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SHOWING OUT PROCEDURE
This policy is part of the Setting’s wider commitment to safeguarding the welfare of children within the setting.
Children released from within Garland Hill House from the front door.

All children will be checked before being taken to the front door including noses, nappies and all correct belongings.

The member of staff releasing will ask at the Front Door who is collecting the child and not let the child through the door. If the person is definitely known to the member of staff and has authority to collect the child the child may be released to the person collecting. 

If the person is not known or if the person collecting is not the person authorised to collect the child the member of staff must close the door and take the child to the office to check the password. 

If the correct password is known by the person collecting and it is known that the child is due to be collected by another person then the child can be released. If however, it is not known that the child is being collected by another person or they do not know the password then a member of the Office or a Senior member of staff will contact the parent or guardian and the collection agreed and authorised before the child is allowed to leave the premises.  
If there are any queries or uncertainties the Office will deal with the matter and not release the child until confirmation has been received or the Office agrees.
This policy reflects this Twixus Child Care’s commitment to safeguarding the welfare of the children in our care and as such any failure to comply with this policy may lead to disciplinary and dismissal proceedings against the individual. 

Acceptance and Application of Terms: The Management and Staff at the Twixus Childcare Centre has agreed (by signature) to uphold the legislative terms and working practices of this policy.   This policy will be reviewed annually and/or when legislative terms or practical application requires amendments.

Baby Unit for 0 – 2 year old children


Day Nursery for 2 – 5 year old children


Before and after School Holiday Care for 5 – 16 year old children


Primary School Holiday Care for 5 – 16 year old children
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