of Laid-Off Employees
In hiring for permanent assignments to fill permanent
vacancies in jobs covered by this Agreement, the Company will
offer reemployment to employees who have been laid off as regular
employees for lack of work in the inverse order in which they were
laid off, subject, however, to the following rules and providing the
employee’s conduct and job performance prior to and during such
layoff were satisfactory to the Company:
A. The Company shall not be under obligation to offer
reemployment to any employee after he or she has ceased to work
with the Company under a layoff for eighteen (18) calendar months
or more.
B. Any laid-off employee offered reemployment must have
the qualifications for and be able to meet the requirements of the
available job opening at the time the offer is made.
C. Each employee so recalled must take and pass a physical
examination given by the Company. In the case of an employee who,
at the time of his or her layoff as surplus labor, had been performing
a full-time job in a manner acceptable to the Company, despite
Printed 2013
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ARTICLE IX CONT’D
some previous injury or disability which previous injury or disability
is reflected in the physical examination upon his or her recall and is
such, in the opinion of the Company’s doctor, as not to prevent his or
her performance at regular performance levels of all of the duties of
the full-time job opening for which he or she is being recalled, will be
rehired despite such previous injury or disability.
D. The Company will meet its obligations under this section
by offering reemployment, by registered mail addressed to the last
address on the records of the Company of such former employee.
Any such laid-off employee must accept within two (2) days such
recall and be available for reemployment within fourteen (14) days
after the date of his or her acceptance; otherwise he or she shall be
deemed to have refused reemployment and the Company thereafter
shall have no further obligation under this section to that employee.
It shall be the responsibility of each such laid-off employee to keep
the Company informed of changes in address.
E. Notwithstanding the provisions of this section, in situations
which the Company considers to be emergencies, employment may
be given for the duration of the emergencies to any applicant who
can meet the requirements of the available job.
Section 2—Regular or Non-Regular Employees
All newly hired employees will be hired as regular or non-regular
employees and such employment status shall continue until changed
by the Company. The Company may change employee status of a
non-regular employee to that of a regular employee at any time,
but if his or her status is so changed, his or her status as a regular
employee shall be that of a newly hired employee, and he or she
may not continue to hold or have any assignment or other benefit
under this Agreement which he or she could not have had as a nonregular employee.
At the time of hiring a non-regular employee, the Division
involved will notify orally the appropriate Union delegate:
(a) The reason necessitating the hiring of a non-regular
employee, and
(b) The anticipated duration of the assignment.
The Union will be informed of each non-regular employee hired
or terminated, along with the classification during the prior month or
whose status is changed to that of a regular employee.
Section 3—Probationary Period
The probationary period shall be twelve (12) months, but there
is this exception: if, prior to the expiration of such twelve (12) month
period, the Company notifies the Union, in writing, that it wishes
to extend the probationary period of a particular employee for an
11
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ARTICLE IX CONT’D
addtional six (6) month period, it may do so, and the probationary
period of that employee shall continue until the expiration of such six
(6) additional months.
The probationary period applies to:
(a) all employees newly hired as regular employees (whether
formerly employed by the Company or not),
(b) all employees transferred to the Company as regular
employees from any Exxon Mobil Corporation affiliate, but there
is this exception: if the transfer was occasioned by a Company
taking over work from such affiliate on which the employee had
been working and the employee brings the work with him or her, the
employee will be accepted without any probationary period.
(c) there is also this exception: employees of ECC on the payroll
of ECC on 2/28/86 and subsequently transferred to EMRE without
a break in employment will be accepted without any probationary
period.
The twelve (12) and six (6) month periods referred to above are
periods of employment during which an employee is actively at work.
Therefore in determining the probationary period, absences of any
kind whatsoever exceeding five (5) consecutive working days are
excluded, anything in this Agreement to the contrary notwithstanding.
Section 4—Work Performance of Newly Hired Regular
Employees
The performance of work assignments by an employee newly
hired as a regular employee will be discussed with the employee at
least once during the employee’s probationary period, preferably at
or about the completion of six (6) months of the employee’s probationary period, and if the probationary period is extended, again at or
about the completion of three (3) additional months (15 months total)
of such extended period.
Section 5—Termination of Probationary or Non-Regular
Employees
The termination for any reason by the Company of any
probationary employee or of a non-regular employee shall not be a
grievance under this Agreement.
Section 6—Agreement Covers Non-Regular Employees
Non-regular employees assigned to jobs covered by this Agreement are covered by all the terms of this Agreement except where
this Agreement specifically says not, and except:
(a) Non-regular employees do not accumulate service credits
of any kind for any purpose, but there are these exceptions:
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1. Credit shall be given for vacation purposes, at the time
of change to regular employee status, for the last stretch
of employment as a full-time non-regular employee if
there was no break in employment between change of
employee status from non-regular to regular employee.
2. Credit shall be given for vacation purposes, after the
completion of one year of continuous service as a
regular employee, for all periods of full-time non-regular
employment which preceded a break in employment
between change of employee status from non-regular to
regular status.
(b) Non-regular employees are not eligible for any posted jobs
or any job to be filled by posting.
(c) Non-regular employees are not eligible to receive pay for
time lost on jury duty (Article XVI, Section 1), for death in the family
(Article Xl, Section 2), or, if working less than the Standard Week
Schedule (Article XV, Section 5), for a recognized and celebrated
holiday (Article XV, Section 1O-B).
All non-regular employees shall be demoted before a regular
employee may be demoted unless to do so would require immediate
hire of another non-regular employee to fill the vacancy caused by
the employee’s demotion. All non-regular employees shall be laid off
before any regular employee is laid off unless to do so would require
his or her immediate rehire to fill the vacancy caused by his or her
layoff.
ARTICLE X
Pay
Section 1—Pay Schedules
Attached hereto as Exhibit II are five Pay Schedules. The first
Pay Schedule sets forth as of June 1, 2013 the rates of pay for the
job titles listed thereunder. The second Pay Schedule sets forth as
of June 1, 2014 the rates of pay for job titles listed thereunder. The
third Pay Schedule sets forth the rates of pay to become effective
June 1, 2015. The fourth Pay Schedule sets forth the rates of pay to
become effective June 1, 2016. The fifth Pay Schedule sets forth the
rates of pay to become effective June 1, 2017.
Each Pay Schedule is reflective of the percentage of increase
under the contract for its respective period. Accordingly, as shown in
Exhibit II, effective June 1, 2013 the increase will be 0 percent over
the expired contract rate. Thereafter, on June 1, 2014 an additional
2.0 percent will be added to the then rates of pay. Thereafter, on
June 1, 2015 an additional 2.0 percent will be added to the then
13
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ARTICLE X CONT’D
rates of pay. Thereafter, on June 1, 2016 an additional 2.5 percent
will be added to the then rates of pay. Finally, on June 1, 2017 an
additional 2.5 percent will be added to the then existing rates of pay.
Section 2—Rate of Pay
The rate of pay for each job title is the rate listed on the Pay
Schedule under the job title and has been calculated on the basis of
“day work” for a 40-hour, five-day week.
Section 3—Base Pay
A. The base pay of an employee having a job title in Exhibit ll:
1. assigned permanently to a job not having a Progression
Schedule as listed on the Pay Schedule, is the rate of pay
on the Pay Schedule shown under the job title of the job
to which the employee is permanently assigned; and
2. assigned permanently to a job not having a Progression
Schedule as listed on the Pay Schedule, is the rate of
pay on the Pay Schedule for the employee’s place in the
Progression Schedule shown under the job title of the job
to which the employee is permanently assigned, except
as provided in Section 8-B and C of this Article;
3. on a “red circle” rate, is the employee’s red circle rate.
Section 4—Determination of an Employee’s Pay for Regular
Schedule Work
A. Bi-weekly – An employee’s bi-weekly pay is the employee’s
monthly base pay or any applicable pay increase to which the
employee is entitled under Section 5 of this Article, together with
shift differential as provided in Section 6 of this Article multiplied by
.45996.
B. Daily Pay – A day’s pay for an employee is computed by
dividing the employee’s bi-weekly pay by 10.
C. Hourly Pay – An employee’s hourly pay is computed by
dividing the employee’s daily pay by 8.
Section 5—Temporary Pay Increases
Temporary pay increases or uprates will be paid by reason of
temporary assignment by the Company of the employee to perform
a job or work handled by an employee assigned permanently to a job
in a higher rate level only under this Section.
A. An employee assigned to substitute for any Foreperson or
Supervisor for at least four (4) working hours on a given day, shall
receive temporary pay increase of ten (10) percent, for this day, and
for all time the employee works as such substitute.
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ARTICLE X CONT’D
B. An employee assigned permanently to a clerical job in a
“vacancy only” promotional group who is assigned to a higher
clerical group job for a least four (4) working hours on a given day
shall receive a temporary pay increase to bring the employee to the
rate which the employee would receive for permanent promotion to
the job, for this day, and for all time the employee works as such
substitute.
C. An employee permanently assigned to a Maintenance &
Operations Assistant or Technical Assistant job who is temporarily
assigned to any job at a higher rate of pay for a least four (4) working hours on a given day, shall receive a temporary pay increase to
bring the employee to the rate which the employee would receive
for permanent promotion to the job, for this day, and for all time the
employee works as such substitute.
D. An employee who is assigned for at least four (4) working
hours on a given day to inspect fire equipment shall receive base
pay equivalent to the appropriate progression level in the Material
and Services Coordinator job family.
E. An employee classified as a Maintenance & Operations
Assistant who is assigned for at least four (4) working hours on a
given day to assist a Mechanic, shall receive base pay equivalent to
the start rate of Maintenance & Operations Technical Assistant for
the duration of the assignment.
Section 6 —Shift Differentials
Employees assigned for one day or more to a shift or a shift
schedule provided for in Section 3 of Article XV shall be paid the
following additional amounts computed on their base pay or any
applicable temporary pay increase:
Day work or the A shift—None
A & B shifts—4%
B & C shifts—9%
A, B & C shifts—6%
B shift—6%
B5—5 p.m. to 1 a.m.—shift—9%
C shift—12%
In any case where the resulting monthly pay, including the shift
differential (and pay, if any, for holiday work as part of the regular
schedule), is not a whole dollar, the result will be rounded to the next
higher dollar.
Any employee temporarily removed from a shift schedule to
a day schedule will continue to receive during the fourteen (14)
consecutive calendar days after such removal, the shift differential
applicable to the schedule the employee was working when the
employee was temporarily removed if the employee does not normally
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work days or the employee’s assignment to the shift schedule is not
a temporary assignment and if the employee falls in either or both of
the following categories:
A. At the time such temporary assignment is made, the
employee is told that it is expected to last for sixty (60) consecutive
days or less;
B. Such temporary assignment in fact lasts for sixty (60)
consecutive calendar days or less.
Section 7—Progression Schedule Pay on Promotion
A. When an employee is promoted to a higher rated job, the
employee’s place in the Progression Schedule for the new job shall
be at the rate of pay next higher than the rate of pay the employee
was receiving immediately prior to the promotion, providing the Progression Schedule for the new job contains such higher rate of pay.
B. The place in the Progression Schedule of an employee
promoted to a job from which the employee had previously been
backed down through no fault of the employee shall be that for which
the employee qualifies by reason of the time worked previously
in such job. In the event of demotion or transfer to a permanent
job having a lower rate of pay level in the Progression Schedule,
the Company may adjust the employee’s base pay to the rate of
pay for the place of the employee’s new job in the Progression
Schedule, but in no case lower than the rate of pay for the place in
the Progression Schedule of the new job to which the employee’s
previous service (computed under Sections 5 and 7 of Article Xl) in
the kind of work expected of the employee in the new assignment
would entitle the employee except that an employee transferred
or demoted through no fault of the employee into a “Maintenance
and Operations” classification having an equivalent or higher rate
of pay, or an employee voluntarily demoted into a “Maintenance
and Operations” classification from the “Materials and Services
Coordinator” classification or from either the Mechanic or Research
Technician classifications, shall receive the rate of pay for the place
in the Progression Schedule of the new job to which the employee’s
previous service (computed under Sections 5 and 7 of Article Xl), if
any, in the new job, together with the employee’s service (computed
under Sections 5 and 7 of Article Xl) in the job having an equivalent
or higher rate of pay from which the employee is being demoted or
transferred would entitle the employee.
Section 8—Time Paid During Regular Schedule
A. Straight time shall be paid for any time worked during an
employee’s regular schedule.
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B. In computing the 40 hours of time in the regular weekly
schedule, in addition to time actually worked, time in the regular
schedule not worked by reason of any of the following absences
shall be included:
1. With pay —
a) Reporting for work with a reasonable expectation of work
but being sent home for lack of work or other reason
beyond the employee’s control.
b) Vacationing.
c) Jury duty and death in the immediate family to the extent
provided in Sections 1 and 2 of Article XVI.
d) On a recognized holiday falling within the regular schedule.
e) Any absence approved with pay by the Company.
2. Without pay —
a) An absence approved by the Company for conducting
Union business.
b) Any absence approved by the Company.
c) Disability certified by a Medical Division.
Section 9—Time Paid Outside of Regular Schedule.
A. Time and one-half shall be paid for work outside of an
employee’s regular weekly schedule of 40 hours.
B. Time and one-half shall be paid for all work in excess of eight
(8) hours in any period of 24 consecutive hours but there are these
exceptions:
1. If the employee has been absent from work without permission
at any time during a work week, premium pay will not be paid.
2. If the hours of actual work in excess of eight (8) in any period
of 24 consecutive hours have been separated from the original eight (8) hours by an off-duty period of fourteen (14) or
more hours, premium pay will not be paid.
3. If the hours of actual work in excess of eight (8) in any period
of 24 consecutive hours result from a voluntary exchange
of hours either from the employee’s regular schedule or
between employees granted by the Company at their specific
request, premium pay will not be paid.
4. If the first time worked in any period of 24 consecutive hours
is outside of the regular schedule of the employee, premium
pay will not be paid under this rule for the time worked during
the employee’s regular schedule.
The provisions of this subsection apply even though the period
of 24 consecutive hours extends into a new day or a new work week.
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C. Time and one-half will be paid for all hours worked on the first
scheduled day of rest, regardless of the number of days worked in
the work week.
D. Double time will be paid for all hours worked on the second
scheduled day of rest, regardless of the number of days worked in
the work week.
E. Any employee scheduled to work on a recognized holiday will
be paid time and one-half for all hours actually worked on the holiday
and will be guaranteed a minimum of two hours’ work at such pay.
F. Call-in Work:
1. An employee is called in whenever, after the employee leaves
regularly scheduled work for the day, the employee is directed
to return to work before the starting time of The employee’s
next regularly scheduled work. An employee who is held over
at the end of the employee’s regular work day is not called in.
A held-over employee whose continuity of work time is
interrupted at the employee’s request is not called in.
2. When an employee is notified before the employee leaves
work or after leaving work but eight hours or more in advance
of the employee’s actual return, that the employee will work
outside the employee’s regular schedule, the employee
will receive premium pay for the time worked outside the
employee’s regular schedule, in accordance with the rules
for time paid outside of regular schedule. If the actual time
worked outside of the employee’s regular schedule is less
than two hours, the employee will be paid a total sum for said
time equal to two hours’ pay at the premium pay rate.
3. In any case other than that specified in 2 above, if an employee
is called into work outside the employee’s regular schedule,
the employee will receive premium pay for the time worked
outside the employee’s regular schedule in accordance with
the rules for time paid outside of regular schedule. If the actual
time worked outside of the employee’s regular schedule is
less than four hours, the employee will be paid a total sum
for said time equal to four hours’ pay at the premium pay
rate. If an employee is called in to work while on vacation,
he/she will receive roundtrip mileage, in addition to premium
pay. Travel time shall not constitute work time and will not be
compensable.
G. Use of Computers
At management’s request, an employee will be afforded the
opportunity to remotely access site computer systems for purposes
of system/process monitoring, diagnosing system/process upsets
and/or making minor system/process changes outside of their normal
schedule. In consideration for an employee utilizing a computer
(furnished by the Company), the employee will receive premium
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pay for such time worked in accordance with the rules set forth in
Article X, Section 9, Items A through E. If the actual time worked
outside of the employee’s regular schedule is less than one hour, the
employee will be paid a total sum for said time equal to one hour’s
pay for each phone call by management. Pay for more than the first
one hour of work will be in one hour increments.
H. An employee called at home to respond to a question
regarding work will receive one hour of premium pay for his/her time.
Additional calls within sixty minutes will not be paid.
I. Computation of Premium Pay:
1. Premium pay for out of regular schedule work will be computed at time and one-half or double time as provided in this
section, on an employee’s hourly pay for regular schedule
work.
2. If there is more than one rule which provides that work during
any particular interval shall be paid at a rate in excess of
straight time, then the work shall be paid at the higher rate
but not at accumulation of both rates, and there shall be no
pyramiding of pay under any of the above rules for
premium pay for work outside of the regular schedule.
J. An employee, whose scheduled overtime work is canceled by
notification off premises after the employee’s last regularly scheduled
work preceding the overtime, will be paid a total sum equal to two
hours’ pay at the premium pay rate.
Section 10—Scheduled Pay Increases
A. Scheduled pay increases are applicable to employees permanently assigned to job titles shown in the “Progression Schedule”
on the Pay Schedule as having periodic increases.
B. The interval of time between scheduled pay increases
shown on the Progression Schedule represents service during an
employee’s current period of employment (as computed under Secs.
5 and 7 of Article Xl).
Such scheduled pay increases will be made on completion of the
service requirement reckoned from the employee’s anniversary date,
but the Company may withhold or defer scheduled pay increases
due an employee whose work in its opinion does not merit increased
pay but who it thinks deserves further opportunity to improve the
employee’s work. In any such case, the employee involved, and the
Union, will be advised, at least three weeks in advance of the stated
time for the scheduled pay increase which the Company intends to
withhold or defer, wherein in the Company’s opinion the employee’s
work does not merit the increase. At any time the scheduled pay
increase is withheld or deferred, the employee’s anniversary date for
the next scheduled pay increase changes to the date on which the
withheld or deferred pay increase is given.
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Progression Schedule applicable to the job to which the employee
is permanently assigned which it believes justified on the basis
of the employees previous experience, training, education and
qualifications.
Section 11—Accelerations
A. The Company may, on the basis of performance and
ability as judged by the Company, accelerate for any employee
the time intervals between scheduled pay increases shown on the
Progression Schedule, in any such case the date of the accelerated
scheduled pay increase shall be the anniversary date for determining
subsequent schedule pay increases.
B. The Company will provide the Union with a list, without
names, of all salaries for represented employees by classification,
once each calendar year within thirty days of a Union request.
Section 12—When Base Pay Is Maintained
The base pay (exclusive of any shift differential and holiday pay)
of any employee who, through no fault of the employee’s but because
of lack of work, is backed down from the employee’s permanently
assigned job to one carrying a lower rate of pay, will be maintained
under these rules:
(a) At the full rate for one and one-half weeks for each full year
of credited service at the time of backdown, plus one extra week, plus
any period of vacation for the year in question which the employee
has not received at the time of backdown.
(b) And thereafter at one-half the difference between the
employee’s former base pay and the employee’s new base pay
for one week for each full year of credited service at the time of
backdown, if the difference between the base pay of the permanently
assigned job from which the employee was backed down and the
base pay of the employee’s new job assignment exceeds 10% of the
employee’s former base pay.
A maintained rate is a personal rate in every lower rated
classification. An employee’s maintained rate will automatically
end when the employee is promoted to a job carrying the same or
a higher rate of pay or is assigned or refuses assignment under
Section 2-A of Article Xlll. Maintained rates will be adjusted as general
increases or decreases in rates of pay are made. If an employee
with a maintained rate is disciplined, the employee does not lose the
employee’s maintained rate unless the penalty is demotion to a lower
classification.
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Section 13—Red Circle Rates
A red circle rate is a rate of pay not shown on the Pay Schedule
paid to an employee permanently assigned in a job carrying a
lower rate of pay. It arises when the Company agrees to maintain
a particular employee’s rate of pay other than as provided in the
foregoing Sec 12. A red circle rate will be paid until the particular
employee is promoted to a job carrying the same or a higher rate
of pay than the employee’s red circle rate or is assigned or refuses
assignment under Section 2-A of Article Xlll. Red circle rates will not
be adjusted with general increases in rates of pay for all individuals
who commence being paid a red circle rate on or after June 1, 2013.
Individuals paid a red circle rate that was assigned prior to June 1,
2013 will have their red circle rate adjusted as general increases or
decreases in rate of pay are made. The Company will advise the
Union in writing of the name of each employee on a red circle rate,
the job in which the employee has been permanently assigned, the
amount of the employee’s red circle rate, and when the employee
ceases to be on red circle rate.
Section 14—Maintenance of Pay for Individual Transfers
This Section shall not apply to contractions or realignment of
work, nor to demotions for any reason whatsoever, including but
not limited to discipline, unsatisfactory work performance, surplus,
realignments, backdowns or layoffs which are covered by other
provisions of this Agreement.
The Company may temporarily or permanently assign any
employee to a job subject to any expressed limitations elsewhere in
this Agreement. Where the Company makes such assignment, the
employee shall suffer no loss of pay.
Where the Company grants an employee’s request for a transfer,
the employee’s rate of pay or his/her place in the Progression
Schedule under the job title of the job to which the employee is
permanently assigned shall be designated by the Company on the
basis of the employee’s experience and ability as judged by the
Company.
ARTICLE XI
Service Credits
Section 1—Kinds of Service
There are the following kinds of service:
(a) Credited Service
(b) Company Service
(c) Job Service
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Printed 2013

