Agenda Item #5.C

DATE:

January 6, 2020

TO:

Honorable Mayor and Members of the City Council through City Manager

FROM:

Corey Garberolio, Finance Director

SUBJECT:

Resolution to Approve the 2020 Downtown Petaluma Business Improvement
District Annual Report and Related Budget; Declaring the Intention to Levy the
2020 Annual Assessment; and Setting a Public Hearing on the Proposed 2020
Annual Assessment

RECOMMENDATION
It is recommended that the City Council adopt the attached Resolution Approving the 2020
Downtown Petaluma Business Improvement District Annual Report and Related Budget,
Declaring the Intention to Levy the 2020 Annual Assessment for the District, and Setting the
Public Hearing on the Proposed 2020 Annual Assessment.
BACKGROUND
In November 2000, the Petaluma City Council adopted Ordinance 2104 N.C.S., establishing the
Downtown Petaluma Business Improvement District (DPBID). In the Ordinance, codified in
Chapter 6.04 of the Petaluma Municipal Code (PMC), a Board of Directors (Board) is
established to administer the affairs of the DPBID.
Under PMC section 6.04.100, the Board must present the City Council with an Annual Report
and related budget information for review and approval prior to the City Council adopting a
Resolution of Intention to levy an annual assessment. The City Council cannot adopt, modify or
otherwise amend the proposed budget of the DPBID in a manner that is inconsistent in any way
with the budget as agreed to and presented by the Board except in the case of a written majority
protest from business owners which will pay fifty percent or more of the assessments proposed
to be levied.
Section 6.04.050 of the Petaluma Municipal Code lists the types of improvements and activities
that may be funded by the levy of assessments on businesses within the DPBID. Fundable
improvements include, but are not limited to, the acquisition, construction, installation or
maintenance of any tangible property with an estimated useful life of five years or more;
including benches, trash receptacles, decorations, façade improvements; and permanent
landscaping. The activities that may be funded include, but are not limited to: the promotion of
public events which benefit businesses in the area and which take place on or in public places
within the area; the furnishing of music in any public place in the area; and activities which
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benefit businesses located and operating in the area; including but not limited to, commercial
shopping and promotional programs. The Petaluma Downtown Association (PDA) Board serves
as the DPBID Board.
The fiscal year for the DPBID begins on January 1st. The types of improvements and activities
included in the 2020 proposed budget for funding by the levy of assessments on businesses in the
DPBID are as follows:
27%
23%
30%
20%

Security
Marketing
Beautification
Administration
Total:

$20,250
$17,250
$22,500
$15,000
$75,000

A detailed listing of the activities included in these categories is provided in Attachment 7. The
BID Analysis included in Attachment 7 on page 35 shows historical collections, percentage
allocations and billing totals.
DISCUSSION
Pursuant to PMC Section 6.04.100, the DPBID Board must annually present a budget for City
Council review and approval prior to the beginning of each fiscal year. The purpose of this
process is to comply with the California Streets and Highways Code Section 36500 et seq. (the
Act) provisions regarding public notice and hearing prior to establishing the benefit assessments
for the following fiscal year. It is recommended that the public hearing be held on January 27,
2020. At that time the City Council will be asked to consider public comment and input on the
proposed budget and the DPBID annual assessment. A draft version of the notice for
transmission to approximately 600 businesses in the district boundary is provided in Attachment
4.
Mungle & Associates performed the DPBID billing and collection services for 2019 and will
carry out these same services in 2020. The services include printing and mailing the DPBID
notices and attachments, processing and depositing all payments, and preparing and submitting
reports to PDA staff for periodic review. Mungle & Associates will mail up to 3 notices and
make a reminder call approximately 15 days after the deadline to pay. Mail for the DPBID will
be sent to Mungle & Associates’ office and processed for deposit into a DPBID bank account.
Mungle & Associates also will provide year-round delinquent account collection services for the
2017, 2018 and 2019 DPBID calendar years.
PUBLIC OUTREACH
This item was noticed with the Monday, January 6, 2020 Regular City Council/PCDSA Meeting
agenda, in accordance with Government Code §54954.2(a).
FINANCIAL IMPACTS

