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Equal Employment Opportunity Policy
PURPOSE

The purpose of this policy is to promote equality of opportunity in apprenticeship by:

· Notifying apprentices of the Eugene-Springfield Joint Apprenticeship Training Committee’s (JATC) commitment to equal employment opportunity; and
· Providing a means for apprentices to report discrimination, harassment or retaliation which they believe violates their rights under equal employment opportunity laws, under circumstances where the apprentice:
1. Has reported the discrimination, harassment or retaliation to representatives of the training agent, but feels that the training agent has not responded properly to his/her complaints; or 

2. Has a good faith concern that the training agent will retaliate or otherwise fail to respond appropriately.
This policy is not intended to substitute for complaint procedures available under training agent policies. It is intended to supplement those policies by providing an additional avenue for apprentices to report discrimination, harassment and retaliation prohibited under the equal employment opportunity laws in the event an apprentice feels that his/her training agent has not or will not properly address such complaints. 

Apprentices must understand that in the event such conduct is reported, it will be brought to the attention of the training agent's human resources representative as necessary to assure that appropriate investigation and corrective action is taken. The JATC will further evaluate the nature of the complaint to determine what, if any, action is appropriate on its part to facilitate compliance with equal employment opportunity obligations. 

This policy is not intended to discourage apprentices from reporting discrimination or other violations of equal employment opportunity laws to the Oregon State Apprenticeship and Training Council, the Oregon Bureau of Labor and Industries (BOLI) or the Equal Employment Opportunity Commission.  The JATC further respects the right of apprentices to file complaints of employment discrimination with governmental agencies assigned the authority to address violations.

TRAINING AGENT POLICY AND REPORTING REQUIREMENTS
More specifically, training agents are required to have a written policy prohibiting discrimination, harassment and retaliation and are further required to distribute their policies to apprentices. Training agent policies must include a complaint procedure with at least two reporting options. Training agents must submit their policies to the JATC's Apprenticeship Coordinator for record keeping and compliance purposes no later than August 1, 2010. Any revisions to such policies must also be promptly submitted to the Apprenticeship Coordinator. Commencing August 1, 2010 training agents must also submit acknowledgments of receipt to document that current apprentices, as well as apprentices who start their apprenticeship programs after August 1, 2010 have received copies of their policies prohibiting discrimination, harassment and retaliation. 

The JATC believes that training agents are in the best position to investigate and address apprentice complaints of discrimination, harassment and retaliation. Therefore, the JATC encourages apprentices to use their training agent's policies to report discrimination, harassment and retaliation. 
 ANTI-DISCRIMINATION POLICY 
It is the policy of the Eugene-Springfield JATC to require its training agents to comply with all applicable equal employment opportunity laws. 

This means that our training agents are expected not only to maintain, but also to effectively enforce policies prohibiting discrimination based on race, color, religion, sex, national origin, sexual orientation, age, disability or any other status or activity protected under applicable state and federal laws. In the event a training agent is found to have violated the equal employment opportunity obligations set forth in the Apprenticeship Agreement, Standards of Apprenticeship or other equal employment opportunity obligations set for the in ORS Chapter 660, the JATC may take appropriate sanctions, up to and including the withdrawal of approval of the utility as a training agent. 
HARASSMENT POLICY

Hostile Work Environment Harassment

It is the JATC's policy that apprentices are entitled to work in an environment where they are not subjected to unwelcome conduct of a sexual, gender-based, racial, ethnic, religious, age, disability or other legally prohibited nature which interferes with their work or is serious or pervasive enough to create an offensive or hostile work environment.   
Examples of prohibited conduct of a sexual and gender-based nature that may violate this standard include:
· Unwelcome sexual advances; innuendoes; requests for dates

· Unwelcome touching

· Unwelcome visual conduct, such as leering or making sexual gestures

· Telling dirty jokes

· Making offensive or derogatory comments about a person’s gender 
· Making derogatory remarks about alternative lifestyles, including negative or stereotypical comments about gays and lesbians

· Displaying sexually suggestive objects, pictures, cartoons or posters

· Heckling, teasing or engaging in pranks or horseplay of a gender-based or sexual nature
· Using workplace computers, cell phones or other communication systems to access, send, receive or store material of a sexual nature 

· Any other verbal, graphic, electronic or physical conduct of a sexual or gender-based nature which has the purpose or the effect of creating a hostile or offensive work environment or otherwise unreasonably interfering with an apprentice's work.