ARTICLE XI CONT’D
Section 2—Credited Service
An employee’s credited service is the employee’s service
during all periods of employment; but there are these exceptions:
for purposes of promotion, demotion, transfer, assignment to jobs,
realignments, reassignments to jobs, layoffs, and bidding for posted
jobs under Article Xlll, —the periods of employment of—
a) an employee
(1) who is a former employee of the Company or Affiliate
who was discharged, resigned or retired from the
Company or Affiliate.
shall commence with the employee’s first period of employment with
the Company following the employee’s last termination for any of the
above reasons.
b) an employee
(1) transferred to the Company after December 5, 1960,
from employment with any hExxon Corporation affiliate
shall commence with the first period of employment by the Company
following transfer to the Company, unless the transfer from the
hExxon Corporation affiliate was occasioned by the Company’s
taking over work from such affiliate on which the employee had been
working and the employee brings the work with the employee, in
which case the employee does not come within any exception.
c) An employee moved by the Company into the bargaining
unit,
(1) if the employee was temporarily employed outside
the coverage of this Agreement for more than twelve
months, shall include only periods of employment in a
job presently covered by this Agreement;
(2) if the employee was temporarily employed outside the
coverage of this Agreement for twelve months or less,
shall include all periods of employment, unless the employee falls within subparagraph (3) below;
(3) if the employee was hired as a supervisory, professional
or confidential employee, shall commence with the
first period of employment in the job covered by this
Agreement into which the employee is moved by the
Company.
(4) if the employee was promoted prior to June 1, 1996 to a
supervisor, professional or confidential employee, and is
moved by the Company into a job covered by this Agreement less than five (5) years after his/her promotion, the
employee shall retain all service from periods of employment in a job presently covered by this Agreement;
if the employee was promoted prior to June 1, 1996
to a supervisor, professional or confidential employPrinted 2013
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ee, and is moved by the Company into a job covered
by this Agreement more than five (5) years after his/
her promotion, the employee shall retain only one
half (1/2) of the service from periods of employment
in a job presently covered by this Agreement;
if the employee was promoted after June 1, 1996 to
a supervisor, professional or confidential employee
and is thereafter returned by the Company into a job
covered by this Agreement less than five (5) years
after his/her promotion, the employee shall retain
all service from previous periods of employment
in a job presently covered by this Agreement;
if the employee was promoted after June 1, 1996 to
a supervisor, professional or confidential employee,
and is thereafter returned by the Company into a job
covered by this Agreement more than five (5) years
after his/her promotion, the employee shall retain zero
(0) service from previous periods of employment in a
job presently covered by this Agreement.
Section 3—Company Service
An employee’s Company service is the same as the employee’s
credited service except the periods of employment are only periods
in the employ of the Company.
Section 4—Job Service
A. An employee’s job service in a particular job classification is
the employee’s service in that classification or in any comparable
job classification or classifications during all periods of employment
with the Company or while working for the Company even though
carried on the payroll of an affiliate, but there is this exception: the
periods of employment of an employee who is a former employee
of the Company or Affiliate who was discharged, resigned or retired
from the Company or Affiliate shall commence with employee’s first
period of employment following the employee’s last termination for
any of the above reasons.
B. If two employees have equal job service, then the one having
longer credited service shall be deemed to have longer job service
in that job, but if credited service is equal then the one having longer
Company service shall be deemed to have longer job service in that
job.
Section 5—Service
An employee’s service is all time counted by days during a period of
employment except during his absences of the kind stated in Secs.
6 or 7.
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Section 6—Absences Which Are Excluded In Computing Service
for Purposes of Vacations, Demotions, Transfers, Assignments
to Jobs, Realignments, Reassignments to Jobs, Layoffs, &
Bidding for Posted Jobs listed in Section 3 of Article XIll.
In computing an employee’s service, time during absences of
the following kind shall be excluded:
1. Absence not closed.
2. Absence without leave lasting five (5) consecutive days or
more.
3. Absence for discipline lasting five (5) consecutive days or
more.
4. Absence lasting more than thirty (30) consecutive days
and recognized by the Company as a leave of absence or
temporary layoff.
A particular absence is “closed” if and when the employee next
works during the same period of employment.
Section 7—Absences Which Are Excluded For Computing
Service For Purposes of Promotions and Scheduled Pay
Increases
In computing an employee’s service, in addition to time
during the absences enumerated in Section 6 above, time during
absences of more than sixty (60) consecutive days on account of
sickness disability, other than compensable accidental disability or
occupational disease, will be excluded, but there is this exception:
the above exclusion shall not be applicable so as to disqualify any
employee otherwise eligible for promotions or assignments offered
in accordance with Section 2-A of Article Xlll.
Section 8—Period of Employment
A. A period of employment is a stretch during which an employee
is a regular employee of the Company or some affiliate.
B. An affiliate is the Exxon Mobil Corporation or any other
employer which the Company (at the time service is being
determined) recognizes for the purpose of determining service as
having been an affiliate or a subsidiary of the Company or of said
Exxon Mobil Corporation at the time in question.
C. The following rule determines whether or not a particular day
is counted:
1. It is counted in a period of employment if any part of the
day falls in the period.
2. It is counted in an absence if the whole day falls in the
absence.
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Section 9—General
A. A resignation is a termination of employment which an
employee asks for but which the Company does not require. An
employee resigns when the employee asks (either orally or in writing)
to be terminated.
B. A break of an employee’s employment is an interval during
which he or she is not an employee of the Company or any affiliate.
Section 10—When Job Service Accrues
A. Permanent Assignments—Job Service begins to accrue
when an employee is permanently assigned to a job.
B. Temporary Assignments—Job Service of an employee
temporarily assigned to a job begins to accrue only after the
employee’s service (computed under Sections 5 and 7 of this
Article) in such job has been for twenty (20) consecutive working
days, retroactive to the beginning of the assignment. If an employee
is again temporarily assigned to a job classification in which the
employee has previously accrued twenty (20) working days of Job
Service Credit, the employee will then retroactively accrue Job
Service Credit after service of five (5) consecutive working days
or more in such temporary assignment. A recognized holiday will
be included in computations of Job Service Credit for a period of
temporary assignment if the temporary assignment includes both the
working day before and the working day after the holiday or if the
temporary assignment ended the working day before the holiday.
ARTICLE XII
Jobs, Qualifications and Assignments
Section 1—Job Description Sheet
The Company has prepared a job description sheet for each job
covered by this Agreement, indicating in broad and general terms,
the duties and responsibilities expected to be performed by the
employee assigned to it and the qualifications required. A copy of
each such job description sheet has been given to the Union.
Section 2—Job Defined
A job is the duties and responsibilities stated in the job description
sheet pertaining to it and its title is that shown.
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Section 3—Job Flexibility
Laboratory and pilot plant research and development work activities
will be conducted with full communication and partnership between
represented and non represented employees and will include any
and all aspects of executing research and development activities.
This partnership will include but not be limited to such activities as
non represented employees taking an active, hands-on role in the
laboratory.
Section 4—New or Changed Jobs
The Company may create new jobs, combine existing jobs or change
the content of an existing job, and when it does so, it shall prepare a
job description sheet and will, at least thirty (30) days before putting
it into effect, submit the same to the Union for discussion and for
negotiation of the rate of pay. During the discussion, the Union may
make suggestions, but the Company is not obligated to accept the
same. In the event a rate of pay is not agreed upon within said period
of thirty (30) days, the Company may put the job description into
effect at the rate of pay proposed by the Company, but if a higher
rate of pay is subsequently agreed upon, such rate of pay will be paid
retroactive from the date the job description became effective or for
sixty (60) days, whichever period is shorter.
Section 5—New or Changed Qualifications
The Company may, from time to time, fix and change the
qualifications for each job. A change in the qualifications for a job will
not be retroactive so as to disqualify any employee then permanently
assigned to the job.
Section 6—Promotional Chart
The Company has prepared, as of the date of this Agreement, a
Promotional Chart showing the Promotional Groups and the
successive order of jobs for promotion or demotion in each group.
The Company may establish new promotional groups, place new
or changed jobs in the successive order of jobs for promotion or
demotion, or may eliminate a job, a group or groups of jobs or in any
way change the Promotional Chart when operations require.
Section 7—Assignments
A. Permanent or Temporary—An assignment to a job may be
permanent or temporary. It is permanent if the Company believes it is
likely to last more than twelve months; otherwise, it shall be temporary.
If the temporary assignment lasts in the aggregate of twelve
months, it shall end, and a permanent assignment shall be made,
unless the parties agree otherwise. A temporary assignment ends
automatically when the Company determines operations cease to
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require that it continue. No non-regular employee shall be assigned
permanently to a job.
B. Current Assignment—An employee’s current assignment is
the employee’s assignment, whether permanent or temporary.
C. Moved Job—When the job to which an employee is assigned
moves out of one division and into another division, the Company
shall determine whether the employee retains his/her assignment
and moves with the job or whether the employee is given a new
assignment at the same rate of pay in the employee’s division.
Preference of an employee will be given consideration when the
Company believes it reasonable. Moves and transfers, however,
must be made in the way which, in the judgment of the Company,
makes for efficient operation of the unit(s) concerned.
D. Making Assignments to “vacancy only” jobs—Assignments to
vacancies and job openings in “vacancy only” jobs will be made by
the Company on the basis of its determination of work requirements.
The Company may schedule employees to either shift or day work or
to work or not to work on a recognized holiday as part of the regular
schedule.
E. Making Assignments to Jobs other than “vacancy only” jobs
will be made by the Company on the basis of its determination of work
requirements. Assignments from and above entering jobs except
those jobs filled by a “vacancy only” requirement, will be made by the
Company when an employee demonstrates to the Company his or
her ability to meet the qualifications stated in the job description for
entering the next higher classification. Assignment of an employee to
jobs in the various fields shown in the job descriptions will be made
by the Company on the basis of its judgment of the qualifications of
the employee to handle the specific job assignment. The Company
may schedule employees to either shift or day work or to work or
not to work on a recognized holiday as part of the regular schedule.
Selection of an employee or employees to assignment on a shift
or day schedule will be made by the Company in the way which it
deems will make for most efficient operation of the unit(s) concerned.
The Company cannot be required to select any employee for
assignment to a shift or day schedule whom it does not believe
meets the qualifications of the job or of the particular field of work
included in the job description involved in the assignment.
F. At the time a change is made in the assignment of any
employee under the provisions of this Section 6, the Company will
explain to the employee (and if requested by the employee, to the
appropriate Union representative) the reasons for making such
change.
ARTICLE XII CONT’D
27