2

Over the past ten years, the DPBID has received the following from assessments:
•
•
•
•
•
•
•
•
•
•

2010
2011
2012
2013
2014
2015
2016
2017
2018
2019

$50,636
$52,850
$5,000
$83,319
$35,241
$61,940 (includes collections from 2012, 2013, and 2014)
$71,544 (includes collections from 2014 and 2015)
$64,795 (includes collections from 2015 and 2016
$67,458 (includes collections from 2017)
$74,000 (includes collections from 2018)

Mungle & Associates’ fee for calendar year 2020 billing and collection services is $10.15 per
business billed which is estimated to be $7,100. Calendar year 2019 and 2020 collection
services are included in the rate per business billed. Collections on overdue accounts will be
billed on an hourly basis not to exceed 25% of the collected amount. Fees will be invoiced to the
PDA and paid for by the PDA.
ATTACHMENTS
1.
2.
3.
4.
5.
6.
7.

Resolution Approving 2020 Annual Report and 2020 Budget and Declaring Intention to
Levy Annual Assessment
DPBID Annual Report, Budget and Map for 2020 Fiscal Year
Ordinance 2104 N.C.S. (Exhibit 1 to Resolution) with Exhibit A to Ordinance
Draft Public Notice
Letter of Correspondence
Draft DPBID Invoice and Letter to Business Owners with Attachments
2019 Fiscal Year DPBID Funds Received and Expenditures and Financial Information
from the Petaluma Downtown Association
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ATTACHMENT 1
RESOLUTION APPROVING THE 2020 DOWNTOWN PETALUMA BUSINESS
IMPROVEMENT DISTRICT ANNUAL REPORT AND RELATED BUDGET;
DECLARING THE INTENTION TO LEVY THE 2020 ANNUAL ASSESSMENT
FOR THE DISTRICT; AND SETTING A PUBLIC HEARING ON THE
PROPOSED 2020 ANNUAL ASSESSMENT
WHEREAS, on November 20, 2000, in accordance with California Streets and Highways
Code Section 36500 et seq. (“the Act”), the Petaluma City Council adopted Ordinance 2104
N.C.S., later codified as Chapter 6.04 of the Petaluma Municipal Code, establishing the Downtown
Petaluma Business Improvement District (“DPBID”), within the area described in Exhibit 1, which
is attached to and made a part of this Resolution; and
WHEREAS, Section 6.04.050 of the Petaluma Municipal Code lists the types of
improvements and activities that may be funded by the levy of assessments on businesses within
the DPBID as follows:
A.

The acquisition, construction, installation or maintenance of any tangible property with an
estimated useful life of five years or more including, but not limited to, the following
improvements:

1.
2.
3.
4.
5.

Benches
Trash Receptacles
Decorations
Façade Improvements
Permanent Landscaping

B.

Activities including, but not limited to, the following:

1.

Promotion of public events which benefit businesses in the area and which take place on
or in public places within the area.
Furnishing of music in any public place in the area.
Activities which benefit businesses located and operating in the area, including but not
limited to, commercial shopping and promotional programs; and

2.
3.

WHEREAS, under Section 6.04.100 of the Petaluma Municipal Code, the Board of
Directors established to govern the affairs of the DPBID must present the City Council with an
annual report and budget for review and approval prior to the City Council consideration of levying
a benefit assessment for the following fiscal year; and
WHEREAS, the requirements of Petaluma Municipal Code Section 6.04.100 are in
accordance with the Act, which establishes annual procedures governing the levy of assessments
pursuant to the Act, including preparation of an annual report, adoption of a resolution of intent
giving notice of a public hearing at which written and oral protests may be made concerning levy
of an annual assessment, and adoption of a resolution approving the annual report and levying the
assessment; and
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WHEREAS, Section 36535 of the Act provides that public hearings on levy of annual
assessments pursuant to the Act must be conducted in accordance with Sections 36524 and 36525
of the Act, which provide as follows:
A.

