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FIRE SAFETY AND EMERGENCY EVACUATION POLICY
POLICY STATEMENT

Twixus aim is to ensure that our premises present no risk of fire by ensuring the highest possible standard of fire precautions. The person(s) in charge and staff are familiar with the current legal requirements. Where necessary we seek the advice of a competent person(s), such as the London Fire Brigade, fire detection consultations and fire equipment providers. 
EARLY YEARS FOUNDATION STAGE KEY THEMES AND COMMITMENTS

	A Unique Child
	Positive Relationships
	Enabling Environments
	Learning and Development

	1.3 Keeping safe
	N/A
	3.3 The learning environment

3.4 The wider Context
	N/A


The Designated Fire Safety officer is: Garrick Beal (Supported by Ben.Beal/Marilyn Beal)
PROCEDURES

The basis of fire safety is risk assessment. These are carried out by a ‘competent person(s)’

Twixus will follow the guidance as set out in the Fire Safety Risk Assessment – Educational Premises document.
We ensure that we have a copy of the fire safety risk assessment that applies to the building and that it is regularly reviewed.
Fire doors are clearly marked, never obstructed and easily opened from the inside

Smoke detectors / alarms and fire fighting appliances are fitted in appropriate high risk areas of the building and are checked as specified by the contractor.
Our emergency evacuation procedures are approved by the Fire Safety Officer and are: clearly displayed in the premises explained to new members of staff, volunteers and parents and practised regularly at every term.
Assembly point will be the pirate ship area, unless instructed otherwise by management.
Records are kept of fire drills and the servicing of fire safety equipment.
EMERGENCY EVACUATION
In the event of a fire or critical incident, Twixus Childcare will evacuate the premises in a way that ensures that all children and adults are safely led away from the building and that adults do not take any undue risks. The safety and well being of the children will be of paramount importance at all times.
Our aims are that:

No child or adult will take unnecessary personal risks.
Staff fully understand the required procedures and understand their role.
Staff will follow day-to-day procedures to reduce the risk of fire.
We follow the advice given by the Fire Brigade, Policy and other professionals.
Method

At minimum we will have three fire drills per year, of which a record will be kept stating the date and duration of the fire procedure, along with the outcome of the fire drill.
We will ensure all staff receives training on fire procedures.
We will perform a formal risk management assessment annually and will monitor risks on a daily basis.
We will keep registers of children, staff and visitors Twixus for each session.
We will install and regularly have checked all recommended fire safety equipment (see professional contractors sections).
The Fire Evacuation Procedure at Twixus Childcare (Garland Hill House) is as follows:

**MAP/BUILDING PLANS HAVE BEEN PROVIDED TO ASSIST RISK ASSESSMENTS, EVACUATIONS AND FIRE RECUE PERSONNEL (see map section) **
In the event of a fire:-

1) The alarm will be raised by the member of staff finding the fire and raising the alarm at a core fire point.
2) The alarm will be automatically triggered by a smoke alarm.

The Designated Fire officer (or support) will phone 999 emergency fire services to report the fire. The designated Fire Officer then collects the site keys, the registers and the visitor book and proceeds to the assembly point to assist in a calm/organised assembly. The designated office will be responsible in co-ordinating with the Principal and Pre-School Manager in ensuring that every person is accounted for against all onsite registers.

The Principal (or covering senior manager) will remain on the Garland Hill site until all children and adults are safely at the assembly points and will (where safe) check that all fire doors are closed. A total evacuation will be confirmed to and by the Designated Fire Officer.

The Pre-School Manager (or covering senior manager) will remain at the Pre-School ‘Outside’ site until all children and adults are safely at the assembly points and will (where safe) check that all fire doors are closed. A total evacuation will be confirmed to and by the Designated Fire Officer.
The Office Staff, Non-Class Based and Catering Staff will immediately aid the baby and toddler rooms in evacuating our youngest pupils safely (1 adult to 2 children) by exiting via the nearest and safest emergency exits (as sign posted – see fire safety map).
Early Years Practitioners/Room Staff will promptly and calmly line up each class (as rehearsed during each drill) and will count each child against the registered number ready for evacuation. They will assist the group by sticking to ratio and supporting transition to the safe location/assembly point.
The Room/Department Leader will open the fire doors, collect the room register and will then stand outside of the fire door to ensure the children go to the car park assembly point. The Room Leader will make a final check to ensure that all members of the group have evacuated every room, hall way and toilet and that doors are closed. – The Room Leader will be required to confirm this to the Pre-School Manager.
Any Visitors should exit the building after the children, if a visitor has a child with them that is not included in the school register for the day, that child remains the responsibility of the visitor at all times
Children will always be accompanied by designated adults and each group/class will evacuate as one unit (all together) using the same fire exit to ensure that no person is missing
GARLAND HILL HOUSE EVACUATION PROCEDURE

Fire Evacuation from the Basement (-1) (BASEMENT CLUB)
Fire Exits (2)

1) PRORITY EXIT - Exit to the RIGHT of Garland Hill leading directly to the carpark/assembly point (following fire exit signs and lighting as drills). Through gate (key to gate on hook by basement door) and follow path towards stairs and down to the assembly point. 
· If this exit is blocked by fire
2) SECONDARY EXIT – Exit up to the ground floor and immediately out the back door fire escape door. Then around to the preschool gate leading directly to the assembly point.
Fire Evacuation from the Ground Floor (0) (BABY AND TODDLER DEPARTMENT)
Fire Exits (4)

1) PRORITY EXIT - Exit to the LEFT of Garland Hill out of Baby Room 1 leading passed the baby room garden and directly to the carpark/assembly point (following signage and lighting as drills)
· If this exit is blocked by fire
2) SECONDARY EXIT – Exit immediately out the back door fire escape door. Then around to the preschool gate leading directly to the car park/assembly point.