Printed 2013

ARTICLE XII CONT’D
Section 8—Kinds of Vacancies
There are four kinds of vacancies.
A. Temporary vacancies occasioned by temporary absence
of the employee permanently assigned to the job. This kind of
vacancy, if the Company decides to fill it, may be filled by temporary
assignment of any qualified employee or by outside employment of
a non-regular employee in the discretion of the Company. If a nonregular employee is employed, the division involved will notify orally
the appropriate delegate of the Union at the time of such hiring:
(1) the reason necessitating the hiring of a non-regular
employee, and
(2) the anticipated duration of the assignment.
B. Temporary vacancies occasioned by temporary assignment
opening up during abnormal work requirements necessitating, in
the opinion of the Company, the temporary employment of extra
employees. Such vacancies may be filled by outside employment of
regular or non-regular employees or by temporary transfer or loan
of employees from other affiliates, in the discretion of the Company.
If employees are hired as non-regular or are temporarily transferred
from affiliates, the Division involved will notify orally the appropriate
Union delegate at the time of such hiring or transfer:
(1) the reason necessitating the hiring of non-regular employees
or transfer, and
(2) the anticipated duration of the assignment.
C. Temporary vacancies pending selection of the qualified
employee for promotion. This kind of vacancy is filled by temporary
assignment of any qualified employee.
D. Permanent vacancies occasioned by permanent assignments
opening up will be filled—
(1) in entering level “vacancy only” jobs as stated in Section 8;
(2) in “vacancy only” jobs above entering level, jobs will be filled
as stated in Article Xlll;
(3) in entering jobs other than “vacancy only” jobs as stated in
Section 8;
(4) in any job by moving an employee outside the bargaining
unit into the bargaining unit under Section 8 of Article XIV.
Section 9—Filling Vacant Jobs and/or Entering Level Jobs
Vacant jobs or entering level jobs are filled by—
a) Outside Employment—the Company may fill any job or
entering job by outside employment of an employee as a
regular or non-regular employee. If employment is of a nonregular employee, the Division involved will notify orally the
appropriate Union delegate at the time of hiring.
(1) the reason necessitation the hiring of a non-regular
employee, and
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(2) the anticipated duration of the assignment.
b) Transfers—Any employee permanently assigned to a job
group who wishes to change his/her job to different job group
or to an entering job may file a request with the Human
Resources Department for transfer into another job group or
to another entering job. Unless such request is filed, in filling
vacancies or an entering job, the Company will not consider
any employee for permanent assignment to any vacancy or
another entering job. Any such request will be considered
when a permanent assignment in another entering job or
job group opens up. The Company may grant or refuse such
requests; if granted, it will be based upon the Company’s
determination of the qualifications of the applicant and the
applicant’s ability to best meet all of the requirements of the
job as against others so requesting transfer and applicants
for employment. Employees transferred in accordance with
this provision will not at their request be again considered for
similar transfer for a period of one year.
c) Demotions—Employees backed down under Article XIV will
be permanently assigned to an entering job on the basis of
their qualifications and ability to meet all of the requirements
of the job as determined by the Company.
Section 10—Transfers
The Company may assign an employee permanently or
temporarily from a job classification in one Division to the same job
classification in another Division to fill a vacancy or for any other
reason even though it may create a vacancy in the Division from
which the employee is transferred.
ARTICLE XIII
Promotions
There are two kinds of promotion:
(a) Earned—for jobs above the entering level job other than
“vacancy only” jobs.
(b) To fill permanent job vacancies in “vacancy only” jobs above
the entry level.
Promotions will be made on the basis of the rules hereinafter
Section 1—Earned Promotions
An earned promotion occurs when an employee assigned
to an entering or higher rated job, other than a “vacancy only”
job, demonstrates to the Company ability to meet the entering
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requirements of the job description sheet of the next higher
classification in one or more of the fields of work shown on such
sheet.
The Company may determine whether an employee is qualified
for such promotion and shall not be required to promote any
employee who it does not believe meets the qualifications stated in
the job description for assignment to work in one of the fields covered
by such job description.
At the request of the employee who is not promoted, the
Company will explain to that employee (and to the appropriate Union
representative, if the employee requests) the reason(s) why the
employee was not promoted.
Section 2—Basis of Other Promotions
A. Promotions to all other permanent assignments will be offered
by the Company in the following order:
First, to any qualified employee who through no fault of the
employee’s as a result of lack of work, has been backed down from
the job or from a job, the work of which the Company considers
substantially similar to that of the vacant job. If there are two or more
employees so backed down, the assignment will be offered to the
one who has the longest credited service. No employee so backed
down will be offered an opportunity more than once to return to a
vacancy in the Division from which the employee was backed down
or more than once to take a vacancy in any other Division.
Second, to the qualified employee of the employees available for
consideration who has the longest type of service stated in Section
3-B of this Article, but there are these specific provisions: promotions
into a vacancy in the Materials & Services Coordinator job will be
offered to the qualified employee available for consideration having
longest total job service in the Maintenance & Operations Assistant
job in the division in which the opening occurs.
B. The Company shall not be required to offer any promotion
to or to fill any vacancy with any employee who does not meet the
qualifications stated in the job description for the assignment in
question. The Company may determine whether an employee is
qualified for a particular job.
C. In the event the employee having the longest type of service
applicable is not promoted, at the request of the Union, the Company
will explain to the Union and to the employee before permanently
filling the job, the reason that an employee with a shorter type of
service applicable was offered the promotion.
D. Acceptance of promotions shall be voluntary on the part of
the employee. Any employee declining a promotion shall not thereby
lose his or her service credits.
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E. In the event, in the opinion of the Company, there is among
the employees available for consideration no qualified employee
for promotion, the Company, after discussion with the Union and
after posting a notice of the vacancy (unless the Union waives the
posting of the vacancy) under the procedures hereinafter provided,
on Company bulletin boards for seven consecutive days (unless the
Union agrees to a shorter period) that it intends to fill the particular
assignment or assignments by outside employment, may hire a new
employee or employees for such assignment or assignments unless,
as a result of posting a notice of the vacancy, a qualified employee
makes himself or herself available for consideration.
F. Employees available for consideration for promotion will be
determined in accordance with the rules set forth in Sections 2 and
3 of this Article.
Section 3—Determining Available Employees for Consideration
for “vacancy only” promotions.
A. Employees available for consideration for “vacancy only”
promotional openings will be determined in the following order:
First, all employees in the next lower job title within the
promotional group.
Second, in the event there is no qualified employee for
consideration under the first step, a notice of the vacancy will be
posted on the Company’s bulletin boards. Any employee meeting
the qualifications stated in the job description for the vacant job may
apply for the job. If, as a result of the posting, there is no qualified
employee available for consideration, the Company may fill the
vacancy by new employment.
B. Application of Service Credits—When there are two or more
qualified employees available for consideration under step ‘First’
above, able in the Company’s opinion to meet all of the requirements
of the job, the assignment will be offered to the employee having the
longest job service. When there are two or more qualified employees
available for consideration under step ‘Second’ above, able in
the Company’s opinion to meet all of the requirements of the job,
selection of the employee to whom the assignment will be offered
shall be made on the basis of longest credited service.
If, as between two or more applicants such credited service is
equal, anything in this Agreement to the contrary notwithstanding,
Company service rather than credited service shall be used.
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C. Additionally, effective 6/1/02, in the Administrative Technician/
Assistant and Systems Technician/Assistant job families only,
employees will be eligible for promotion to the Senior classification,
notwithstanding the fact that no vacancy then currently exists, if
they are rated outstanding for twenty four (24) consecutive months.
Effective 6/1/06, in the Administrative Technician/Assistant and
Systems Technician/Assistant job families only, employees will be
eligible for promotion to the Senior classification, notwithstanding
the fact that no vacancy then currently exists, if they are rated
outstanding for thirty six (36) consecutive months.
Section 4—Earned Promotion- Guide.
The following is the guide to the application of performance
appraisals to earned promotions on or after June 1, 1996.
A. Earned Promotion in the Minimum Time—A designation
of “will be eligible for earned promotion in the minimum time” for
a consecutive period of twenty four (24) months after reaching the
top of progression in Section V, “Eligibility for Earned Promotion,” on
the Performance Appraisal Form, means that the employee will earn
promotion to the next higher level of job classification in twenty four
(24) months after reaching the top of progression.
B. Earned Promotion But Not in the Minimum Time—A designation of “will be eligible for earned promotion but not in the minimum
time,” for a consecutive period of thirty six (36) months after reaching
the top of progression, in Section V, “Eligibility for Earned Promotion,”
on the Performance Appraisal Form, means that the employee will
earn promotion to the next higher level of job classification at the end
of the 36-month period if a candidate for advancement to Grade 1.
Employees will not be eligible for advancement to Senior Grade unless
they meet the requirements of Paragraph A which requires an employee to be rated outstanding for twenty four (24) consecutive months.
C. Not Eligible for Earned Promotion—A designation of “will not
be eligible for earned promotion in the foreseeable future,” in Section
V, “Eligibility for Earned Promotion,” on the Performance Appraisal
Form, means that the employee will not earn promotion to the next
higher level until the progress and development improves.
D. Performance Change—If an employee’s rate of progress and
development has changed such that it does not appear that the employee is eligible for advancement in the time period indicated during
the last performance appraisal(s), it is urged that a current appraisal
be provided as soon as practical after identifying the changed rate of
progress and development with an appropriately modified designation in Section V on the Performance Appraisal Form. Such a change
in the rate of progress and development should be brought to the
employee’s attention via a performance appraisal at least three (3)
months before the expected date of earned promotion based upon
the prior appraisal(s).
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Realignments, Backdowns and Layoffs
Management has the right to decide the number of employees
in the working force and its constituent parts.
In accordance with this right:
Section 1—Surplus of Employees
When, as a result of contraction or realignment of work, a
surplus of employees exists in one or more job families, or other
administrative unit(s), the Company may realign employees and may
make assignments to other jobs in any classification in any Division,
Laboratory, or other administrative unit as it deems will best meet
requirements under the conditions.
Such assignments will be made on the basis of work requirements
and the abilities of employees to meet the qualifications and skills
required of the available jobs.
Section 2—Demotions and Backdowns
When it is determined that a surplus exists in a job family(s) on
the Promotional Chart, the Company will realign the job family(s) as
to place in a surplus position the employee in that job family(s) with
the least credited service.
The surplus employee or employees will be backed down to the
next lower job family(s). If such a move creates a surplus in that job
family(s), the Company will realign the jobs in that job family(s) so
as to place in a surplus position the employee or employees in that
classification with the least credited service.
Section 3—Layoffs
When it is necessary to lay off surplus employees, layoffs
will be made on the basis of shortest credited service. The Union
Officers and Delegates will have Super Seniority in the event of an
involuntary layoff. They will be the last employees to be laid-off for
their respective groups. Upon leaving office, they will revert back to
normal seniority status.
The Company shall not be required to lay off any employee
whom it would have to rehire immediately to fill a vacancy, even
though the employee might have shorter credited service than others
scheduled for layoff.
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Section 4—Bumping
A. Subject to the provisions of Section 1, 2 and 3 above which
shall apply to all job families listed on the Promotional Chart, if an
employee, as a result of realignment, will be backed down to the next
lower job family, such employee, provided that he or she gives the
Company written notice within 5 working days of being advised of the
backdown, may bid to displace an employee who has less credited
service from another job family on the Promotional Chart. The Company may grant such request on the basis of the employee’s experience, ability and skills as judged by the Company. If the request is
denied by the Company, the provisions of Sections 1, 2 and 3 above
shall apply.
B. If upon a further realignment, as described in Section 2 above,
an employee who has been backed down is again declared surplus,
he/she may bid to displace an employee with less credited service
from another job family on the Promotional Chart in accordance with
the provisions of Section 4-A above.
Subject to the Company exercising its rights under Article XIV, a
regular employee who is faced with a transfer on a permanent basis
from his present assignment to an assignment at a work location
other than one subject to the provisions of this Agreement may, if
qualified, displace any employee having shorter credited service
in the job family in which the employee is at that time permanently
assigned.
Section 5—Notice
In cases of layoff, except in the case of probationary employees,
the Company will notify the Union in advance as to the reason for the
layoff, and the names of employees to be laid off.
An employee who is laid off due to a reduction in force will be
given sixty (60) days of notice, or at the Company’s option, pay in lieu
of any portion thereof.
Section 6—Layoff Allowances
A. An employee laid off due to a reduction in force who has at
least one full year of service will be paid a readjustment allowance of
one (1) week’s pay for each full year of credited service up to a limit
of five (5) weeks’ pay.
B. An employee laid off due to a reduction in force who has
at least six (6) full years of credited service is eligible to receive
severance pay. If an employee elects to take severance pay, the
employment relationship between the Company and that employee
is severed and that employee is not eligible for recall rights under the
Agreement. The schedule of severance pay is as follows:
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1. 1-1/2 weeks’ pay for the sixth full year of credited service
and 1-1/2 weeks’ pay for each additional full year of credited
service up to and including the tenth year of credited service,
plus
2. 2 weeks’ pay for the eleventh full year of credited service
and 2 weeks’ pay for each additional full year of credited service up to and including the fifteenth year of credited service,
plus
3. 2-1/2 weeks’ pay for the sixteenth full year of credited service
and 2-1/2 weeks’ pay for each additional full year of credited
service.
C. A voluntary termination or a discharge for cause will not qualify an employee for a readjustment allowance or severance pay. A
transfer to an affiliate will not qualify an employee for a readjustment
allowance or severance pay. An employee laid off due to a reduction
in force who is eligible for severance pay, and who elects to retain
recall rights rather than taking severance pay, but who has not been
recalled by the Company before the expiration of the period of his or
her recall rights will be paid severance pay due him or her under this
Agreement.
D. Layoff allowances will be reduced by the amount of any readjustment allowance and/or severance payment an employee has
previously received from prior severance programs conducted by the
Company, heritage Exxon or Mobil organizations and/or their affiliates.
Section 7—Return After Realignments
An employee who has been reassigned to a different job family
on the Promotional Chart during a realignment because of a surplus
situation will be given one opportunity to return to the employee’s
previous job family when a vacancy develops in the employee’s
previous type of work. If there is more than one employee who
has been reassigned in this manner due to a realignment, such
employees will be offered the opportunity to return on a last-out, firstin basis.
Section 8—Moving Employees Into the Bargainable Unit
The Company may move any employee employed outside of
coverage of this Agreement (including but not limited to supervisors,
professional and confidential employees) into the bargaining unit,
subject to these rules:
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A. The employee may be assigned into a job in the same
classification or in a classification comparable to that of the job which
the employee held prior to the employee’s move out of coverage
of this Agreement or from a job which is presently covered by this
Agreement, and will have credited service as provided in paragraph
c) of Section 2 of Article Xl, but there is this exception—the employee
may not, by reason of service credits, cause to be demoted any
employee from that employee’s current assignment; this exception,
however, does not apply in the event the Company moves such
employee into the bargaining unit as a result of demotions and
realignment because of contraction in or realignment of work leading
to layoffs under Sections 1, 2, 3, and 4 of Article XIV.
B. If the employee was hired as a supervisory, professional or
confidential employee, that employee may be assigned only into a
starting job; the employee will have no credited service for purposes
of promotion, demotion, transfer, assignment to jobs, realignment or
reassignment to jobs, layoffs or bidding for posted jobs, and such
assignment may not cause any employee in the bargaining unit to
be demoted or laid off.
ARTICLE XV
Hours
Section 1—Work Must Be Performed
A. Shifts must be covered and shift employees must always
remain on duty if required until relieved, even though it may require
working an extra shift. Pay for such work outside of regular schedule
will be in accordance with the provisions of Article X.
B. When, in the opinion of the Company, operations require that
overtime be worked in a particular job, the Company may assign
the available qualified employee in the job. Overtime will not be
assigned to qualified non-regular employees unless qualified regular
employees in the immediate group have been offered the overtime
work.
Section 2—A Schedule
A schedule is a group of working periods which do not overlap.
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Section 3—Standard Shifts
A. There are three standard shifts (work period to end eight
hours after start) as follows:
Shift Start
____
_____________________ End
_________________
A
7:00-8:00 a.m.
3:00-4:00 p.m.
B
3:00-5:00 p.m.
11:00 p.m.- 1:00 a.m.
C
11:00 p.m.-12:00 midnight 7:00-8:00 a.m.
The Company may designate which time period(s) will be worked
as the standard shift or standard shifts for any operation.
B. If, in the opinion of the Company, other or odd shifts of not
more than eight (8) continuous hours’ duration are made necessary
by operations, they will be mutually agreed upon without the
requirement of paying overtime for work out of regular schedule, or
for work not on a standard shift.
C. Shift schedules may be rotating or non-rotating, and schedules
of single shift or a combination of two or more shifts, or a combination
of one or more day schedules with one or more shift schedules in
a work week may be established by the Company in accordance
with its determination of work requirements. Shift schedules need
not be consecutive and they may overlap. On the days an employee
is assigned to work the hours of a shift schedule, the employee is
privileged to eat his/her lunch on Company time and will be paid the
applicable shift differential in accordance with Section 6 of Article X.
Section 4—The Work Week
A. The work week for day employees shall be from the starting
hour assigned on Monday to the same hour on the following Monday.
B. The work week for shift employees assigned to a standard
shift schedule shall be from the hour of the A shift on Monday and
for employees assigned to any other shift schedule shall be from the
starting hour on Monday of the assigned schedule, in all cases, to
the same hour on the following Monday.
Section 5—The Standard Week Schedule
The standard week schedule shall be forty (40) hours consisting
of five (5) scheduled working days of eight (8) hours each. Days
off shall be consecutive. Likewise, the eight (8) hours (exclusive of
lunch period save for shift work) shall be consecutive.
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Section 6—Standard Day Schedule
For day employees the standard day schedule is 8:15 a.m.
to 4:45 p.m., excluding a 30-minute lunch period, on each of the
days Monday through Friday in each week. As operations require,
however, the Company may establish other standard day schedules,
commencing not before 7:00 a.m. and not after 9:00 a.m., which shall
continue from the starting time continuously for eight (8) hours except
for the above-mentioned lunch period, on each of the days Monday
through Friday in each week. If, in the opinion of the Company, other
variations of starting and quitting time with not more than eight (8)
continuous hours between (exclusive of lunch period), or requiring
Saturday or Sunday work, are made necessary by operations, they
will be mutually agreed upon without the requirement of paying
overtime for work outside of a regular schedule, or outside of a
standard day. Employees shall be entitled to (1) 20 minute long
paid break on each scheduled work day. The break must be taken
during the first half of the work day and must not, in management’s
judgment, negatively impact the normal work flow of the operation.
Section 7—Exchange of Shifts or Days Off
To the extent the Company deems it practical, it will permit, for
the convenience of employees, voluntary changes in shifts or days
off, provided that such changes do not involve the payment of any
overtime by the Company.
Section 8—Notification of Schedules
A. Employees will be notified three (3) working days in advance
of anticipated schedules of working days and working hours.
B. Assignments from day work to shift work and from shift work to
day work, working days and hours for day employees and scheduled
shifts for shift employees, however, may without penalty be changed
by the Company to meet requirements except as it requires more
than 8 hours worked in 24 consecutive hours or more than 40 hours
worked in a work week as provided in Article X.
C. If, within eight (8) consecutive days following notification of
a change in days off (including the day on which such notification is
received as one of such consecutive days) an employee works on
either of that employee’s former days off, the employee shall be paid
premium pay for work outside of his regular schedule, as provided
in Article X.
D. After an employee has been notified of that employee’s
schedule of working days and working hours, any changes made in
the employee’s schedule will require at least forty-eight (48) hours’
notice.
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Section 9—Former Day Off
A former day off is a day which in the immediate preceding week
was a day off in an employee’s then regular schedule but in the
current week is a regular schedule of work.
Section 10—Holidays
A. The Company will recognize ten (10) holidays as follows:
(1) New Year’s Day
Labor Day
Memorial Day
Thanksgiving Day
July 4 (Independence Day) Christmas Day
(2) The day after Thanksgiving Day.
(3) Effective January 1, 1980, three (3) other days chosen to
be celebrated by the employee. If the employee is a newly hired
regular employee whose period of employment began after June
30 of the current calendar year, only two (2) such days shall be
chosen. Adequate advance notice shall be given to Management of
the day(s) chosen to be celebrated. The employee is guaranteed
the day if notice is given to Management of his or her selection at
least thirty (30) calendar days in advance of the day(s) chosen to
be celebrated. If the employee gives notice to Management of his
or her selection less than thirty (30) calendar days in advance of the
day(s) chosen to be celebrated, the day(s) will be granted if, in the
judgment of Management, operations will permit the employee to
celebrate the selected day(s). Management may allow employees
to postpone selected holidays within the thirty (30) days’ advance
period if extenuating circumstances exist and operations permit.
(4) Washington’s Birthday will be recognized as an eleventh
holiday only during 2002.
B. Holidays will be recognized and celebrated by taking the day
off for all employees assigned to jobs on a day basis and to shift jobs
working the B shift starting at 5:00 p.m.
C. For Employees Who Celebrate Holidays
(1) When a holiday falls on an employee’s first day of rest,
the preceding day only shall be celebrated by the employee as the
holiday.
(2) When a holiday falls on an employee’s second day of rest,
the following day only shall be celebrated by the employee as the
holiday.
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Other Working Conditions
Section 1—Jury Duty
Employees required to serve on Jury Duty will be paid at straight
time for time lost from regular schedule work only once during any
period of twelve (12) consecutive months for the same type of Jury
Duty service.
Section 2—Death in the Family
A. The Company will permit any employee, when death occurs
in his immediate family, to take as personal time off without loss of
time from the employee’s regular schedule or from the employee’s
scheduled vacation period, such number of days as it believes is
reasonable.
B. Each case will be considered on its own merits. The number
of days not worked which are to be paid for, the number of days
of vacation to be granted at a later date and the determination of
“immediate family” will be decided by Management on the basis of
the facts in each case. Ordinarily, “immediate family” shall include
husband, wife, children, parents, brothers and sisters, mother-inlaw and father-in-law, brother-in-law and sister-in-law, son-in-law,
daughter-in-law and grandparents. In addition, other relations who
were living in the immediate household of the employee will be
considered to have been members of the “immediate family.”
Section 3—Medical Examination
A. The Company will provide such facilities as it believes reasonable for medical examination and employee health supervision.
B. All prospects for employment will be required to pass a
medical examination by the Company-designated physician as a
condition of employment.
C. As the occasion requires, employees on special types of work
will be required before being assigned thereto or continued thereon
to submit to and pass a medical examination and to re-examination
from time to time as may be required by a Medical Division.
D. The Company will require all employees to submit to such
periodic medical examinations as may be determined necessary by
the Medical Division.
E. All medical records shall be held as strictly confidential to the
Medical Division and not open for inspection by the Union or anyone
else, except that if an employee is assigned to a job in a lower rate
level as the result of a physical condition revealed by a medical
examination, such employee may discuss the results of such medical
examination with the Medical Division and the Medical Division at the
written request of the employee will furnish information as to such
examination to the employee’s personal physician.
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F. If permanent restrictions are placed on an employee’s
activities on the job due to disability, the Medical Division will take
into account statements and recommendations presented by any
licensed private physician who attended the employee during the
employee’s disability.
G. If an employee is to be terminated or retired because of a
disability certified by a Medical Division, upon the employee’s request
in writing before termination or retirement, the Medical Division will
take into account statements and recommendations presented by
any licensed private physician who attended the employee during the
employee’s disability. If the employee’s physician can demonstrate
that there is an appreciable difference in recognized standard medical
tests, then the case may be submitted to the grievance procedure.
Section 4—Personnel Records
“Employee’s Record” card and absence records of the Company
relating to an employee’s job and service status, absence, sickness,
and periods of benefits paid will be made available by the Company
for inspection by the accredited representatives of the Union.
Section 5—Safety
A. The Company will promote such safety programs, adopt such
safe practices, and provide such protective clothing and equipment
as it believes necessary.
B. To assist the Company in promoting safety, the Company
will establish such safety committees as it believes are necessary.
The Union shall be represented on each such committee by one
representative, or more if agreed to by the parties.
Section 6 —Individual Contracts with Employees
Any contract made with any employee relating to the employee’s
employment with the Company shall, in all respects, be consistent
with this Agreement.
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Section 7—Medical/Dental Plan Contributions
The Company agrees to maintain its medical and dental
contributions to Company sponsored medical and dental plans for
employees of the ExxonMobil Research & Engineering Company
offices and laboratories in Clinton and Florham Park, New Jersey
represented by the Independent Laboratory Employees’ Union, Inc.
equal to the Company medical and dental contributions provided to
non-Represented employees in the same classes of coverage for
the same plan. Similarly, when contribution rates are changed in the
future, employees covered by this Agreement will receive the same
Company contributions to Company sponsored medical and dental
plans as Non-Represented employees at the ExxonMobil Research
& Engineering Company offices and laboratories in Clinton and
Florham Park, New Jersey, in the same classes of coverage for the
same plan.
This Agreement concerning medical/dental plan contributions
will remain in effect until and unless amended by mutual consent.
Section 8—Nondiscrimination
The Company and the Union agree that, in accordance with the
provisions of federal and state laws, there shall be no discrimination
against any employee in the bargaining unit because of race, color,
religion, sex, national origin, age, handicap, Vietnam-era veterans or
liability for service in the Armed Forces of the United States.
ARTICLE XVII
Vacations
Section 1—Eligibility
A. An employee is eligible for a vacation during a particular
calendar year if:
1. In the case of an employee with less than five (5) years of
credited service, eligibility will be determined in accordance
with Section 2, paragraphs A and B.
2. [In the case of any other employee]—The employee is an
active regular employee on December 31st of the preceding
year, or at anytime during the year in question.
B. A regular employee is active except when the employee is
absent in one of these situations:
1. Absence for disability.
2. Absence for discipline.
3. Absence without leave.
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4. Leave of absence (except leave of absence for military
training with Reserve and National Guard organizations),
and except when the employee is on educational leave of
absence even though the employee may not in fact be absent
during a part of such leave because of temporary interruption
during periods of vacation from school.
Section 2—Length of Vacation
A. An eligible employee hired before January 1, 1997, is entitled
to take one (1) week of vacation after six (6) months’ credited service
and one (1) week upon completion of one (1) year of credited service.
Whether the employee is entitled to more depends upon the amount
of the employee’s credited service. A vacation day is equal to 8 hours
of pay and a vacation week is equal to 40 hours of pay.
B. An eligible employee hired on or after January 1, 1997, will
earn one (1) day of vacation for each full month of employment up to
a maximum of ten (10) vacation days per calendar year. A vacation
day is earned only if the employee is actively employed on the first
scheduled work day of the month.
C. The length of vacation in the calendar year following that
in which an employee entitled to a vacation under this Article shall
complete four (4) years of credited service shall be three (3) weeks
and shall continue at three (3) weeks for each year of eligibility
thereafter until the calendar year following that in which such
employee shall complete nine (9) years of credited service, at which
time the length of vacation shall be four (4) weeks and shall continue
at four (4) weeks for each year of eligibility thereafter until the
calendar year following that in which such employee shall complete
nineteen (19) years of credited service, at which time the length of
vacation shall be five (5) weeks and shall continue at five (5) weeks
for each year of eligibility thereafter until the calendar year following
that in which such employee shall complete twenty-nine (29) years of
credited service, at which time the length of vacation shall be six (6)
weeks and shall continue at six (6) weeks for each year of eligibility
thereafter.
D. The amount of vacation due an employee at any given time
is the number of weeks to which the employee is then entitled minus
the amount the employee has already received, for the year in
question from the Company or any affiliate.
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Section 3—Time of Vacation
A. The vacation period shall ordinarily commence on the
employee’s first regular schedule day of work on which the employee
is absent from work on account of vacation but whenever schedules
of work permit, vacations will be scheduled to commence with an
employee’s first scheduled day of work following the employee’s
days of rest. It is recognized, however, that this exception will be
generally impossible to follow in Divisions operating with a fixed
vacation period. The vacation period shall terminate at the end of the
14th, 21st, 28th, 35th, or 42nd consecutive day after it commences,
as the case may be, except where an additional day or days are
added because of a holiday falling in the vacation period as provided
in Section 6 of this Article.
B. Vacations must be taken in the calendar year for which they
are earned except:
1. The initial vacation which is earned at the end of the first
year of credited service may be taken even though it extends
beyond the end of that calendar year.
2. Deferred vacations, as provided in Section 7 of this Article.
C. Vacation periods may be scheduled throughout the entire
calendar year. Preference of an employee will be given consideration
when the Company believes it reasonable. However, vacations must
be taken at a time which, in the judgment of the Company, makes
for efficient operation of the unit concerned. Procedures for setting
vacation schedules are established by the Managements of the
Divisions, Laboratories or other administrative groups of the Company
according to the needs of the unit concerned. These procedures vary
between Divisions, Laboratories and other administrative groups.
D. Vacations shall be scheduled for a single period, except
where Company interest calls for it or an employee desires it and it
does not interfere with operations, vacations may be taken in periods
of single weeks. Periods of less than a week will be granted only
because of circumstances the Company thinks extenuating.
Section 4—Vacation Pay
A. Vacation pay shall be computed on an employee’s base
pay and the employee’s regular schedule at the time the employee
leaves on vacation.
B. When an employee’s payday or paydays fall within the
employee’s vacation period, the employee is entitled to draw in
advance all pay earned together with such part of the employee’s
vacation pay as would be due the employee on such payday
or paydays. When an employee’s payday does not fall within the
vacation period, at the employee’s request, the employee will be paid
the pay the employee has earned in the pay period up to the time the
vacation begins and, with the approval of the department head, be
advanced an amount equal to the employee’s vacation pay.
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Section 5—Pay in Lieu of Vacation Not Taken
Where termination of employment occurs for any reason and
the employee has not taken the vacation which the employee has
earned, an amount equivalent to the vacation pay to which the
employee would have been entitled, if such vacation were taken
at the date of termination of employment, shall be payable after
termination.
Section 6—Holidays
When a recognized holiday which an employee, if at work would
be privileged to celebrate, falls during the employee’s vacation, such
holiday will not be counted as part of the vacation time; but, rather,
the vacation shall be extended one day for each such holiday falling
in the vacation period.
Section 7—Deferred Vacations
A. An employee who is unable to take vacation in whole or in part
during the calendar year in which it was due because of sickness,
accident or leave of absence shall be granted vacation as soon as it
can be conveniently scheduled, even though it extends into or falls
entirely within the subsequent calendar year.
B. If an employee becomes disabled as a result of sickness or
accident prior to the commencement of vacation and such disability
extends into the scheduled vacation period and it is certified by the
Medical Division as a disability which makes the employee unfit to
work, the vacation shall be postponed and, upon the employee’s
recovery, another period assigned.
Where such disability begins after the vacation has been
commenced and extends for a period of five (5) consecutive days or
longer and is properly certified by the Medical Division, the absence
shall be considered as absence on account of sickness, rather than
absence on account of vacation; and for those days of disability
in the employee’s regular schedule falling within the scheduled
vacation period, an equal number of days of vacation will be granted
at a later date, even though it extends into or falls entirely within the
subsequent calendar year.
In reaching its conclusions concerning the certification of such
an illness, the Medical Division will take into account statements and
recommendations by any licensed private physician who attended
the employee during the employee’s disability.
C. When an employee’s vacation is deferred at the request of
the Company, the employee shall be granted vacation as soon as it
can be conveniently scheduled, even though it extends into or falls
entirely within the subsequent calendar year.
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ARTICLE XVII CONT’D
D. If the Company is not able to schedule a deferred vacation
prior to December 1 of the year following that in which it was due, the
employee will be paid an amount equivalent to the vacation pay the
employee would have been entitled to if such vacation were taken at
the time it was deferred.
E. Any deferred vacation must be taken before the vacation for
the current calendar year is taken.
ARTICLE XVIII
Contract Work
The Company may let independent contracts.
At the time a contract is let, involving work customarily performed
by employees on or after Jan. 1,1975, the dollar value of which will
be in excess of $50,000, the Company will inform the appropriate
Union Delegate of, and discuss the reasons for, the letting of such
contract irrespective of whether such work is to be performed on
Company premises or elsewhere. The notification will be confirmed
in writing by the Division Management involved.
At the time a purchase order is let, involving work customarily
performed by employees on or after January 1,1975, the aggregate
cost of which will be in excess of $50,000 in a year, the Company will
inform the appropriate Union Delegate of, and discuss the reasons
for, the letting of such purchase order irrespective of whether such
work is to be performed on Company premises or elsewhere. The
notification will be confirmed in writing by the Division Management
involved.
In the event a purchase order is let, involving work customarily
performed by employees on or after January 1,1975, the aggregate
cost of which is not anticipated to be in excess of $50,000 in a year
and it becomes apparent that the aggregate cost of said order will
exceed $50,000 in a year, the Company will inform the appropriate
Union Delegate of, and discuss the reasons for, the letting of such
purchase order irrespective of whether such work is to be performed
on Company premises or elsewhere. The notification will be
confirmed in writing by the-Division Management involved.
However, during any period of time when an independent
contractor is performing work of a type customarily performed by
employees and employees qualified to perform such work together
with all of the equipment necessary in the performance of such
work are available in the Company facilities, the Company may not
because of lack of work demote or lay off any employee(s) qualified
to perform the contracted work.
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ARTICLE XVIII CONT’D
Furthermore, in the event that employees have been demoted
or laid-off because of lack of work, the Company, prior to letting out
future contracts involving work customarily performed by employees
and provided that all the equipment necessary in the performance of
such work is available in the Company facilities, will (1) repromote
demoted employees qualified to perform such work, and (2) recall, in
accordance with Section 1 of Article IX, laid-off employees qualified
to perform such work, provided the employees conduct and the job
performance prior to and during such layoff were satisfactory to the
Company.
ARTICLE XIX
Company Benefit Plans
Section 1
Nothing in this Agreement shall affect:
a) Employees’ Thrift Plan
b) Disability Benefit Plan
c) Group Insurance for Employees and Annuitants
d)		 Survivor Benefit Plan and Insurance for Employees and
		Annuitants
e) Annuity Plan
f) Annuity Trust
g) Retirement Annuity Plan or the administration thereof.
Section 2
This Article is not a waiver of such rights as the Union may have
to bargain concerning any of these Plans.
ARTICLE XX
No Strike or Lockout
There shall be no strike nor stoppage nor slowdown of work by
the Union nor lockouts by the Company so long as this Agreement or
any renewals of it are in effect.
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ARTICLE XXI
Substitute Supervisors
During the period that an employee may be substituting for a
regular supervisor, the Union shall not present any grievance from,
for, nor in any respect represent, such an employee.
ARTICLE XXII
Interpretations and Definitions
Words and phrases shall be construed according to the
Dictionary which is attached hereto as Exhibit lll.
ARTICLE XXIII
Miscellaneous
Section 1—Notice
A. Any notice required under this Agreement to be given by one
party to the other party is given when it is sent:
To the Union, if directed to the President thereof at the address
specified by the Union;
To EMRE, if directed to the
Chairman of the Bargaining Committee
ExxonMobil Research and Engineering Company
1545 Route 22 East, Clinton Township
Annandale, New Jersey 08801
Any party may, by a notice served in writing, change the person
and/or the place to which all such notices shall be given.
B. In addition to the notices hereinabove provided, each Division
will notify the Union monthly in writing of all promotions, demotions,
transfers, assignments, resignations, layoffs, terminations, new
hires, leaves of absence within the Division, and the change of
any employee’s name of which it knows; and in advance orally of
all promotions, demotions and transfers between departments or
divisions.
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ARTICLE XXIII CONT’D
Section 2—Entire Agreement
A. This Agreement contains the entire agreement between the
parties.
B. Any modifications or amendments shall be in writing and
subscribed to by the accredited representatives of the parties.
C. If the parties make any side agreements, any such agreement
shall be terminable at will upon notice to the other party unless it is
in writing and states that it is intended to be an amendment or a
modification of this Agreement.
Section 3—Waiver
The right of any party to require strict performance in accordance
with the terms of this Agreement by the other shall not be affected by
any previous waiver, forbearance or course of dealing.
Section 4—Obligation Prohibited by Law
If this Agreement requires a party or an employee to do anything
which is prohibited by law, the obligation is invalid.
Section 5—Provisions of This Agreement Are Separate
A. If one provision of this Agreement is invalid, that fact shall not
cause any other provision to be invalid.
B. If one party violates this Agreement, commits an unfair labor
practice, or violates the law, that fact shall not excuse any other party
from performing the obligations imposed on it by this Agreement.
Section 6—Unintentional Violation
If a party violates this Agreement unintentionally because
it makes an honest mistake of fact, it shall not be required to pay
compensation or any damages occurring before the situation is
brought to its attention.
Section 7—Names and Addresses
The Company will provide the Union with a current list as
recorded of the names and addresses of all represented regular
employees once each calendar year, if formally requested in writing
by the Union. Company will provide the list within 20 business days
following the request.
Section 8—Seniority List
The Company will provide the Union with a current seniority
list as recorded of all represented regular employees once each
calendar year, if formally requested in writing by the Union. Company
will provide the list within 20 business days following the request.
This list shall contain the name, classification, division and total job
service and Company credited service.
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ARTICLE XXIV
Union Membership
Section 1
Employees are free to join the Union or refrain from joining it.
Section 2
Employees who are members of the Union on the date of
execution of this Agreement shall as a condition of employment
remain members in good standing for the duration of this Agreement.
Section 3
Employees who become members of the Union following
the date of execution of this Agreement shall as a condition of
employment remain members in good standing for the duration of
this Agreement.
Section 4
The Union agrees to save the Company harmless against any
claim arising out of its enforcement of this Article at the request of
the Union.
Section 5
For the purposes of this Article only, an employee is a member
in good standing unless the employee fails or refuses to tender
the regular dues and initiation fee, if any, uniformly required of
membership.
ARTICLE XXV
Overtime Meals
Section 1—Eligibility
A. A day worker who is assigned to work at least two (2) hours
beyond the end of his or her regular work day is eligible for an
overtime meal at Company expense.
B. A shift worker who is assigned to work at least two (2) hours
beyond the scheduled quitting time for his or her shift is eligible for
an overtime meal at Company expense.
C. An employee assigned to work outside of the employee’s
regular schedule who was not notified before the employee last left
work (or at least eight (8) hours in advance) of the need to work
overtime is eligible for an overtime meal at Company expense after
the employee has worked at least four (4) hours of overtime.
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ARTICLE XXV CONT’D
D. An employee assigned to work outside of the employee’s
regular schedule is eligible for an overtime meal at Company expense
after the employee has worked at least ten (10 ) continuous hours of
overtime (whether or not the employee qualifies for an overtime meal
under C of this Section).
E. An employee assigned to work outside of the employee’s
regular schedule who works at least two (2) hours immediately
preceding and continuous with the employee’s normal starting time
and who works the employee’s regular schedule hours that work day
is eligible for an overtime meal at Company expense.
F. An employee who is held over for eight (8) hours or more
beyond the end of the employee’s work day is eligible for an
additional overtime meal at Company expense for each six (6) hours
of continuous overtime that the employee works.
Section 2—Meal Allowance
An employee eligible for an overtime meal at Company expense
who chooses not to—or is unable to—obtain this meal in the
Company cafeteria will be provided a meal allowance of $8.00.
Section 3—Meal Time
An employee eligible for an overtime meal at Company expense
may be granted a reasonable period of time off without pay for a
meal time unless, in the judgment of Management, the overtime
work must be completed without a break for a meal. If the employee
is unable to eat on the job, arrangements will be made to grant the
employee time off to eat after a reasonable period.
Section 4—Meal in Cafeteria
An employee eligible for an overtime meal at Company expense
who eats the meal furnished in the Company cafeteria will be paid
no cash allowance. The employee will be allowed 30 minutes of paid
time to eat.
ARTICLE XXVI
Work Performance
Sections 1 through 5 are set forth below solely for the purpose
of listing in one place provisions relating to Work Performance found
elsewhere in this Agreement.
Section 1—Non-regular Employees
Article IX of this Agreement provides for the treatment of nonregular employees.
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ARTICLE XXVI CONT’D
Section 2—Probationary Employees
A. Article IX of this Agreement establishes probationary periods
for newly hired regular employees.
B. Section 4 of Article IX provides for the review of performance
of probationary employees.
C Section 3 of Article IX authorizes extension of the probationary
period.
D. Section 5 of Article IX exempts the termination of probationary
employees from the formal grievance procedure.
Section 3—Withholding of Scheduled Pay Increases
Article X, Section 10-C provides that a scheduled pay increase
may be deferred or withheld when in the judgment of Management,
an employee’s work performance is not adequate to warrant such
increases.
Section 4—Earned Promotions
Earned promotions, as provided in Article Xlll, Section 1,
are made on the basis of Management’s determination of work
performance and demonstrated qualifications.
Section 5—Accelerations
Section 11 of Article X provides for accelerations in scheduled
pay increases on the basis of Management’s determination of work
performance and other factors.
Section 6—Performance Review
The performance of employees will be evaluated and reviewed
by Management on a regular and consistent basis in accordance
with the established Company-wide procedures. The procedures
may be revised by the Company as necessary, after Management
has consulted with the Union and taken its views into consideration.
Section 7—Unsatisfactory Work Performance
A. When the work performance of an employee is unsatisfactory,
Management will call to the attention of the employee the shortcomings
of the employee’s work as a part of the routine supervisory function
and will attempt to assist the employee to improve the employee’s
performance.
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ARTICLE XXVI CONT’D
B. Any employee whose work is unsatisfactory and has not
been made satisfactory as a result of prior informal discussion will be
called in by the employee’s supervisor for a formal discussion. The
employee will be told of the elements of the employee’s work which
are inadequate and the ways in which the employee’s performance
may be made satisfactory. The employee may request that a Union
representative be present at such discussion. The fact that such
discussion was held will be subsequently confirmed in writing to the
employee, with a copy to the Union.
C. During such discussion, Management may inform the
employee that if the employee’s work performance has not become
satisfactory within a specified period of time (for example, 30 days,
or some longer period), the employee may be demoted. If the
employee’s performance does not become satisfactory during the
period specified, the employee may be demoted to a job with a lower
rate of pay in the Promotional Group.
D. At the time of such discussion, or subsequent thereto,
Management may determine that the work performance of the
employee is so unsatisfactory as to warrant a warning notice, and
may give the employee such notice. The warning notice will state
the basis of Management’s determination that the employee’s work
is unsatisfactory, the improvements in performance required, the
period of time to which the warning notice applies, and that unless
the employee’s performance improves sufficiently within the time
specified, the employee’s employment may be terminated at the
expiration of the warning notice or within six (6) months thereafter. A
copy of the warning notice will be sent to the Union, and the Union
will be notified in advance if the employee will be terminated.
E. The period of time in which a warning notice for unsatisfactory
work performance is effective varies according to the circumstances
of the case, but is ordinarily not less than thirty (30) days nor more
than six (6) months.
F. A warning notice for unsatisfactory performance will be
removed from an employee’s file two (2) years after its expiration.
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ARTICLE XXVII
Discipline
Section 1—Discipline
The Company may discipline or discharge an employee when
just cause exists warranting such action. If the discipline is in the
form of demotion, the penalty may include the denial of promotional
rights for the specified period of the discipline.
Section 2—Notice
Except in cases of oral warning and suspension without.pay
pending completion of an investigation, such notice will be made
to the respective representative or the President of the Union at
the same time the employee concerned is notified. In cases of oral
discipline or suspension without pay pending the completion of an
investigation, such notice will be made as soon as it can reasonably
be made but in no event later than one (1) working day after the
discipline has been administered.
Section 3—Working Rules
The Company has issued a set of working rules to govern
activities in the work place as necessary. The Company may revise
the working rules from time to time, as is reasonably necessary.
Nothing in the working rules will conflict with this Agreement. The
Union will be informed before the issuance of revised working rules.
Management will be responsible for communicating to employees
any revisions of working rules.
Section 4—Disciplinary Records
Letters of discipline shall be removed from the Employee
Personnel File after 24 months. However, the Company shall keep in
a separate file only those letters which are legally required.
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ARTICLE XXVIII
Management Rights
The Company shall retain all rights of management for facilities
covered by this Agreement or pertaining to the operation of the
business, except to the extent that such rights are limited by the
provisions of this Agreement.
IN WITNESS WHEREOF, the parties hereto have duly
caused this Agreement to be executed by their accredited
representatives in duplicate this 23rd day of September, 2013.
ExxonMobil Research and Engineering Company