The City Council shall hear and consider all protests against the establishment of the area,
the extent of the area, or the furnishing of specified types of improvements or activities
within the area. A protest may be made orally or in writing by any interested person. Any
protest pertaining to the regularity or sufficiency of the proceedings shall be in writing and
shall clearly set forth the irregularity or defect to which the objection is made.

B.

Every written protest shall be filed with the City Clerk at or before the time fixed for the
public hearing. The City Council may waive any irregularity in the form or content of any
written protest and at the public hearing may correct minor defects in the proceedings. A
written protest may be withdrawn in writing at any time before the conclusion of the public
hearing.

C.

Each written protest shall contain a description of the business in which the person
subscribing the protest is interested sufficient to identify the business and, if a person
subscribing is not shown on the official records of the City as the owner of the business,
the protest shall contain or be accompanied by written evidence that the person subscribing
is the owner of the business. A written protest which does not comply with this section
shall not be counted in determining a majority protest.

D.

If written protests are received from the owners of businesses in the proposed area which
will pay 50 percent or more of the assessments proposed to be levied and protests are not
withdrawn so as to reduce the protests to less than that 50 percent, no further proceedings
to create the specified parking and business improvement area or to levy the proposed
assessment, as contained in the resolution of intention, shall be taken for a period of one
year from the date of the finding of a majority protest by the City Council.

E.

If the majority protest is only against the furnishing of a specified type or types of
improvement or activity within the area, those types of improvements or activities shall be
eliminated; and

WHEREAS, the 2020 DPBID Annual Report proposes no changes in the boundaries,
method of assessment, or rate of assessment related to the DPBID; and the proposed DPBID 2020
Budget establishes the following budgetary priorities with estimated revenues and expenditures:
27%
23%
30%
20%

Security
Marketing
Beautification
Administration
Total:

$20,250
$17,250
$22,500
$15,000
$75,000

WHEREAS, the 2020 Annual Report of the DPBID is on file at the City Clerk’s office for
public review and contains a full and detailed description of the DPBID improvements and
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activities to be provided for the 2020 fiscal year, the boundaries of the DPBID and any benefit
zones within the DPBID, and the proposed assessments to be levied on businesses in the DPBID
for the 2020 fiscal year.
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Petaluma as
follows:
1. The DPBID 2020 Annual Report and Budget is hereby approved.
2. Subject to California Streets and Highways Code Section 36500 et seq. (the “Act”) and
a public hearing to be held pursuant to the Act, the Petaluma City Council intends to levy the
assessment described in the DPBID Annual Report and Budget for Fiscal Year 2020 to pay for
improvements and activities within the DPBID, which Annual Report and Budget is attached to
and made a part of this Resolution as Exhibit 1 in accordance with Chapter 6.04 of the Petaluma
Municipal Code and the Act.
3. A public hearing will occur on January 27, 2020 at 7:00 PM, or as soon thereafter as the
matter may be heard, at the Petaluma City Council Chambers, 11 English Street, Petaluma, CA,
concerning levy of the assessment proposed for the DPBID for calendar year 2020. At the hearing,
written and oral protests may be made in accordance with California Streets and Highways Code
Sections 36524 and 36525.
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ATTACHMENT 2

DOWNTOWN PETALUMA BUSINESS IMPROVEMENT DISTRICT
ANNUAL REPORT, BUDGET AND MAP FOR 2020
1.
2.
3.
4.
5.
6.