Examples of prohibited conduct of a racial, ethnic, religious, age, disability, etc. nature that may violate this standard include:
· Making racial slurs or offensive ethnic comments

· Telling offensive racial or ethnic jokes

· Displaying cartoons, printed material or other objects which are racially or ethnically offensive

· Displaying racist symbols

· Making derogatory comments about, or mimicking, a person’s physical or mental limitations

· Pushing your religious beliefs on others 

· Criticizing or making fun of another person’s religious beliefs

· Making derogatory age-based comments 

· Making derogatory comments or gestures about a person’s physical or mental limitations

· Using workplace computers, cell phones or communications systems to access, send, receive or store racially, ethnically, age-related, disability related or religiously offensive material; and

· Other verbal, graphic, electronic or physical conduct of a racial, religious, ethnic, age, disability-related or other legally protected nature which creates a hostile or offensive work environment or unreasonably interferes with an apprentice's work.  
Conduct of this nature is prohibited and should be addressed regardless of whether the person who is engaging in the conduct is another employee or apprentice, a supplier or another person who enters the workplace. Also, this type of conduct is prohibited even if it takes place off-duty, if it creates an offensive work environment or unreasonably interferes with an apprentice’s work (for example, stalking or repeated unwelcome request for dates made after working hours.)
Quid Pro Quo Harassment

An apprentice's cooperation, resistance or objections to conduct of this nature should never be made a condition of employment or used as a basis for making an employment decisions. This type of conduct is strictly prohibited and should be reported.
ANTI-RETALIATION POLICY

It is also important to understand that the JATC expects its training agents to respect the right of apprentices to raise harassment and discrimination concerns and to participate in investigations.  Supervisors, managers or employees should not retaliate against apprentices who report harassment or discrimination or who cooperate with investigations.  

"Retaliation" is broadly construed and means any adverse action against an apprentice for opposing harassment or discrimination or cooperating in harassment/discrimination investigations.  It may include any on-duty or off-duty conduct, whether related to employment or not, that could discourage an apprentice from making a complaint of discrimination or harassment or testifying, assisting or participating in an investigation, proceeding or hearing.  It could also include, but is not limited to conduct such as ostracizing, starting rumors or badmouthing, rude comments, unwelcome teasing or tricks (e.g. leaving something offensive at a work station), threats, changing job duties, or giving a negative job reference to a current or former employee, etc. 
COMPLAINT PROCEDURE
If an apprentice believes he/she has been subjected to:

1. 
Discrimination in violation of this Policy or equal employment opportunity laws;

2. 
Harassment of sexual, age, racial, ethnic, color, sexual orientation, religious, disability or other nature prohibited by law; or 
3. 
Retaliation for reporting discrimination or harassment; opposing discrimination or harassment or cooperating with investigations
he/she should promptly report those  concerns to any of the individuals designated in training agent's policy. If for any reason an apprentice feels the training agent has not or will not properly respond to the discrimination, harassment or retaliation complaint, the apprentice should contact the JATC's Apprenticeship Coordinator, Jo Schutte at 541-747-9667, 541-206-7276 (cell) or schutte@q.com to relay his/her complaint. The Apprenticeship Coordinator will relay the complaint to legal counsel for the JATC who will, in turn, provide guidance to the JATC regarding what action the JATC should take in response to the complaint. 
Apprentices are encouraged to promptly report complaints and work with the JATC to informally resolve problems involving harassment.  The ability to work with training agents to resolve these kinds of problems is dependent on the Apprentices cooperation in reporting incidents which create an offensive work environment for you.  We believe that all apprentices have an affirmative obligation to promptly report discrimination, harassment and retaliation.
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