55

Printed 2013

EXHIBIT I
As an employee of ExxonMobil Research and Engineering
Company in the job in which you have been employed, you will
be represented by the Independent Laboratory Employees’ Union,
Inc. This Union has been certified by the National Labor Relations
Board and has been recognized by the Company as the exclusive
representative for purposes of collective bargaining, of employees
in the Visual Communications, Administrative Support, Facilities
Maintenance and Operations, Technical Support, LPS and Medical
groups. As such, the Union bargains with the Company on many
subjects of importance to employees. Among these are salaries,
wages, hours of employment, overtime compensation, service rules,
grievance procedure, and others. All such matters are covered by
a contract negotiated through collective bargaining between the
Company and the Union, and the Company is unable to bargain on
those matters with individuals or with other groups.
Membership in any organization is not a condition of employment
nor will it affect your advancement. However, since the Union plays
such an important part in establishing your conditions of employment,
you will undoubtedly wish to consider what your relationship to the
Union should be.
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EXHIBIT ll
PAY SCHEDULES
MONTHLY SALARIES FOR DAY WORK
EFFECTIVE JUNE 1, 2013
Progression
Schedule

59

Services
Trainee
Monthly Biweekly
______ _______

Administrative
Assistant
Monthly Biweekly
______ _______

Administrative
Technician
Monthly Biweekly
______ _______

Sr.Administrative
Technician
Monthly Biweekly
______ _______

Start

2570

1182.10

3512

1615.38

4189

1926.77

5083

2337.98

1 Year

2660

1223.49

3651

1679.31

4330

1991.63

5319

2446.53

2 Year

2750

1264.89

3792

1744.17

4480

2060.62

5550

2552.78

3 Year

2843

1307.67

3931

1808.10

4633

2131.00

5779

2658.11

Printed 2013

Printed 2013

June 1, 2013
Progression
Schedule

Systems
Assistant
Monthly
Biweekly
______
_______

Systems
Technician
Monthly
Biweekly
______
_______

Senior Systems
Technician
Monthly
Biweekly
______
_______

60

Start

3512

1615.38

4068

1871.12

5083

2337.98

1 Year

3651

1679.31

4208

1935.51

5319

2446.53

2 Year

3792

1744.17

4358

2004.51

5550

2552.78

3 Year

3931

1808.10

4510

2074.42

5779

2658.11

Progression
Schedule

Accounting
Assistant
Monthly
Biweekly
______
_______

Accountant
Monthly
Biweekly
______
_______

Senior
Accountant
Monthly
Biweekly
______
_______

Start

3512

1615.38

4270

1964.03

5083

2337.98

1 Year

3699

1701.39

4463

2052.80

5319

2446.53

2 Year

3881

1785.10

4659

2142.95

5550

2552.78

3 Year

4068

1871.12

4861

2235.87

5779

2658.11

June 1, 2013
Progression
Schedule

Technician
Monthly
Biweekly
______
_______

Research
Technician
Monthly
Biweekly
______
_______

Senior Research
Technician
Monthly
Biweekly
______
_______

61

Start

4046

1861.00

4719

2170.55

5476

2518.74

1 Year

4208

1935.51

4901

2254.26

5684

2614.41

2 Year

4371

2010.49

5083

2337.98

5900

2713.76

3 Year

4532

2084.54

5272

2424.91

6125

2817.26

4 Year

---

---

---

---

6356

2923.51

5 Year

---

---

---

---

6599

3035.28

Progression
Schedule

Information Technician
Assistant
Biweekly
Monthly
______
_______

Information
Technician
Monthly
Biweekly
______
_______

Senior Information
Technician
Monthly
Biweekly
______
_______

Start

3394

1561.10

4002

1840.76

4861

2235.87

1 Year

3594

1653.10

4208

1935.51

5082

2337.52

2 Year

3792

1744.17

4418

2032.10

5319

2446.53

3 Year

---

4625

2127.32

5550

2552.78
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June 1, 2013
Progression
Schedule

Audio-Visual
Assistant
Monthly
Biweekly
______
_______

Audio-Visual
Technician
Monthly
Biweekly
______
_______

Senior Audio-Visual
Technician
Monthly
Biweekly
______
_______

62

Start

3571

1642.52

4463

2052.80

5319

2446.53

1 Year

3747

1723.47

4671

2148.47

5550

2552.78

2 Year

3920

1803.04

4879

2244.14

5779

2568.11

3 Year

4090

1881.24

5082

2337.52

6011

2764.82

4 Year

4270

1964.03

---

Progression
Schedule

Graphics Design &
Reproduction Services
Assistant
Monthly
Biweekly
______
_______

---

Graphics Design &
Reproduction Services
Technician
Monthly
Biweekly
______
_______

Senior Graphics Design &
Reproduction Services
Technician
Monthly
Biweekly
______
_______