- If exits 1 and 2 are blocked by fire
3) THIRD CHOICE EXIT - Exit immediately out the main entrance front fire escape door. Then down the steps leading directly to the car park/assembly point.

- If exits 1, 2 and 3 are blocked by fire
4) FORTH CHOICE EXIT (only if all other exits are impossible) - Exit immediately though the kitchen fire escape door. Then down the steps leading directly to the car park/assembly point.
Fire Evacuation from the First Floor (+1) (NURSERY 1 FLOOR)

Fire Exits (2)

1) PRORITY EXIT - Exit to the BACK of Garland Hill out of the fire door leading to the exterior metal fire stairs leading to the toddler/nursery floor garden.  Then around to the preschool gate leading directly to the car park/assembly point.

· If this exit is blocked by fire
2) SECONDARY EXIT – Exit immediately down the stairs to the ground floor then out the back door fire escape door. Then around to the preschool gate leading directly to the car park/assembly point.

Fire Evacuation from the Second Floor (+2) (NURSERY 2 FLOOR)

Fire Exits (1) to the ground floor then (2)

1) PRORITY EXIT - Exit immediately down the stairs to the first floor continuing straight down the stairs to the ground floor then out the back door fire escape door. Then around to the preschool gate leading directly to the car park/assembly point.

· If this the first to ground floor stairs are blocked by fire -
2) SECONDARY EXIT - Exit to the BACK of Garland Hill out of the fire door leading to the exterior metal fire stairs leading to the toddler/nursery floor garden.  Then around to the preschool gate leading directly to the car park/assembly point.
PRESCHOOL DEPARTMENT EVACUATION PROCEDURE

Fire Evacuation from Pre-School One/Swimming Pool 
Fire Exits (3)  

1) PRORITY EXIT - Exit immediately out of the main entrance fire escape then around to then preschool gate leading directly to the car park/assembly point.

· If this exit is blocked by fire
2) SECONDARY EXIT - Exit to the LEFT of Preschool 1’s main room through the fire escape door. Then proceed through the Preschool outside playground leading to the preschool gate leading directly to the car park/assembly point.

· If this exit is blocked by fire
3) THIRD EXIT - Exit to the back of Preschool passed PS3 and around to the rear of Garland Hill House through the fire escape door. Then proceed to the preschool gate leading directly to the car park/assembly point.

Fire Evacuation from Pre-School Two/Swimming Pool  

Fire Exits (2)  

1) PRORITY EXIT - Exit immediately out of classroom outside passed the PS2 garden then around to then preschool gate leading directly to the car park/assembly point.

· If this exit is blocked by fire
2) SECONDARY EXIT – Exit down the inside corridor to the PS1 and exit immediately out of the main entrance fire escape then around to then preschool gate leading directly to the car park/assembly point.

Fire Evacuation from Pre-School Three 

Fire Exits (1)  

1) PRIMARY EXIT - Exit immediately down the stepped pathway leading to the rear of Garland Hill House then preschool gate leading directly to the car park/assembly point.
Contingency plan: In the event that the building and grounds need to be fully evacuated:

After the emergency services have been contacted and initial assembly has taken place the children will be escorted to the emergency pre-arranged designated ‘off-site’ location - 
The Bull Pub Garden, Main Road /Sandy Lane – St Paul’s Cray Orpington BR5 3HS

Phone: 01689 821642
In the Event of a Controllable Minor Fire 
Evacuations will occur and the fire will be extinguished (see training notes) using the supplied equipment. This will lead to investigation and evaluations of risk assessment to prevent any future occurrence.  Appropriate support will be sought from outside partners/contractors/fore specialists
In the Event of a Major Fire 

In the event that fire engines are required on site all children will proceed from the initial assembly point to the lower assembly point away from the car park, located at the pirate ship. 

If the danger requires us to relocate our contingency plan will be activated and we will relocate (as above)

Every effort will be made to contact/inform parents/carer if the children need collecting (by phone/via our website page/via posted notice).

Staff will stay with the children for as long as necessary.  No child would ever be left without a member of staff with them

In the event of a major fire / critical incident, Ofsted and any other relevant agencies will be contacted. 
The fire drill record in the fire risk assessment folder book will contain:

Date and time of the drill

How long it took

Whether there were any problems that delayed evacuation

Any further action taken to improve the drill procedure.
LEGAL FRAMEWORK

Regulatory Reform (Fire Safety) Order 2005

Acceptance and Application of Terms: The Management and Staff at the Twixus Childcare Centre has agreed (by signature) to uphold the legislative terms and working practices of this policy.   This policy will be reviewed annually and/or when legislative terms or practical application requires amendments.

Baby Unit for 0 – 2 year old children


Day Nursery for 2 – 5 year old children


Before and after School Holiday Care for 5 – 16 year old children


Primary School Holiday Care for 5 – 16 year old children
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