Start

3571

1642.52

4463

2052.80

5319

2446.53

1 Year

3747

1723.47

4671

2148.47

5550

2552.78

2 Year

3920

1803.04

4879

2244.14

5779

2568.11

3 Year

4090

1881.24

5082

2337.52

6011

2764.82

4 Year

4270

1964.03

---

---

June 1, 2013
Progression
Schedule

Maintenance
& Operations
Assistant
Monthly Biweekly
______ _______

Maintenance
& Operations
Technical Assistant
Monthly Biweekly
______ _______

Mechanic
Monthly Biweekly
______ _______

Senior
Mechanic
Monthly Biweekly
______ _______

Material & Services
Coordinator
Monthly Biweekly
______ _______

Start

3123

1436.46

4257

1958.05

5244

2412.03

5720

2630.97

4659

2142.95

63

1 Year

3260

1499.47

4418

2032.10

5362

2466.31

5966

2744.12

4807

2211.03

2 Year

3394

1561.10

4578

2105.70

5476

2518.74

6211

2856.81

4957

2280.02

3 Year

3540

1628.26

4739

2179.75

5108

2349.48

4 Year

3676

1690.81

4901

2254.26

5262

2420.31

5063

2328.78

5409

2487.92

5557

2556.00

5 Year

3819

1756.59

6 Year

3954

1818.68

7 Year

4090

1881.24
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June 1, 2013
Progression
Schedule

Electronics
Technician Assistant
Monthly Biweekly
______ _______

Electronics
Technician
Monthly Biweekly
______ _______

Senior Electronics
Technician
Monthly Biweekly
______ _______

Utilities &
Senior Utilities &
Wastewater Treatment Wastewater Treatment
Operator
Operator
Monthly Biweekly
Monthly Biweekly
______ _______
______ _______

64

Start

4567

2100.64

5330

2451.59

5839

2685.71

5768

2653.05

6336

2914.31

1 Year

4731

2176.07

5419

2492.52

6072

2792.88

5940

2732.16

6556

3015.50

2 Year

4885

2246.90

5608

2579.46

6301

2898.21

6118

2814.04

6782

3119.45

3 Year

5051

2323.26

---

6535

3005.84

---

Progression
Schedule

X-Ray
Technician
Monthly Biweekly
______ _______

Medical Lab.
Technician
Monthly Biweekly
______ _______

Senior Medical Lab.
Technician
Monthly Biweekly
______ _______

Start

4858

2234.49

4669

2147.55

5469

1 Year

5059

2326.94

4858

2234.49

---

2 Year

5242

2411.11

5059

2326.94

---

3 Year

---

5242

2411.11

---

2515.52

---

LPS
Coordinator
Monthly Biweekly
______ _______
6598

3034.82

Senior LPS
Coordinator
Monthly Biweekly
______ _______
7000

3220.18

EXHIBIT ll
PAY SCHEDULES
MONTHLY SALARIES FOR DAY WORK
EFFECTIVE JUNE 1, 2014
Progression
Schedule

65

Services
Trainee
Monthly Biweekly
______ _______

Administrative
Assistant
Monthly Biweekly
______ _______

Administrative
Technician
Monthly Biweekly
______ _______

Sr.Administrative
Technician
Monthly Biweekly
______ _______

Start

2621

1205.56

3582

1647.58

4273

1965.41

5184

2384.43

1 Year

2713

1247.87

3724

1712.89

4416

2031.18

5426

2495.74

2 Year

2805

1290.19

3868

1779.13

4569

2101.56

5661

2603.83

3 Year

2900

1333.88

4010

1844.44

4725

2173.31

5895

2711.46
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June 1, 2014
Progression
Schedule

Systems
Assistant
Monthly
Biweekly
______
_______

Systems
Technician
Monthly
Biweekly
______
_______

Senior Systems
Technician
Monthly
Biweekly
______
_______

66

Start

3582

1647.58

4149

1908.37

5184

2384.43

1 Year

3724

1712.89

4292

1974.15

5426

2495.74

2 Year

3868

1779.13

4445

2044.52

5661

2603.83

3 Year

4010

1844.44

4601

2116.28

5895

2711.46

Progression
Schedule

Accounting
Assistant
Monthly
Biweekly
______
_______

Accountant
Monthly
Biweekly
______
_______

Senior
Accountant
Monthly
Biweekly
______
_______

Start

3582

1647.58

4356

2003.59

5184

2384.43

1 Year

3773

1735.43

4552

2093.74

5426

2495.74

2 Year

3959

1820.98

4752

2185.73

5661

2603.83

3 Year

4149

1908.37

4958

2280.48

5895

2711.46

June 1, 2014
Progression
Schedule

Technician
Monthly
Biweekly
______
_______

Research
Technician
Monthly
Biweekly
______
_______

Senior Research
Technician
Monthly
Biweekly
______
_______

67

Start

4127

1898.25

4813

2213.79

5586

2569.34

1 Year

4292

1974.15

4999

2299.34

5797

2666.39

2 Year

4459

2050.96

5184

2384.43

6018

2768.04

3 Year

4623

2126.40

5377

2473.20

6248

2873.83

4 Year

---

---

6483

2981.92

5 Year

---

---

6731

3095.99

Progression
Schedule

Information Technician
Assistant
Biweekly
Monthly
______
_______

Information
Technician
Monthly
Biweekly
______
_______

Senior Information
Technician
Monthly
Biweekly
______
_______

Start

3462

1592.38

4082

1877.56

4958

2280.48

1 Year

3666

1686.21

4292

1974.15

5184

2384.43

2 Year

3868

1779.13

4506

2072.58

5425

2495.28

3 Year

---

4718

2170.09

5661

2603.83
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June 1, 2014
Progression
Schedule

Audio-Visual
Assistant
Monthly
Biweekly
______
_______

Audio-Visual
Technician
Monthly
Biweekly
______
_______

Senior Audio-Visual
Technician
Monthly
Biweekly
______
_______

68

Start

3643

1675.63

4552

2093.74

5426

2495.74

1 Year

3822

1757.97

4765

2191.71

5661

2603.83

2 Year

3999

1839.38

4976

2288.76

5895

2711.46

3 Year

4171

1918.49

5184

2384.43

6131

2820.01

4 Year

4356

2003.59

---

Progression
Schedule

Graphics Design &
Reproduction Services
Assistant
Monthly
Biweekly
______
_______

---

Graphics Design &
Reproduction Services
Technician
Monthly
Biweekly
______
_______

Senior Graphics Design &
Reproduction Services
Technician
Monthly
Biweekly
______
_______

Start

3643

1675.63

4552

2093.74

5426

2495.74

1 Year

3822

1757.97

4765

2191.71

5661

2603.83

2 Year

3999

1839.38

4976

2288.76

5895

2711.46

3 Year

4171

1918.49

5184

2384.43

6131

2820.01

4 Year

4356

2003.59

---

---

June 1, 2014
Progression
Schedule

Maintenance
& Operations
Assistant
Monthly Biweekly
______ _______

Maintenance
& Operations
Technical Assistant
Monthly Biweekly
______ _______

Mechanic
Monthly Biweekly
______ _______

Senior
Mechanic
Monthly Biweekly
______ _______

Material & Services
Coordinator
Monthly Biweekly
______ _______

Start

3185

1464.97

4342

1997.15

5348

2459.87

5835

2683.87

4752

2185.73

69

1 Year

3325

1529.37

4506

2072.58

5469

2515.52

6085

2798.86

4903

2255.18

2 Year

3462

1592.38

4669

2147.55

5586

2569.34

6335

2913.85

5056

2325.56

3 Year

3610

1660.46

4833

2222.99

5210

2396.39

4 Year

3750

1724.85

4999

2299.34

5367

2468.61

5164

2375.23

5518

2538.06

5668

2607.05

5 Year

3895

1791.54

6 Year

4033

1855.02

7 Year

4171

1918.49

Printed 2013

Printed 2013

June 1, 2014
Progression
Schedule

Electronics
Technician Assistant
Monthly Biweekly
______ _______

Electronics
Technician
Monthly Biweekly
______ _______

Senior Electronics
Technician
Monthly Biweekly
______ _______

Utilities &
Senior Utilities &
Wastewater Treatment Wastewater Treatment
Operator
Operator
Monthly Biweekly
Monthly Biweekly
______ _______
______ _______

70

Start

4658

2142.49

5437

2500.80

5955

2739.06

5883

2705.94

6463

2972.72

1 Year

4826

2219.77

5528

2542.66

6193

2848.53

6059

2786.90

6687

3075.75

2 Year

4983

2291.98

5720

2630.97

6427

2956.16

6240

2870.15

6917

3181.54

3 Year

5152

2369.71

---

6666

3066.09

---

Progression
Schedule

X-Ray
Technician
Monthly Biweekly
______ _______

Medical Lab.
Technician
Monthly Biweekly
______ _______

Senior Medical Lab.
Technician
Monthly Biweekly
______ _______

Start

4955

2279.10

4762

2190.33

5579

1 Year

5161

2373.85

4955

2279.10

---

2 Year

5347

2459.41

5161

2373.85

---

3 Year

---

5347

2459.41

---

2566.12

---

LPS
Coordinator
Monthly Biweekly
______ _______
6730

3095.53

Senior LPS
Coordinator
Monthly Biweekly
______ _______
7141

3284.57

EXHIBIT ll
PAY SCHEDULES
MONTHLY SALARIES FOR DAY WORK
EFFECTIVE JUNE 1, 2015
Progression
Schedule

71

Services
Trainee
Monthly Biweekly
______ _______

Administrative
Assistant
Monthly Biweekly
______ _______

Administrative
Technician
Monthly Biweekly
______ _______

Sr.Administrative
Technician
Monthly Biweekly
______ _______

Start

2674

1229.93

3653

1680.23

4358

2004.51

5288

2432.27

1 Year

2768

1273.17

3798

1746.93

4505

2072.12

5534

2545.42

2 Year

2862

1316.41

3945

1814.54

4661

2143.87

5774

2655.81

3 Year

2958

1360.56

4090

1881.24

4820

2217.01

6012

2765.28

Printed 2013

Printed 2013

June 1, 2015
Progression
Schedule

Systems
Assistant
Monthly
Biweekly
______
_______

Systems
Technician
Monthly
Biweekly
______
_______

Senior Systems
Technician
Monthly
Biweekly
______
_______

72

Start

3653

1680.23

4232

1946.55

5288

2432.27

1 Year

3798

1746.93

4378

2013.70

5534

2545.42

2 Year

3945

1814.54

4534

2085.46

5774

2655.81

3 Year

4090

1881.24

4693

2158.59

6012

2765.28

Progression
Schedule

Accounting
Assistant
Monthly
Biweekly
______
_______

Accountant
Monthly
Biweekly
______
_______

Senior
Accountant
Monthly
Biweekly
______
_______

Start

3653

1680.23

4443

2043.60

5288

2432.27

1 Year

3849

1770.39

4643

2135.59

5534

2545.42

2 Year

4038

1857.32

4848

2229.89

5774

2655.81

3 Year

4232

1946.55

5057

2326.02

6012

2765.28

June 1, 2015
Progression
Schedule

Technician
Monthly
Biweekly
______
_______

Research
Technician
Monthly
Biweekly
______
_______

Senior Research
Technician
Monthly
Biweekly
______
_______

73

Start

4209

1935.97

4910

2258.40

5698

2620.85

1 Year

4378

2013.70

5099

2345.34

5913

2719.74

2 Year

4548

2091.90

5288

2432.27

6138

2823.23

3 Year

4716

2169.17

5485

2522.88

6373

2931.33

4 Year

---

---

6613

3041.72

5 Year

---

---

6865

3157.63

Progression
Schedule

Information Technician
Assistant
Biweekly
Monthly
______
_______

Information
Technician
Monthly
Biweekly
______
_______

Senior Information
Technician
Monthly
Biweekly
______
_______

Start

3532

1624.58

4164

1915.27

5057

2326.02

1 Year

3740

1720.25

4378

2013.70

5288

2432.27

2 Year

3945

1814.54

4596

2113.98

5534

2545.42

3 Year

---

4812

2213.33

5774

2655.81

Printed 2013

Printed 2013

June 1, 2015
Progression
Schedule

Audio-Visual
Assistant
Monthly
Biweekly
______
_______

Audio-Visual
Technician
Monthly
Biweekly
______
_______

Senior Audio-Visual
Technician
Monthly
Biweekly
______
_______

74

Start

3716

1709.21

4643

2135.59

5534

2545.42

1 Year

3898

1792.92

4860

2235.41

5774

2655.81

2 Year

4079

1876.18

5076

2334.76

6012

2765.28

3 Year

4255

1957.13

5288

2432.27

6254

2876.59

4 Year

4443

2043.60

---

Progression
Schedule

Graphics Design &
Reproduction Services
Assistant
Monthly
Biweekly
______
_______

---

Graphics Design &
Reproduction Services
Technician
Monthly
Biweekly
______
_______

Senior Graphics Design &
Reproduction Services
Technician
Monthly
Biweekly
______
_______

Start

3716

1709.21

4643

2135.59

5534

2545.42

1 Year

3898

1792.92

4860

2235.41

5774

2655.81

2 Year

4079

1876.18

5076

2334.76

6012

2765.28

3 Year

4255

1957.13

5288

2432.27

6254

2876.59

4 Year

4443

2043.60

---

---

June 1, 2015
Progression
Schedule

Maintenance
& Operations
Assistant
Monthly Biweekly
______ _______

Maintenance
& Operations
Technical Assistant
Monthly Biweekly
______ _______

Start

3249

1494.41

4429

Mechanic
Monthly Biweekly
______ _______

Senior
Mechanic
Monthly Biweekly
______ _______

Material & Services
Coordinator
Monthly Biweekly
______ _______

2037.16

5455

2509.08

5952

2737.68

4848

2229.89

75

1 Year

3392

1560.18

4596

2113.98

5578

2565.66

6207

2854.97

5001

2300.26

2 Year

3532

1624.58

4762

2190.33

5697

2620.39

6462

2972.26

5157

2372.01

3 Year

3683

1694.03

4930

2267.60

5314

2444.23

4 Year

3825

1759.35

5099

2345.34

5474

2517.82

5268

2423.07

5628

2588.65

5781

2659.03

5 Year

3973

1827.42

6 Year

4114

1892.28

7 Year

4255

1957.13

Printed 2013

Printed 2013

June 1, 2015
Progression
Schedule

Electronics
Technician Assistant
Monthly Biweekly
______ _______

Electronics
Technician
Monthly Biweekly
______ _______

Senior Electronics
Technician
Monthly Biweekly
______ _______

Utilities &
Senior Utilities &
Wastewater Treatment Wastewater Treatment
Operator
Operator
Monthly Biweekly
Monthly Biweekly
______ _______
______ _______

76

Start

4751

2185.27

5545

2550.48

6075

2794.26

6001

2760.22

6592

3032.06

1 Year

4922

2263.92

5638

2593.25

6317

2905.57

6180

2842.55

6821

3137.39

2 Year

5082

2337.52

5835

2683.87

6556

3015.50

6365

2927.65

7056

3245.48

3 Year

5255

2417.09

---

6799

3127.27

---

Progression
Schedule

X-Ray
Technician
Monthly Biweekly
______ _______

Medical Lab.
Technician
Monthly Biweekly
______ _______

Senior Medical Lab.
Technician
Monthly Biweekly
______ _______

Start

5054

2324.64

4858

2234.49

5690

1 Year

5264

2421.23

5054

2324.64

---

2 Year

5454

2508.62

5264

2421.23

---

3 Year

---

5454

2508.62

---

2617.17

---

LPS
Coordinator
Monthly Biweekly
______ _______
6865

3157.63

Senior LPS
Coordinator
Monthly Biweekly
______ _______
7284

3350.35

EXHIBIT ll
PAY SCHEDULES
MONTHLY SALARIES FOR DAY WORK
EFFECTIVE JUNE 1, 2016
Progression
Schedule

77

Services
Trainee
Monthly Biweekly
______ _______

Administrative
Assistant
Monthly Biweekly
______ _______

Administrative
Technician
Monthly Biweekly
______ _______

Sr.Administrative
Technician
Monthly Biweekly
______ _______

Start

2741

1260.75

3745

1722.55

4467

2054.64

5420

2492.98

1 Year

2837

1304.91

3893

1790.62

4617

2123.64

5672

2608.89

2 Year

2933

1349.06

4044

1860.08

4777

2197.23

5918

2722.04

3 Year

3032

1394.60

4192

1928.15

4940

2272.20

6163

2834.73

Printed 2013

Printed 2013

June 1, 2016
Progression
Schedule

Systems
Assistant
Monthly
Biweekly
______
_______

Systems
Technician
Monthly
Biweekly
______
_______

Senior Systems
Technician
Monthly
Biweekly
______
_______

78

Start

3745

1722.55

4338

1995.31

5420

2492.98

1 Year

3893

1790.62

4487

2063.84

5672

2608.89

2 Year

4044

1860.08

4647

2137.43

5918

2722.04

3 Year

4192

1928.15

4810

2212.41

6163

2834.73

Progression
Schedule

Accounting
Assistant
Monthly
Biweekly
______
_______

Accountant
Monthly
Biweekly
______
_______

Senior
Accountant
Monthly
Biweekly
______
_______

Start

3745

1722.55

4554

2094.66

5420

2492.98

1 Year

3945

1814.54

4759

2188.95

5672

2608.89

2 Year

4139

1903.77

4969

2285.54

5918

2722.04

3 Year

4338

1995.31

5183

2383.97

6163

2834.73

June 1, 2016
Progression
Schedule

Technician
Monthly
Biweekly
______
_______

Research
Technician
Monthly
Biweekly
______
_______

Senior Research
Technician
Monthly
Biweekly
______
_______

79

Start

4314

1984.27

5032

2314.52

5840

2686.17

1 Year

4487

2063.84

5226

2403.75

6061

2787.82

2 Year

4662

2144.33

5420

2492.98

6292

2894.07

3 Year

4833

2222.99

5622

2585.90

6532

3004.46

4 Year

---

---

6778

3117.61

5 Year

---

---

7037

3236.74

Progression
Schedule

Information Technician
Assistant
Biweekly
Monthly
______
_______

Information
Technician
Monthly
Biweekly
______
_______

Senior Information
Technician
Monthly
Biweekly
______
_______

Start

3620

1665.06

4268

1963.11

5183

2383.97

1 Year

3833

1763.03

4487

2063.84

5420

2492.98

2 Year

4044

1860.08

4711

2166.87

5672

2608.89

3 Year

---

4932

2268.52

5918

2722.04

Printed 2013

Printed 2013

June 1, 2016
Progression
Schedule

Audio-Visual
Assistant
Monthly
Biweekly
______
_______

Audio-Visual
Technician
Monthly
Biweekly
______
_______

Senior Audio-Visual
Technician
Monthly
Biweekly
______
_______

80

Start

3808

1751.53

4759

2188.95

5672

2608.89

1 Year

3996

1838.00

4982

2291.52

5918

2722.04

2 Year

4180

1922.63

5203

2393.17

6163

2834.73

3 Year

4361

2005.89

5420

2492.98

6410

2948.34

4 Year

4554

2094.66

---

Progression
Schedule

Graphics Design &
Reproduction Services
Assistant
Monthly
Biweekly
______
_______

Graphics Design &
Reproduction Services
Technician
Monthly
Biweekly
______
_______

Senior Graphics Design &
Reproduction Services
Technician
Monthly
Biweekly
______
_______

Start

3808

1751.53

4759

2188.95

5672

2608.89

1 Year

3996

1838.00

4982

2291.52

5918

2722.04

2 Year

4180

1922.63

5203

2393.17

6163

2834.73

3 Year

4361

2005.89

5420

2492.98

6410

2948.34

4 Year

4554

2094.66

---

June 1, 2016
Progression
Schedule

Maintenance
& Operations
Assistant
Monthly Biweekly
______ _______

Start

3330

1531.67

Maintenance
& Operations
Technical Assistant
Monthly Biweekly
______ _______

Mechanic
Monthly Biweekly
______ _______

Senior
Mechanic
Monthly Biweekly
______ _______

Material & Services
Coordinator
Monthly Biweekly
______ _______

4539

2087.76

5592

2572.10

6100

2805.76

4969

2285.54

81

1 Year

3477

1599.28

4711

2166.87

5718

2630.05

6362

2926.27

5126

2357.75

2 Year

3620

1665.06

4882

2245.52

5840

2686.17

6623

3046.32

5286

2431.35

3 Year

3775

1736.35

5053

2324.18

5447

2505.40

4 Year

3920

1803.04

5226

2403.75

5611

2580.84

5399

2483.32

5769

2653.51

5926

2725.72

5 Year

4073

1873.42

6 Year

4217

1939.65

7 Year

4361

2005.89

Printed 2013

Printed 2013

June 1, 2016
Progression
Schedule

Electronics
Technician Assistant
Monthly Biweekly
______ _______

Electronics
Technician
Monthly Biweekly
______ _______

82

Start

4870

2240.01

5684

1 Year

5045

2320.50

2 Year

5209

2395.93

3 Year

5386

2477.34

---

Progression
Schedule

X-Ray
Technician
Monthly Biweekly
______ _______

Senior Electronics
Technician
Monthly Biweekly
______ _______

Utilities &
Senior Utilities &
Wastewater Treatment Wastewater Treatment
Operator
Operator
Monthly Biweekly
Monthly Biweekly
______ _______
______ _______

2614.41

6226

2863.71

6151

2829.21

6757

3107.95

5779

2658.11

6475

2978.24

6334

2913.39

6991

3215.58

5981

2751.02

6719

3090.47

6524

3000.78

7232

3326.43

6969

3205.46

---

Medical Lab.
Technician
Monthly Biweekly
______ _______

Senior Medical Lab.
Technician
Monthly Biweekly
______ _______

Start

5181

2383.05

4979

2290.14

5832

1 Year

5395

2481.48

5181

2383.05

---

2 Year

5590

2571.18

5395

2481.48

---

3 Year

---

5590

2571.18

---

2682.49

---

LPS
Coordinator
Monthly Biweekly
______ _______
7037

3236.74

Senior LPS
Coordinator
Monthly Biweekly
______ _______
7466

3434.06

EXHIBIT ll
PAY SCHEDULES
MONTHLY SALARIES FOR DAY WORK
EFFECTIVE JUNE 1, 2017
Progression
Schedule

83

Services
Trainee
Monthly Biweekly
______ _______

Administrative
Assistant
Monthly Biweekly
______ _______

Administrative
Technician
Monthly Biweekly
______ _______

Sr.Administrative
Technician
Monthly Biweekly
______ _______

Start

2809

1292.03

3838

1765.33

4579

2106.16

5556

2555.54

1 Year

2908

1337.56

3990

1835.24

4733

2176.99

5814

2674.21

2 Year

3006

1382.64

4145

1906.53

4896

2251.96

6066

2790.12

3 Year

3108

1429.56

4297

1976.45

5064

2329.24

6317

2905.57

Printed 2013

Printed 2013

June 1, 2017
Progression
Schedule

Systems
Assistant
Monthly
Biweekly
______
_______

Systems
Technician
Monthly
Biweekly
______
_______

Senior Systems
Technician
Monthly
Biweekly
______
_______

84

Start

3838

1765.33

4446

2044.98

5556

2555.54

1 Year

3990

1835.24

4600

2115.82

5814

2674.21

2 Year

4145

1906.53

4764

2191.25

6066

2790.12

3 Year

4297

1976.45

4930

2267.60

6317

2905.57

Progression
Schedule

Accounting
Assistant
Monthly
Biweekly
______
_______

Accountant
Monthly
Biweekly
______
_______

Senior
Accountant
Monthly
Biweekly
______
_______

Start

3838

1765.33

4668

2147.09

5556

2555.54

1 Year

4044

1860.08

4878

2243.68

5814

2674.21

2 Year

4242

1951.15

5093

2342.58

6066

2790.12

3 Year

4446

2044.98

5313

2443.77

6317

2905.57

June 1, 2017
Progression
Schedule

Technician
Monthly
Biweekly
______
_______

Research
Technician
Monthly
Biweekly
______
_______

Senior Research
Technician
Monthly
Biweekly
______
_______

85

Start

4422

2033.94

5158

2372.47

5986

2753.32

1 Year

4600

2115.82

5357

2464.01

6213

2857.73

2 Year

4778

2197.69

5556

2555.54

6449

2966.28

3 Year

4954

2278.64

5762

2650.29

6695

3079.43

4 Year

---

---

6947

3195.34

5 Year

---

---

7213

3317.69

Progression
Schedule

Information Technician
Assistant
Biweekly
Monthly
______
_______

Information
Technician
Monthly
Biweekly
______
_______

Senior Information
Technician
Monthly
Biweekly
______
_______

Start

3710

1706.45

4374

2011.87

5313

2443.77

1 Year

3929

1807.18

4600

2115.82

5555

2555.08

2 Year

4145

1906.53

4829

2221.15

5814

2674.21

3 Year

---

5056

2325.56

6066

2790.12

Printed 2013

Printed 2013

June 1, 2017
Progression
Schedule

Audio-Visual
Assistant
Monthly
Biweekly
______
_______

Audio-Visual
Technician
Monthly
Biweekly
______
_______

Senior Audio-Visual
Technician
Monthly
Biweekly
______
_______

86

Start

3904

1795.68

4878

2243.68

5814

2674.21

1 Year

4096

1884.00

5106

2348.56

6066

2790.12

2 Year

4285

1970.93

5333

2452.97

6317

2905.57

3 Year

4470

2056.02

5555

2555.08

6570

3021.94

4 Year

4668

2147.09

---

Progression
Schedule

Graphics Design &
Reproduction Services
Assistant
Monthly
Biweekly
______
_______

Graphics Design &
Reproduction Services
Technician
Monthly
Biweekly
______
_______

Senior Graphics Design &
Reproduction Services
Technician
Monthly
Biweekly
______
_______

Start

3904

1795.68

4878

2243.68

5814

2674.21

1 Year

4096

1884.00

5106

2348.56

6066

2790.12

2 Year

4285

1970.93

5333

2452.97

6317

2905.57

3 Year

4470

2056.02

5555

2555.08

6570

3021.94

4 Year

4668

2147.09

---

June 1, 2017
Progression
Schedule

Maintenance
& Operations
Assistant
Monthly Biweekly
______ _______

Maintenance
& Operations
Technical Assistant
Monthly Biweekly
______ _______

Mechanic
Monthly Biweekly
______ _______

Senior
Mechanic
Monthly Biweekly
______ _______

Material & Services
Coordinator
Monthly Biweekly
______ _______

Start

3414

1570.30

4653

2140.19

5732

2636.49

6253

2876.13

5093

2342.58

87

1 Year

3564

1639.30

4829

2221.15

5861

2695.83

6521

2999.40

5254

2416.63

2 Year

3710

1706.45

5004

2301.64

5986

2753.32

6789

3122.67

5418

2492.06

3 Year

3869

1779.59

5180

2382.59

5584

2568.42

4 Year

4018

1848.12

5357

2464.01

5752

2645.69

5534

2545.42

5913

2719.74

6074

2793.80

5 Year

4174

1919.87

6 Year

4322

1987.95

7 Year

4470

2056.02

Printed 2013

Printed 2013

June 1, 2017
Progression
Schedule

Electronics
Technician Assistant
Monthly Biweekly
______ _______

Electronics
Technician
Monthly Biweekly
______ _______

Senior Electronics
Technician
Monthly Biweekly
______ _______

Utilities &
Senior Utilities &
Wastewater Treatment Wastewater Treatment
Operator
Operator
Monthly Biweekly
Monthly Biweekly
______ _______
______ _______

88

Start

4992

2296.12

5826

2679.73

6382

2935.46

6305

2900.05

6926

3185.68

1 Year

5172

2378.91

5924

2724.80

6637

3052.75

6493

2986.52

7166

3296.07

2 Year

5340

2456.19

6130

2819.55

6887

3167.74

6687

3075.75

7413

3409.68

3 Year

5521

2539.44

---

7143

3285.49

---

Progression
Schedule

X-Ray
Technician
Monthly Biweekly
______ _______

Medical Lab.
Technician
Monthly Biweekly
______ _______

Senior Medical Lab.
Technician
Monthly Biweekly
______ _______

Start

5310

2442.39

5104

2347.64

5978

1 Year

5530

2543.58

5310

2442.39

---

2 Year

5730

2635.57

5530

2543.58

---

3 Year

---

5730

2635.57

---

2749.64

---

LPS
Coordinator
Monthly Biweekly
______ _______
7213

3317.69

Senior LPS
Coordinator
Monthly Biweekly
______ _______
7652

3519.61

EXHIBIT III
DICTIONARY
A
Absent—An employee is absent when the employee is not working.
Anniversary Date—Anniversary date relates to the Progression
Schedule.
For purposes of the Progression Schedule, an employee’s anniversary date is the date on which, under this Agreement, the employee receives the pay for the place the employee is assigned in the
Progression Schedule.
An anniversary date may from time to time change in accordance with the terms of this Agreement.
Applicant—An applicant for a particular assignment is an employee who has asked or applied for it or is willing to accept it.
Available for Consideration—An employee is available for consideration for promotion if the employee is an applicant, or has applied
for the job, if the employee has been backed down from the job or
from a job the work of which the Company considers substantially
similar to that of the vacant job or if the employee is in the next
lower job title in the promotional group in the Division in which the
vacancy occurs. The fact that the employee is available for consideration is no indication that the employee is qualified for the job or
is able to meet all the job requirements.
B
Break of Employment—A break of an employee’s employment is
an interval during which the employee is not an annuitant of or does
not have employee status in the Company or any other Exxon Mobil
Corporation affiliate.
C
Called In—An employee is called in if after the employee leaves
work, the employee is required to come back before the starting
time of the employee’s regular schedule.
Company—The term Company means ExxonMobil Research and
Engineering as the context in which the term is used requires.
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Confidential Employees—A confidential employee is one so
closely identified with Management that the National Labor Relations Board would exclude the employee from the bargaining unit.
D
Day Employee—An employee is a day employee if the employee
is not assigned to a shift schedule.
Disabled—An employee is disabled when the Medical division
certifies that the employee is disabled.
E
Employee Status—An employee retains employee status so long
as he or she is on the payroll of the Company. Employee status
ceases on the date of death, resignation, layoff, discharge or other
termination of employment.
Executive Employee—An executive employee is one who is
employed in a bona fide executive capacity under the Fair Labor
Standards Act.
Exxon Mobil Corporation Affiliate—An Exxon Mobil Corporation
Affiliate is the Exxon Corporation or any other company which the
Company (at the time service credit is being determined) recognizes for the purpose of determining service credits as having been an
affiliate or a subsidiary of Exxon Corporation at the time in question.
F
G
H
Heritage Exxon (hExxon)—Any affiliate of Exxon Corporation prior
to the merger with Mobil.
I
In a Promotional Group—An employee is in a particular Promotional Group only when the employee is permanently assigned to a
job in that Promotional Group.
In a Division—An employee is in a particular Division only when
the employee is permanently assigned to a job in that Division.

Printed 2013
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In an Immediate Group—An employee is in a particular immediate
group only when the employee reports directly to the same supervisor as all other members of the group.
J
Job—A job is the activities, tasks, functions, duties and responsibilities, and such others as are reasonably inferable therefrom which
an employee is expected to perform as stated in the job description
sheet pertaining to it. Its title is that shown on the job description
sheet.
Job Family—The following are job families: AudioVisual, Graphics
Design, Senior Repro Tech, Repro Services Tech/Asst., Sr. Admin.
Tech, Admin. Tech/Asst., Sr. Systems Tech, Systems Tech/Asst.,
Accounting, Info Services, Material & Services Coordinator, Sr.
Wastewater Treatment Operator, Wastewater Treatment Operator,
Sr. Utilities Operator, Utilities Operator, Mechanic, Electronics, Research, Maintenance & Operations, Sr. Medical Lab Tech, Medical
Lab Tech, X-Ray Tech, Sr LPS Coordinator, LPS Coordinator, and
Services Trainee.
Job Title and Job Classification—Job Title and Job Classification are synonymous and refer to the name at the top of the Job
Description Sheet.
K
L
Lock-out—A lock-out is a refusal by the Company to permit employees who have not been laid off to work.
LPS—A behavior based safety initiative which stands for Loss
Prevention System.
M
Managerial Employee—A managerial employee is one so closely
identified with Management that the National Labor Relations Board
would exclude the employee from the bargaining unit.
May—When a party “may” do a thing, it has the right to do it.
Medically Restricted—An,employee is medically restricted if the
Medical Division certifies that, because of a physical or mental infirmity, the employee is qualified only for certain assignments.
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N
Non-regular Employees—Any employee who is not a regular
employee is a non-regular employee.
O
Overtime—Overtime is time outside of the employee’s regular
schedule.
P
Party—The parties are the Company and the Union.
Pay Schedule—The Pay Schedule is the document entitled “Pay
Schedule” which is attached hereto as Exhibit II.
Period of Employment—A period of an employee’s employment
is a stretch during which he or she is a regular employee of the
Company or some Exxon Mobil Corporation affiliate.
Permanently—An employee is ‘permanently’ assigned to a schedule, or ‘permanently’ removed from a schedule, or ‘permanently’
assigned to a job if at the time the change is made the Company
believes that the change is likely to last more than twelve months.
All other assignments, removals, or changes are ‘temporarily’
made.
Professional Employee—A professional employee is one who is
professional under the National Labor Relations Act, or employed
in a bona fide professional capacity under the Fair Labor Standards
Act.
Progression Schedule—A Progression Schedule is a schedule of
pay increases entitled “Progression Schedule” shown on the Pay
Schedule.
Promotions—A promotion is a permanent assignment to a different
job at a higher rate of pay or to a job which may be opening to a job
at a higher rate of pay.

Printed 2013
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Promotional Group—As of this date, there are five (5) Promotional
Groups of jobs as follows:
1. Visual Communications Group
2. Information and Resource Systems Group
3. Facilities Maintenance and Operations Group
4. Technical Support Group
5. Medical Group
6. Prowl Group
The jobs in any Promotional Group are those shown on the Pay
Schedule.
Q
R
Regular Employee—A regular employee is an employee who is
classified by the Company as a permanent employee (in contradistinction to a non-regular).
Regular Schedule—An employee’s regular schedule is the schedule of particular hours and days of the standard week schedule the
employee is expected to work:
for day employees—it is the standard day schedule, except as
other hours or days, permissible under this Agreement, are scheduled by posting or by other notice.
for shift employees—it is one of the standard shift schedules or
such other shift schedule permissible under this Agreement, as is
scheduled by posting or by other notice.
S
Scheduled Increases—Scheduled increases are the increases in
pay due under the terms and conditions provided in this Agreement
and the Pay Schedule.
Shift Employee—A shift employee is an employee assigned to a
shift.
Standard Shifts—Standard shifts are those shifts which are set
forth in Article XV of this Agreement. All other shifts are odd or nonstandard shifts and must be mutually agreed upon before employees may be assigned thereto.
Strike—A strike is a strike within the meaning of the National Labor
Relations Act.
Supervisory Employee—A supervisory employee is one who is a
supervisor under the National Labor Relations Act.
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T
Twenty-Four Hour Period—A twenty-four hour period is twentyfour consecutive hours beginning at the time an employee begins to
work his or her regular schedule.
U
Union—The Union is the Independent Laboratory Employees’
Union, Inc.
V
W
Y
Z
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This booklet includes a copy of the Promotional Chart
and complete set of the issued Job Description Sheets for
each job covered by the current Agreement with the Independent Laboratory Employees’ Union, Inc. This chart and
these Sheets have been prepared by the Company in accordance with the terms of such Agreement. They are not part
of the Agreement but are available for study and reference
by the Union. As changes are made in the Promotional
Chart and as new job Description Sheets are promulgated
by the Company, copies will be furnished to the Union to file
in this booklet.
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SERVICES TRAINEE
1.

Duties
Under direct supervision, performs routine tasks according to
specific instructions, schedules and procedures in support of all
company operations. Duties include, but not limited to: collecting, sorting, logging and delivery of intra/inter site domestic and
international mail, correspondence, packages or other miscellaneous materials. Posts notices. Maintains inventories and
supplies, files, collates, performs errands and other related
duties. May perform routine typing. Operates office equipment.
May be called upon to assist higher classified personnel and
perform any assignment for which individual is trained and has
the resources to do safely. May be required to satisfactorily
complete training courses.

2.

Requirements for Entering
Must be a high school graduate or possess a high school
equivalency certificate. Must demonstrate the capability to
learn the full scope of the job. Must be physically able to perform the work.
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AUDIO-VISUAL ASSISTANT
1. Duties
Under general supervision, provides a wide range of photographic services to support client-related business and technical
photographic and audio-visual needs. Some duties are standardized, in others incumbent is expected to use artistic/creative
judgement, draw on resources, develop procedures and interpret information. Duties include, but not limited to: takes and
develops location photographs and studio stills; makes contact
sheet proof; makes black and white and color prints from negatives; frames and mounts photographs and slides; takes, edits
and processes films and microfilm; operates and maintains
standard photographic, audio-visual and communication equipment.
May be called upon to assist lower or higher classified personnel and perform any assignment for which the individual is
trained and has the resources to do safely. May be required to
satisfactorily complete training courses.
2.

Requirements for Entering
Must be a high school graduate or possess a high school equivalency certificate. Must have demonstrated ability, with a minimum of three (3) years experience, in performing acceptable
photographic and audio-visual work including operation of
required equipment. Must have met all the promotional criteria
for entry into job, or have had the equivalent experience. Must
have met all the promotional criteria for entry into job, or have
had the equivalent experience. Must demonstrate the capability
to learn the full scope of the job. Must be physically able to perform the work.
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AUDIO-VISUAL TECHNICIAN
1.

Duties
Under limited supervision, provides a wide range of advanced
photographic and audio-visual services in support of company’s
business and technical photographic needs. Most duties are
non-routine requiring artistic/creative judgment and initiative.
Duties include, but not limited to: provides training in care, use
and maintenance of photographic equipment; produces on location creative photography and photography for technical purposes using techniques such as time-lapse photography and highspeed motion picture filming and videotape communications;
coordinates and performs interdisciplinary and special projects;
operates all photographic, audio-visual and communication
equipment used in unit; communicates with vendors and clients;
performs maintenance and repair work on all photographic and
audio-visual equipment.
May be called upon to assist lower or higher classified personnel and perform any assignment for which the individual is
trained and has the resources to do safely. May be required to
satisfactorily complete training courses.

2.

Requirements for Entering
Must be a high school graduate or possess a high school equivalency certificate. Must have demonstrated acceptable work,
with at least four (4) years experience, in all aspects of creative
and technical photography and audio-visuals. Must have
demonstrated creativity, accuracy, skill and responsibility
required for work. Must have met all the promotional criteria for
entry into job, or have had the equivalent experience. Must
demonstrate the capability to learn the full scope of the job.
Must be physically able to perform the work.
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SENIOR AUDIO-VISUAL TECHNICIAN
1.

Duties
Under minimal supervision, provides a wide range of complex,
and often non-routine photographic and audio-visual services to
support company’s photographic needs. Completes work using
extensive artistic/creative judgment and initiative in planning,
coordinating, designing and directing photographic and audiovisual assignments. Consults with clients and executes special
audio/visual and photographic projects. Directs, produces and
edits high speed and standard motion pictures and video-tape
communications. Provides work coordination of lower level personnel. Performs maintenance and repair work on all photographic and audio-visual equipment.
May be called upon to assist lower or higher classified personnel and perform any assignment for which the individual is
trained and has the resources to do safely. May be required to
satisfactorily complete training courses.

2.

Requirements for Entering
Must be a high school graduate or possess a high school equivalency certificate. Must have demonstrated the special skills and
abilities, with a minimum of six (6) years experience, required to
perform non-routine, complex creative and technical photography and audio-visuals. Must have demonstrated interpersonal
skills. Must have met all the promotional criteria for entry into
job, or have had the equivalent experience. Must demonstrate
the capability to learn the full scope of the job. Must be physically able to perform the work.
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GRAPHICS DESIGN ASSISTANT
1.

Duties

Under general supervision, provides graphic design services to serve company's technical and business visuals
needs. Some duties are standardized, in others may be
required to use creative judgment, draw on resources,
develop procedures and interpret information. Operates
computer systems and uses manual techniques to create and revise basic technical and business
drawings/visuals. Uses typesetting equipment with
knowledge of data system and type library. Checks
quality of work according to client need and Company
standards/ specifications. Communicates with clients
and vendors.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have demonstrated
the ability, with a minimum of two (2) years experience,
to perform manual and computerized drawing and typesetting functions as required to do the work. Must have
demonstrated capacity to assume responsibility, and to
exercise creative judgment and initiative. Must have met
all the promotional criteria for entry into job, or have had
the equivalent experience. Must demonstrate the capability to learn the full scope of the job. Must be physically
able to perform the work.
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GRAPHICS DESIGN TECHNICIAN
1. Duties
Under limited supervision, provides advanced graphic
design services to serve Company's technical and business visuals needs. Uses extensive creative/artistic
judgment and independently draws on resources, develops procedures, and interprets information. Draws and
revises complex technical illustrations and visuals. Performs typesetting operations to create artistic effects.
Performs advanced layout and design work both manually and through use of computer systems. Writes
advanced computer programs on computer systems to
create and revise drawings. May coordinate flow of
assignments among lower classified personnel. Communicates with clients, and provides artistic input and
production on large visual projects. Communicates with
vendors on graphic design products.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have demonstrated
the ability, with a minimum of four (4) years experience,
to perform manual and computerized drawing and typesetting functions as required to do the work. Must have
demonstrated a complete knowledge of functional and
operating procedures of the work of the unit. Must have
demonstrated capacity to assume responsibility, communicate with others, and to exercise independent creative judgment and initiative. Must have met all the promotional criteria for entry into job, or have had the
equivalent experience. Must demonstrate the capability
to learn the full scope of the job. Must be physically able
to perform the work.
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SENIOR GRAPHICS DESIGN TECHNICIAN
1. Duties
Under minimal supervision, performs the most
advanced visual design services to support Company's
technical and business visuals needs. Exercises extensive independent creative/artistic judgment, responsibility and initiative. Performs most advanced layout and
design work, conceiving and implementing projects from
beginning to end. Operates computer systems to create
and revise complex technical drawings. Creates and
revises complex drawings and original illustrations using
most advanced methods, techniques and tools. Coordinates work with clients using artistic and technical
expertise, and with vendors, including attending trade
shows and seminars. May provide work coordination of
lower classified personnel.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have demonstrated
the ability, with a minimum of six (6) years experience,
to perform manual and computerized artistic drawing
and typesetting functions as required to do the work.
Must have demonstrated interpersonal skills. Must have
demonstrated a complete knowledge of functional and
operating procedures of the work area. Must have
demonstrated capacity to assume responsibility and to
exercise independent, creative judgment and initiative.
Must have met all the promotional criteria for entry into
job, or have had the equivalent experience. Must
demonstrate the capability to learn the full scope of the
job. must be physically able to perform the work.
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REPRODUCTION SERVICES ASSISTANT
1. Duties
Under general supervision, provides a wide range of
mechanical reproduction services. Most duties are standardized, in others may be required to draw on
resources, develop procedures and interpret information. Operates mechanical reproduction equipment. Performs individual and multiple page layouts and prepares
for plate making. Checks the quality and accuracy of
work produced against printing standards and client
requirements. Performs equipment maintenance.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have demonstrated
ability with a minimum of two (2) years experience in
operating and maintaining mechanical reproduction
equipment. Must have met all the promotional criteria for
entry into job, or have had the equivalent experience.
Must demonstrate the capability to learn the full scope
of the job. Must be physically able to perform the work.
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REPRODUCTION SERVICES TECHNICIAN
1. Duties
Under limited supervision, operates all types of large
printing presses, collation and folding equipment or a
combination of any of these machines or any similar
equipment. Produces halftone negatives, line negatives
and high quality photostats. Sone duties are standardized, in others may be required to draw on resources,
develop procedures and interpret information. Checks
and measures work output at critical points of production. Performs equipment maintenance. May provide
work coordination of lower classified personnel.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have demonstrated
ability with at least four (4) years experience, in operating mechanical reproduction equipment. Must have met
all the promotional criteria for entry into job, or have had
the equivalent experience. Must demonstrate the capability to learn the full scope of the job. Must be physically
able to perform the work.
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SENIOR REPRODUCTION SERVICES TECHNICIAN
1. Duties
Under minimal supervision, provides the most advanced
and complex mechanical reproduction services, operates with the highest degree of skill and accuracy multicolor printing presses, computer assisted roll film camera(s) and processor(s), and calibrates camera(s) and
processor(s). Performs film assembly and plate making
for multi-color, perfecting and four-color processes.
Checks and measures work output at critical points to
ensure quality and accuracy of work against printing
standards and client requirements. Performs equipment
maintenance, and makes adjustments as necessary.
May provide work coordination of lower classified personnel and liaison with customers on the receipt, specification and delivery of work.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which individual is trained and has the resources to do safely. May
be required to satisfactorily complete training courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have demonstrated
ability, with at least six (6) years experience, in operating the full-range of mechanical reproduction equipment.
Must be totally familiar with production systems and requisitioning procedures. Must have demonstrated capability to assume responsibility and to exercise independent, creative judgment and initiative. Must have met all
the promotional criteria for entry into job, or have had
the equivalent experience. Must demonstrate the capability to learn the full scope of the job. Must be physically
able to perform the work.

10
Printed 2013

Job Descriptions and Promotional Chart_Job Descriptions and Promotional Chart.qxd 9/25/2013 1:49 PM Page 11

ADMINISTRATIVE ASSISTANT
1. Duties
Under general supervision, provides a wide range of
business and administrative support activities/services.
May work independently. Some routines are standardized, in others may be required to draw on resources,
develop procedures and interpret information. Keyboards on and is proficient in, the operations, functions
and procedures of word processing equipment. Operates a variety of office equipment. Uses applicable area
databases to input, access and retrieve data. Formats,
collates, distributes and files. Writes routine correspondence using business writing skills including grammar,
spelling and proofreading. May take and transcribe
shorthand. Develops, computes, maintains, files, and
updates statistical and financial information. Produces
ad hoc reports involving data compilation and statistical
analysis.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have high school
math or equivalent. Must have two (2) years experience
in the area of administrative business support. Must
have met all the promotional criteria for entry into job, or
have had the equivalent experience. Must demonstrate
the capability to learn the full scope of the job.
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ADMINISTRATIVE TECHNICIAN
1. Duties
Under limited supervision, provides a full range of business and administrative services. Usually works independently. Keyboards on a variety of office equipment.
Enters into, accesses, modifies and maintains work area
databases routinely and correctly. Coordinates complex
activities on own initiative. Compiles, organizes, formats, calculates, computes and interprets statistical
data. Maintains records. Gathers and arranges data,
proofreads, edits and makes corrections. writes routine
correspondence. May consult with and advise vendors,
clients and employees. Tracks and follows-up, makes
adjustments to procedures, organizes, schedules and
prioritizes work.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have high school
math or equivalent. Must have four (4) years experience
in the area of administrative business support. Must
have met all the promotional criteria for entry into job,or
have had the equivalent experience. Must demonstrate
the capability to learn the full scope of the job.
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SENIOR ADMINISTRATIVE TECHNICIAN
1. Duties
Under minimal supervision, provides a wide range of
complex business and administrative services. Develops procedures, reviews for accuracy; handles complex
projects, and develops systems to handle/ implement.
Maintains complex systems and records. Completes
special projects generated by clients, usually unique,
one-time activities. Tracks costs related to operations,
generates and analyzes reports. Consults with and
advises others using broad knowledge of Company policies, procedures and resources. Coordinates client
needs with other service groups. May work direct lowerlevel employees. orients/trains, sets priorities, balances
and schedules workload. Communicates with peers,
vendors and clients. Determines resources available
and uses them to accomplish work. May serve as area
support leader.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have six (6) years
experience in the area of administrative support. Must
have demonstrated interpersonal skills. Must have met
all the promotional criteria for entry into job, or have had
the equivalent experience. Must demonstrate the capability to learn the full scope of the job.
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SYSTEMS ASSISTANT
1. Duties
Under general supervision, provides a wide range of
technical support services. Maintains data-bases, keyboards, inputs, updates and follows-up. Provides basic
computer programming and executes programs including running programs, correcting errors and simple
debugging. Produces reports, provides statistical services, gathers, analyzes and verifies data, writes correspondence and documents procedures. Provides word
processing support,, creates and maintains records,
schedules and gives demonstrations. Telecommunicates documents.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which individual is trained and has the resources to do safely. May
be required to satisfactorily complete training courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have high school
algebra or equivalent. Must have two (2) years experience in the area of computing/ technical support services. Must have met all the promotional criteria for
entry into job, or have had the equivalent experience.
Must demonstrate the capability to learn the full scope
of the job.
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SYSTEMS TECHNICIAN
1. Duties
Under limited supervision, provides a full range of statistical, technical and computing support services. Keeps
records, trains operators, demonstrates, resolves equipment/supply problems, develops procedures and operates word processing equipment. Uses computing hardware/software to produce reports, maintain databases,
gather, review, analyze and validate data. Provides
basic computer programming including writing and
debugging programs. Calculates using mathematical
formulas/procedures,, computes, analyzes and interprets statistical data.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which individual is trained and has the resources to do safely. May
be required to satisfactorily complete training courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. must have high school
algebra or equivalent. Must have four (4) years experience in the area of computing/ technical support. Must
have met all the promotional criteria for entry into job, or
have had the equivalent experience. Must demonstrate
the capability to learn the full scope of the job.
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SENIOR SYSTEMS TECHNICIAN
1. Duties
With minimal supervision, provides most advanced technical and computing support services using and distinguishing between all available hardware/ software applications. Develops complex mathematical procedures,
reviews, verifies and analyzes data, maintains systems,
completes and implements special/complex projects.
Provides statistical services and uses computer to solve
business/technical problems; writes, generates, analyzes and verifies computer reports/programs. Advises
and trains others using broad knowledge of procedures
and resources. Provides complex field support of word
processing equipment including troubleshooting software/hardware, developing/ implementing procedures;
developing,
designing,
delivering
training
programs/demonstrations; developing/testing applications. Gathers, reviews, validates and records data.
Documents procedures,, programs,, systems development.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which individual is trained and has the resources to do safely. May
be required to satisfactorily complete training courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have college-level
statistics or equivalent. Must have six (6) years experience in the area of computing/technical support. Must
have net all the promotional criteria for entry into job, or
have had the equivalent experience. Must demonstrate
the capability to learn the full scope of the job.
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ACCOUNTING ASSISTANT
1. Duties
Under general supervision, provides a broad range of
financial, purchasing and accounting tracking and
recordkeeping services. Most duties follow established
schedules, procedures and routines, in others may be
required to draw on resources and interpret information.
Performs duties requiring analytical ability. Completes,
verifies, modifies and corrects records, reports and
forms using electronic and manual methods. Performs
calculations and distributes documents. Inputs, maintains and retrieves data from various databases. Communicates with outside vendors, agencies and customers and internal clients. Operates office equipment.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have at least six (6)
acceptable college level academic credits in accounting,
or have experience that demonstrates an equivalent
level of knowledge, skills and abilities. Must have two
(2) years experience in a business support function
which demonstrates ability to analyze and solve problems and to exercise discretion concerning operating
routine and detail. Must have met all the promotional criteria for entry into job, or have had the equivalent experience. Must demonstrate the capability to learn full
scope of the job.
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ACCOUNTANT
1. Duties
Under limited supervision, provides financial reporting,
transaction processing and data analysis services in
support of company's financial activities. Some routines
are standardized, in others may be required to draw on
resources, develop procedures and interpret information. Analyzes, verifies and reconciles accounts,,
reports, contracts and financial transactions. Inputs,
maintains, retrieves and extrapolates data from various
databases. Determines correct basis of cost distributions. Initiates/responds to inquiries from internal and
external sources. May orient clients to financial/accounting policies and procedures. Operates office equipment.
May work direct lower classified personnel.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have at least twelve
(12) acceptable college level academic credits in
accounting or have experience that demonstrates an
equivalent level of knowledge, skills and abilities. must
have four (4) years experience in the area of accounting
with demonstrated knowledge of accounting procedures
and systems. Must have met all the promotional criteria
for entry into job, or have had the equivalent experience.
Must demonstrate the capability to learn full scope of
the job.
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SENIOR ACCOUNTANT
1. Duties
Under minimal supervision, provides a full range of complex, usually nonroutine financial reporting, transaction
processing and data analysis services in support of
company's financial activities. Performs complex analysis and reconciliations of accounts, reports, contracts
and financial transactions. Responds to/initiates questions and information requests often requiring in-depth
analysis and interpretation of charges, contracts,
approvals, and company accounting practices, policies,
and procedures. Verifies data, researches, identifies
and resolves discrepancies and makes appropriate corrections. Develops and prepares ad hoc reports. Communicates with numerous internal and external sources.
operates full range of office equipment. May work direct
lower classified personnel including coordinating and
scheduling year-end activities.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have at least eighteen (18) acceptable college level academic credits in
accounting or have experience that demonstrates an
equivalent level of knowledge, skills and abilities. Must
have six (6) years experience in the area of accounting
procedures, practices and systems. Must have demonstrated interpersonal and analytical skills. Must have
met all the promotional criteria for entry into job, or have
had the equivalent experience. Must demonstrate the
capability to learn full scope of the job.

19
Printed 2013

Job Descriptions and Promotional Chart_Job Descriptions and Promotional Chart.qxd 9/25/2013 1:49 PM Page 20

INFORMATION ASSISTANT
1. Duties
Under general supervision, provides a broad range of
services which support the collection, maintenance and
retrieval of company's technical and non-technical information collections and databases. Some routines are
standardized, in others may be required to draw on
resources, develop procedures and interpret information. Shelves, files and indexes information, enters data,
produces microforms and performs other tasks in support of information centers. Assists in the retrieval and
distribution of data and/or documents. Checks database
for errors. Conducts simple computer searches. Performs daily maintenance of equipment. Orders supplies
and materials.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate with one year of high
school chemistry, or one semester of college chemistry.
Must have an Associates in Arts or Associates in Science degree or a minimum of two (2) years of directly
related experience in an organization with direct responsibility for managing technical and non-technical information resources. Must have met all the promotional criteria for entry into job, or have had the equivalent experience. Must demonstrate capability to learn full scope of
the job.
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INFORMATION TECHNICIAN
1. Duties
Under limited supervision, provides a broad range of
services which support the collection, maintenance and
retrieval of company's technical and non-technical information collections and databases. Some routines are
standardized, in others may be required to draw on
resources, develop procedures and interpret information. Responsibilities include microform production,
indexing, shelving and filing with particular attention to
special or complex collections and databases. Identifies
and utilizes appropriate databases and other catalogs to
retrieve and provide client requested data and/or documents. Checks collections and databases for errors and
resolves problems. Performs computer searches as well
as other specialized services for information center. Performs equipment maintenance. May direct the work of
lower classified personnel.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate with one year of high
school chemistry or one semester of college chemistry.
Must have a demonstrated proficiency of the uses and
procedures of one of the major company technical information systems or have an Associates in Science
degree, or equivalent. Must have four (4) years directly
related experience in an organization with direct responsibility for managing technical and non-technical information resources. Must have met all the promotional criteria for entry into job, or have had the equivalent experience. Must demonstrate capability to learn full scope of
the job.
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SENIOR INFORMATION TECHNICIAN
1. Duties
Under minimal supervision, independently performs
general and specialized services associated with the
collection, maintenance and retrieval of company's technical and non-technical information collections and databases. Responds to client inquiries that require a thorough understanding of information center practices and
procedures as well as working knowledge of organizational structure and history. obtains materials by preparing necessary computer output requests and by initiating appropriate request procedures, and consolidates
other materials for presentation to clients. May act as a
liaison with computer center. May direct the work of
lower classified personnel.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be, required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate with one year of high
school chemistry or one semester of college chemistry.
Must have a demonstrated proficiency of the uses and
procedures of two of the major company technical information systems or have an Associates in Science
degree, or equivalent. Must have six (6) years directly
related experience in an organization with direct responsibility for managing technical and non-technical information resources. Must have met all the promotional criteria for entry into job, or have had the equivalent experience. Must demonstrate capability to learn full scope of
the job.
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MAINTENANCE AND OPERATIONS ASSISTANT
1. Duties
Under general supervision, provides basic maintenance
services on Company's building and research facilities
including operations, servicing, fabrication, monitoring,
repair and installation of equipment. Ships, receives and
delivers materials and equipment and handles hazardous waste. Many duties follow established schedules, procedures and routines, in others may be
required to draw on resources and interpret information.
Duties include, but not limited to:
A. Transportation Services
Provides a wide range of transportation services.
Picks up and delivers supplies and equipment and
provides a variety of research and storage services.
Picks up hazardous waste materials, checks for
proper documentation, segregates according to
classification and delivers to holding area. Performs
testing and maintenance activities to ensure proper
operations of equipment and vehicles.
B. Storeroom/Stockrooms
Performs various services to receive, pickup/deliver,
store/retrieve, work stockroom counters, and maintain inventory of materials and equipment. Identifies
content and logs incoming/outgoing materials. Maintains inventory and stock supplies. Performs testing
and maintenance activities to ensure proper operations of equipment and vehicles.
C. Vehicle/Equipment Operations
Operates forklifts, hydraulic/power pallet jacks, hand
carts and motor vehicles. Loads/unloads materials,
cylinders, equipment on vehicles and pallets and
moves items to other locations. Operates various
miscellaneous equipment, such as but not limited to,
gasoline pumps, intercom systems, two-way radios,
telephones, mixers and valves. Performs testing
and maintenance activities to ensure proper operations of equipment and vehicles.
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D. Routine Maintenance, operations, Fabrication,
Repair and Installation Services
Fabricates and/or assembles basic standard parts
or items using various construction materials.
Repairs and/or replaces equipment or parts used to
maintain building services, laboratory equipment,
and office components. Performs basic maintenance of equipment in buildings, laboratories, shops
and utility systems; may include emergency repair.
operates a variety of stationary machinery, portable
tools (including electricals), and hand tools. Operates under guidance of more experienced employee, building services equipment. orders materials
from vendors or site stockrooms, as required. Performs general housekeeping and maintenance. Performs testing and maintenance activities to ensure
proper operations of equipment and vehicles.
May be called upon to assist lower or higher classified personnel and perform any assignment for
which the individual is trained and has the resources
to do so safely. May be required to satisfactorily
complete training courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have met all the
promotional criteria for entry into job, or have had the
equivalent in outside experience. Must demonstrate the
capability to learn the full scope of the job. Must be
physically able to perform the work. Must hold a valid
driver's license that must be unrestricted with the exception that corrective eyeglasses are acceptable.
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MAINTENANCE AND OPERATIONS
TECHNICAL ASSISTANT
1. Duties
Under general supervision, provides mechanical, electrical and craft services. Operates building automation
systems. Under direction of licensed operator, assists in
the operation, monitoring and maintenance of central
utility plant and/or wastewater treatment plants and
allied equipment. Ships, receives and delivers materials
and equipment and handles hazardous waste. Operates, maintains, monitors and inspects life safety equipment and systems. maintains, repairs, and/or replaces
standard materials and equipment as required. Such
activities require equipment and machinery operation
and monitoring. Fabricates, constructs, repairs, and/or
installs materials, parts, or equipment as required. Such
activities require materials procurement; reading of
plans and schedules; monitoring and operation of equipment and/or machinery.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do so
safely. May be required to satisfactorily complete training courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have completed or
be enrolled in acceptable training courses, or have had
the equivalent experience in one of the trades practiced
within the unit. must have a basic knowledge, with a
minimum of two (2) years company or equivalent experience, of the theory and application of the work. Must
have met all the promotional criteria for entry into job, or
have had the equivalent experience. Must demonstrate
the capability to learn the full scope of the job. Must be
physically able to do the work.

25
Printed 2013

Job Descriptions and Promotional Chart_Job Descriptions and Promotional Chart.qxd 9/25/2013 1:49 PM Page 26

MATERIALS AND SERVICES COORDINATOR
1. Duties
Under limited supervision, maintains company laboratory, chemical, stationery and mechanical stockrooms.
Coordinates the work activities of employees providing
material handling services including hazardous wastes,
shipping/receiving, research support and storeroom.
Trains employees on proper operation and maintenance
of vehicles and handling of materials. Many duties follow
established schedules, procedures and routines, in others incumbent is expected to draw on resources, develop procedures and interpret information.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate, or possess a high
school equivalence certificate. Must have demonstrated
a good working knowledge, with a minimum of four (4)
years experience, of functions, operations and materials
of unit. Must have ability to train others. Must have met
all the promotional criteria for entry into job, or have had
the equivalent experience. Must demonstrate the capability to learn the full scope of the job. Must be physically
able to perform the work.
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WASTEWATER TREATMENT OPERATOR
1. Duties
Under limited supervision, working alone, assumes full
responsibility for operating wastewater treatment plants
and all phases of wastewater treatment, including waste
collection sampling and testing, primary treatment, secondary treatment, tertiary treatment and disposal of laboratory wastewater. Disposes of sludges from process.
Performs equipment maintenance. Operates data management system. May train and/or work direct lower
classified personnel. May be required to work shifts.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have an N-1 Industrial Waste Treatment Operator license, issued by the
state of New Jersey as required by state, local or other
government regulations, and by the Company. Must
have a minimum of four (4) years experience in operating and maintaining Company wastewater treatment
plant or comparable equipment. Must have met all the
promotional criteria for entry into job, or have had the
equivalent experience. Must demonstrate the capability
to learn full scope of the job. Must be physically able to
perform the work.
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UTILITIES OPERATOR
1. Duties
Under limited supervision, working alone, assumes full
responsibility for operating, monitoring and maintaining
central utilities plants and/or building automation system. Responsible for safe and efficient production of
steam, chilled water and auxiliary utilities and for the
operation of heating and cooling systems and allied
equipment. May train and/or work direct lower classified
personnel. May be required to work shifts.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have a Blue Seal
Stationary Engineer License issued by the State of New
Jersey, Department of Labor and Industry, as required
by state, local or other government regulations,, and by
the Company. Must have met all the promotional criteria
for entry into job, or have had the equivalent experience.
Must demonstrate the capability to learn full scope of
the job. Must be physically able to perform the work.
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MECHANIC
1. Duties
Under limited supervision, performs general shop practices
and job techniques in a spectrum of activities from building
maintenance, operations and analysis to construct ion/fabrication and/or installation/maintenance of laboratory and pilot
research units of varying size and complexity. May work
direct lower level personnel. Operates tools and equipment
performing duties such as, but not limited to:
Monitors, analyzes, maintains, repairs, and/or replaces a
variety of facilities and research materials, structures and
equipment. Tests, troubleshoots, cleans, lubricates, modifies,
repairs and/or operates heating, ventilation, and air conditioning system; life safety and security systems; electrical and
piping systems; integrated facilities and research unit structures and related components; vessels; and electrical appliances.
Fabricates, constructs,, assembles,, modifies, and/or installs
structures, materials, equipment and machinery. May lay out
and plan systems and provide sketches and designs.
Reviews and recommends specifications.
May be called upon to assist lower or higher classified personnel and perform any assignment for which the individual
is trained and has the resources to do safely. May be
required to satisfactorily complete training courses.
2. Requirements for Entering
Must be a high school graduate or possess a high school
equivalence certificate with courses in algebra and geometry.
Must have completed acceptable training, or had the equivalent experience, in one of the trades practiced within the unit.
If required by law, regulation or government contract,, may be
required to pass appropriate tests . or possess required
licenses. Must have a substantial knowledge, with a minimum
of four (4) years experience, of the theory and application of
a field of work practiced by the unit. Must have met all the
promotional criteria for entry into job, or have had the equivalent experience. must demonstrate the capability to learn the
full scope of the job. must have the physical capability and
manual dexterity to perform advanced mechanical work.
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SENIOR MECHANIC
1. Duties
Under minimal supervision, performs highest level of
mechanical work in a spectrum of very complex activities
including building maintenance, operations and analyses to
construction/ fabrication, installation of laboratory and pilot
research units of varying size and complexity. Directs and
trains lower classified employees. May serve as lead
mechanic on projects.
Performs duties such as, but not limited to: monitors, analyzes, maintains, repairs, and/or replaces a variety of complex facilities and research materials structures, equipment
and machinery. Such activities require the operation of
equipment and machinery. Tests, calibrates, monitors, analyzes and troubleshoots complex operational systems to
verify specifications, drawings/prints, processes, procedures and efficiencies.
Fabricates, constructs, assembles, modifies and/or installs
very complex structures,? materials, equipment, machinery
and related control systems often using self-generated layouts, plans/ sketches, designs and drawings.
May be called upon to assist lower or higher classified personnel and perform any assignment for which the individual
is trained and has the resources to do safely. May be
required to satisfactorily complete training courses.
2. Requirements for Entering
Must be a high school graduate or possess a high school
equivalence certificate with courses in algebra and geometry. Must have completed acceptable training, or had the
equivalent experience in one of the trades practiced in the
unit. Must be knowledgeable, with at least six (6) years
experience, in the theory and application of a trade practiced by the unit. If required by law, regulation or government contract, may be required to pass appropriate tests,
or possess required licenses. Must have met all the promotional criteria for entry into job, or have had the equivalent
experience. Must demonstrate the capability to learn the
full scope of the job. Must have the physical capability as
well as the manual dexterity to perform very complex
mechanical work.
30
Printed 2013

Job Descriptions and Promotional Chart_Job Descriptions and Promotional Chart.qxd 9/25/2013 1:49 PM Page 31

ELECTRONICS TECHNICIAN ASSISTANT
1. Duties
Under general supervision, provides routine electronic
and, pneumatic services working on monitoring and
communication systems, telecommunication systems,,
and research and analytical equipment. Duties include,
but not limited to: assembles/disassembles electronics
equipment; calibrates to specifications electronic
devices/ equipment; modifies electronic circuits, devices
and equipment; plans and lays out own work and documents work performed.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate with accredited vocational
program in electronics or equivalent related work experience. Must have two (2) years company or outside work
related electronics experience. Must have a good working knowledge of electronic test equipment and be familiar with assembly methods and shop practices. Must
have a comprehensive knowledge of electronic theory
and be able to apply this to a wide range of instruments
and electronic systems. Must have met all the promotional criteria for entry into job, or have had the equivalent experience. Must demonstrate the capability to
learn the full scope of the job. Must be physically able to
perform the work.
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ELECTRONICS TECHNICIAN
1. Duties
Under limited supervision, provides technically complex
electronic and pneumatic services predominantly, but
not exclusively, working on site monitoring and communication systems, telecommunication systems and analytical and research instrumentation/equipment. May
direct the work of or provide training for lower classified
electronics personnel. Duties include, but not limited to:
disassembles, assembles and modifies complex electronic circuits, devices and other equipment; analyzes
and systematically solves problems with electronic circuit devices for standard/specialized equipment; performs preventive maintenance operations; responds to
adverse or emergency situations; plans and lays out
own work and documents work performed. Consults
with and advises clients, engineers and peers on electronic-related project/problems, vendors, materials and
equipment.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate, or possess a high
school equivalence certificate and be a certified electronics school graduate. Must have four (4) years Company or outside work related electronics experience.
Must have excellent working knowledge of electronic
test equipment, assembly methods and shop practices.
Must have a comprehensive knowledge of electronic
theory and be able to apply this to a wide range of complex instruments and electronic systems. Must be familiar with the material and tools used and be able to lay
out and figure requirements of the tasks and type of
work which will be assigned. Must have met all the promotional criteria for entry into job, or have had the
equivalent experience. Must demonstrate the capability
to learn the full scope of the job. Must be physically able
to perform the work.
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SENIOR ELECTRONICS TECHNICIAN
1. Duties
Under minimal supervision, is able to assume full
responsibility for and performs design, testing and
mechanical work on diverse, integrated projects involving electronic and associate instruments, equipment and
systems. Performs all electronic aspects of projects,
often working as electronics leader on projects with minimal technical or other supervision fran supervisor or
personnel for whom work is being performed. May work
direct,, train and distribute work to lower classified personnel. Provides technical consulting services on electronics aspects of projects using past experience and
knowledge of state-of-the-art electronics technology.
Researches and evaluates new electronics -related
technology, often working with vendors and manufacturers.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate, or possess a high
school equivalence certificate. Must be a certified electronics school graduate. Must have at least six (6) years
Company or outside work related experience in the field
of electronics. Must have met all the promotional criteria
for entry into job, or had the equivalent experience. Must
have a thorough knowledge of electronic theory and be
able to apply this to a wide range of complex instruments and electronic systems. Must be able to work
from drawings, sketches, written or oral orders. Must
have demonstrated conclusively by performance over a
period of years on a variety of assignments and equipment the possession of special skills and ability, as well
as the mental flexibility and versatility essential to the
top grade of electronics work. Must be physically able to
perform the work.
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TECHNICIAN
1. Duties
Under general supervision, operates standard research
equipment and conducts basic scientific experiments to
obtain reliable data. Most duties follow established procedures, schedules and routines, in others may be
required to draw on resources and interpret information.
Responsible for setting appropriate operating conditions, calibrating, running samples and reporting data.
Prepares samples for evaluation and analysis and carries out experiments using glassware, research apparatus and/or pilot unit equipment. May be required to
install, overhaul, maintain or repair test engines, test
vehicles or other related test equipment. Observes
experiment, records and reports data. Conducts literature and field searches, where appropriate. Works up
experimental data, performing necessary calculations
and operating computer equipment to store, manipulate
and retrieve data. Maintains supplies, files and sample
inventory and performs general housekeeping duties.
Maintains, services and repairs equipment/ instruments
based on knowledge of equipment/ instrument operation
and experimental requirements. Responsible for the
safety and security of work area.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have an AA degree
or experience that demonstrates an equivalent level of
knowledge, skills and abilities. Must have two (2) years
experience working in a laboratory/research support
environment. Must have met all the promotional criteria
for entry into job, or have had the equivalent experience.
Must demonstrate the capability to learn full scope of
the job. Must be physically able to perform the work.
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RESEARCH TECHNICIAN
1. Duties
Under limited supervision, performs advanced scientific
experiments using complex instrumentation and/or wet
chemistry techniques to obtain reliable data. Most duties
follow established procedures, schedules and routines,
in others may be required to draw on resources, develop procedures and interpret information. Prepares samples for analysis, sets up experiments, operates laboratory equipment including complex analytical and experimental instruments and/or pilot unit equipment. May be
required to install, overhaul, maintain or repair test
engines, test vehicles or other related test equipment.
Calibrates, standardizes, makes observations, records
and reports data. Analyzes and interprets data and performs calculations. Uses computer interfaces with laboratory instrumentation and pilot units. Designs, modifies
and fabricates simple equipment. Maintains, services
and repairs equipment/instruments based on knowledge
of equipment/instrument operation and experimental
requirements. Responsible for safety and security of
work area.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do so
safely. May be required to satisfactorily complete training courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have an AA degree
or experience that demonstrates equivalent level of
knowledge, skills and abilities. Must have four (4) years
experience working in a laboratory/research support
environment. Must have met all the promotional criteria
for entry into job, or have bad the equivalent experience.
Must demonstrate the capability to learn full scope of
the job. Must be physically able to perform the work.
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SENIOR RESEARCH TECHNICIAN
1. Duties
Under minimal supervision, performs advanced scientific experiments to obtain reliable data. Independently
operates sophisticated instrumentation and/or pilot unit
equipment, performs complex laboratory techniques,
procedures
and
measurements.
Prepares
materials/chemicals for analysis and experimentation.
Compiles, summarizes, analyzes,, interprets and evaluates experimental data and information with understanding of broad research objectives. Communicates
data/information orally and/or in writing. Assembles,
designs, modifies and/or builds scientific equipment.
Designs and plans experimental procedures. Operates
and programs computing equipment for the purpose of
optimizing instrumentation and data analysis. May be
required to install, overhaul, maintain or repair test
engines, test vehicles or other related test equipment.
Maintains, services and repairs equipment/instruments
based on knowledge of equipment/ instrument operation
and experimental requirements. Coordinates and schedules research activities. May train and/or work direct
lower classified personnel. Responsible for safety and
security of work area.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have a Bachelor's
degree with advanced training in the physical sciences
or experience that demonstrates equivalent level of
knowledge, skills and abilities. must have six (6) years
experience in a scientific area related to the job or
demonstrate an equivalent level of knowledge, skills and
abilities. Must have met all the promotional criteria for
entry into job, or have had the equivalent experience.
Must demonstrate the capability to learn full scope of
the job. Must be physically able to perform the work.
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MEDICAL LABORATORY TECHNICIAN
1. Duties
Under a minimum of supervision, performs complete
medical laboratory services. Performs with a high
degree of skill and accuracy electrocardiographic and
basal metabolism tests and may be called upon to act
as relief for X-ray technician in performing the more routine X-ray examinations.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have the equivalent
of two years of college which must include elementary
chemistry and one year of organic chemistry. Must have
demonstrated the possession of broad knowledge, mental flexibility, accuracy and ability to execute any type of
general medical laboratory examination required by the
Company. Must have qualified for certification by the
American Society of Clinical Pathologists as a medical
laboratory technician. Must have had at 'Least one year
of experience in medical laboratory technician work
beyond academic training.
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SENIOR MEDICAL LABORATORY TECHNICIAN
1. Duties
Must perform and assume full responsibility for (on the
basis of only general instruction and a minimum of technical or ' other supervision) medical laboratory tests and
X-ray services. This work is of a high order of difficulty
or complexity, involving broad knowledge and mental
flexibility or special skills and capabilities. May be called
upon to perform any type of experimental work done in
the unit to which the incumbent is assigned. May be
required to teach lower rated personnel or exercise
some degree of direction over the work of others.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate, with three years collegelevel courses in medical technology and one years training in a hospital laboratory under a pathologist. Must be
certified by the American Society of Clinical Pathologists
as a medical laboratory technologist. Must have the
knowledge, mental flexibility and ability to accurately
execute any type of medical laboratory test or X-ray
examination required by the Company. Must have at
least one year of experience in medical laboratory technology work beyond academic trainIng.
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X-RAY TECHNICIAN
1. Duties
Under a minimum of supervision, performs complete
medical X-ray services. In addition is required to perform with a high degree of skill and accuracy electrocardiographic and basal metabolism tests and may be
called upon to act as relief for medical laboratory technician in performing blood tests and urinalyses.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have had a minimum of six months of academic training in X-ray technique including necessary elementary chemistry,
physics and anatomy of college equivalent. Must have
demonstrated the possession of broad knowledge, mental flexibility, accuracy and ability in order to execute any
type of X-ray examination.
Must have had at least two years of practical experience
including sufficient variety as to be able to do any type
of X-ray examination. must have qualified for certification by the American Society of X-Ray Technicians as
an X-ray technician.
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LPS COORDINATOR
1. Duties
Under limited supervision, coordinates/leads the following Loss Prevention System (LPS) activities to include
but not limited to: Recruits observers and steering committee members, schedules observations. Chair steering committee meetings/observer meetings. Coordinates observer training for management (all levels) as
well as represented employees (including all refresher
training sessions). In addition, coaches newly trained
observers and steering committee members to get them
up to speed with the processes.
Reviews all data sheets and enters into the IMPACT
database. Reviews and analyzes data along with steering committee. Leads individual work groups in action
planning based on data. Follows up and facilitates completion of action plan "to do" items.
May be called upon to give feedback reports/presentations to management and represented employees on
status of Behavior-based safety (BBS) program including, but not limited to: number of observations, action
plan development/status, updated steering committee
and observer candidates, and LPS stewardship activities.
May be required to attend BBS seminars or conferences
(e.g., BST-Behavioral Science Technology, Inc.) as well
as any other work-related safety seminars. Attends
other scheduled safety or work-related meetings to discuss and follow-up on safety issues in support of the
overall Clinton OIMS-SHE programs.
2. Requirements for Entering
• Must be a high school graduate or possess a high
school equivalence certificate.
• Must demonstrate a good working knowledge of
observation processes.
• Must complete and demonstrate competence in the
LPS Train-the-trainer training program.
• Must have a good individual safety record.
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SENIOR LPS COORDINATOR
1. Duties
Under minimum supervision, coordinates/leads the following
Loss Prevention System (LPS) activities to include but not limited to: Recruits observers and steering committee members,
schedules observations. Chairs steering committee
meetings/observer meetings. Coordinates observer training for
management (all levels) as well as represented employees
(including all refresher training sessions). In addition, coaches
newly trained observers and steering committee members to get
them up to speed with the processes.
Reviews all data sheets and enters into the IMPACT database.
Reviews and analyzes data along with steering committee.
Leads individual work groups in action planning based on data.
Follows up and facilitates completion of action plan "to do"
items.
May be called upon to give feedback reports/presentations to
management and represented employees on status of Behavior-based safety (BBS) program including, but not limited to:
number of observations, action plan development/status, updated steering committee and observer candidates, and LPS stewardship activities.
May be required to attend BBS seminars or conferences (e.g.,
BST-Behavioral Science Technology, Inc.) as well as any other
work-related safety seminars. Attends other scheduled safety or
work-related meetings to discuss and follow-up on safety issues
in support of the overall Clinton OIMS-SHE programs.
May, also, be called upon to assist any lower classified personnel (e.g., ad hoc or formal safety teams from other areas/sites)
in start up, team leading activities, consultation, etc.
2. Requirements for Entering
• Must be a high school graduate or possess a high school
equivalence certificate.
• Must demonstrate a good working knowledge of observation
processes.
• Must complete and demonstrate competence in the LPS
Train-the-trainer training program.
• Will normally have Sr. Research Technician experience.
• Must have a good individual safety record.
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SENIOR WASTEWATER TREATMENT OPERATOR
1. Duties
Under minimal supervision, serves as lead operator of
wastewater treatment plant, assuming overall responsibility for the operation, monitoring and maintenance of
the plant and all phases of wastewater treatment.
Responsible for compliance with all permit conditions
and that all reports and tests required by federal, state,
local or other government regulations and by the Company are scheduled and completed. Directs and schedules the work of shift operators. May train and/or work
direct other lower classified personnel. Performs equipment maintenance. May be required to work shifts.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
May be required to carry a pager/cell phone supplied by
the Company.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have an N-4 Industrial Waste Treatment Operator License issued by the
State of New Jersey as required by state, local or other
government regulations, and by the Company. Must
have a.minimum of six (6) years experience in operating
and maintaining company wastewater treatment plant or
comparable equipment. Must have met all the promotional criteria for entry into job, or have the equivalent
experience., Must demonstrate the capability to learn
full scope of the job. Must be physically able to perform
the work.
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SENIOR UTILITIES OPERATOR
1. Duties
Under minimal supervision, serves as lead operator of
central utilities plant, assuming full responsibility for the
operation, monitoring and maintenance of the steam
plant, chiller plant, building automation system and any
allied equipment. Responsible for compliance with all
Company, local and state codes and practices associated with the operation and maintenance of the central
utilities plant. Directs and schedules the work of shift
operators. May train and/or work direct other lower classified personnel. Performs equipment maintenance.
Responsible for safe and efficient operation and performance of equipment. May be required to work shifts.
May be called upon to assist lower or higher classified
personnel and perform any assignment for which the
individual is trained and has the resources to do safely.
May be required to satisfactorily complete training
courses.
May be required to carry a pager/cell phone supplied by
the Company.
2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have a Red Seal
Stationary Engineer License issued by the State of New
Jersey, Department of Labor and Industry as required
by state, local or other government regulations, and by
the Company. Must have a minimum of six (6) years
experience in operating company steam boiler plant
and/or comparable equipment. Must have met all the
promotional criteria for entry into job, or have had the
equivalent experience. Must demonstrate the capability
to learn full scope of the job. Must be physically able to
perform the work.
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SENIOR UTILITIES OPERATOR (CHILLER PLANT)
1. Duties
Under minimal supervision, is responsible for the safe
and efficient operation and maintenance of systems
comprising the Central Chiller Plant (hereinafter "Plant").
This individual provides technical solutions to a variety
of complex operational control issues pertaining to systems that include chillers, cooling towers, water treatment, thermal storage, building automation, and their
auxiliaries.
To accomplish the aforementioned, the position requires
monitoring of key system operating parameters, analyzing collected data and interpreting such to draw conclusions that result in system optimization and control. The
Senior Utilities Operator will coordinate and direct the
efforts of the Utility Operators to implement Plant control
strategies, and provide technical advisement, as needed, to ensure efficient operations.
This individual will also be responsible for troubleshooting, repairing of Plant equipment, as well as scheduling
and carrying out their routine testing and calibration.
When necessary, the individual will coordinate the
efforts of those similarly engaged in the Plant, e.g.
mechanics, etc.
The Senior Utilities Operator will also perform, when
necessary, refrigerant handling and recovery, and will
be responsible for ensuring compliance with all local,
state and federal codes and standards pertaining to
such activities.
This individual is responsible for training Utility Operators in safe and efficient Plant Operations, and may be
called upon to assist lower or higher classified personnel and/or perform any assignment that the individual is
trained and has ability to carry out. Additionally, the individual may be required to satisfactorily complete training
courses pertaining to the various dimensions of the
position.
May be required to carry a pager/cell phone supplied by
the Company.
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2. Requirements for Entering
Must be a high school graduate or possess a high
school equivalence certificate. Must have a High Pressure Boiler Operator's License (Black Seal) issued by
the State of New Jersey, and further must be certified
for Refrigerant Transitioning and Recovery, as required
and set forth by the EPA.
The individual shall have completed a formal technical
training program in HVAC/Refrigeration, leading to a
certificate of completion (or equivalent). Additionally, at
least six (6) years of experience in operating, repairing,
and maintaining industrial HVAC/Refrigeration systems
is required. At least two (2) years of experience in operation of building automation systems is required.
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