Changes in Boundaries: None are proposed.
Changes in the Basis or Method of Assessment: None are proposed.
Changes in Classification of Businesses: None are proposed.
Improvements/Activities to be Undertaken & Related Budget: As
proposed in the budget below and detailed in Attachment 7.
Surplus/Deficit Carried Over from Prior Year: None
Contributions from Other Sources: None

Downtown Petaluma Business Improvement District 2020 Budget Allocations
27%
23%
30%
20%

Security
Marketing
Beautification
Administration
Total:

$20,250
$17,250
$22,500
$15,000
$75,000

Security - 27% - The PDA contracts for coverage of the general downtown area to
be performed on a regular nightly schedule. (The administration of this contract is
not to be confused with a separate contract not paid for with DPBID funds for the
Keller Street Garage.)
Marketing - 23% - These funds are used to supplement additional funds paid by
individual merchants for the combined marketing efforts to create public awareness
of events occurring in the downtown; i.e., Sidewalk Sale, Trick-or-Treat Trail, and
other downtown events such as those listed under “administration.” PDA develops
joint marketing agreements with the merchants using these funds and utilizes the
combined buying power of the PDA and merchant community to obtain favorable
prices for advertising that would not ordinarily be available to the individual
merchant.
Beautification - 30% - A volunteer committee meets to consider requests for
investing in beautification projects downtown.
Administration - 20% - Collected funds go to the day-to-day operations of the
PDA office. Cost centers include rent, salary expense, and event coordination
(implementation of downtown events like Butter and Egg Days, Antique Faires (2),
Art and Garden Festival, etc.).
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Types of Businesses Assessed
•

Retail, Restaurant and Antique Collectives: Businesses that buy and resell
goods or comestibles. Examples are clothing stores, shoe stores, office supplies
and antiques shops as well as businesses that sell prepared foods and drinks.

•

Service Businesses: Businesses that sell services. Examples are beauty and
barbershops, repair shops, most automotive-orientated businesses, entertainment
businesses such as theaters, etc.

•

Lodging: Includes renting rooms by the day or week to community visitors.

•

Professional Businesses: Includes: Architects, Engineers, Attorneys, Dentists,
Doctors, Accountants, Optometrists, Realtors, Insurance Offices, Mortgage
Brokers and most other businesses that require advanced and /or specialized
licenses and/or advanced academic degrees.

•

Financial Institutions: Includes Banking, Savings, Loan and Credit Unions.
Assessment by Type of Business Within Zones
ZONE A

ZONE B

ZONE C

$150
$250
$350

$100
$166
$232

$50
$83
$116

Antique
(1-3 Dealers)
Collectives (4-6 Dealers)
(7+ Dealers)

$150
$250
$350

$100
$166
$232

$50
$83
$116

Service
(1-3 Emp/Operators)
Businesses (4-6 Emp/Operators)
(7+ Emp/Operators)

$100
$200
$300

$75
$150
$225

$50
$100
$150

Professional
Businesses

$125

$82

$41

Financial
Institutions

$500

$500

$500

Lodging (1-10 Rooms)
(11-25 Rooms)
(26+ Rooms)

$150
$250
$350

$150
$250
$350

$150
$250
$350

Restaurants and
Retailers (1-3 Employees)
(4-6 Employees)
(7+ Employees)

Note: Retail, restaurant and service businesses will be charged on size which will
be determined by number of employees, either full-time or the equivalent made up
of multiples of part-time employees while Antique Collectives will be charged by
number of business licenses active within one location.
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ATTACHMENT 3
EXHIBIT 1 TO RESOLUTION
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January 9, 2020

DRAFT

ATTACHMENT 4

NOTICE OF PUBLIC HEARING
RESOLUTION APPROVING THE 2020 DOWNTOWN PETALUMA
BUSINESS IMPROVEMENT DISTRICT ANNUAL REPORT AND RELATED
BUDGET; DECLARING THE INTENTION TO LEVY THE 2020 ANNUAL
ASSESSMENT FOR THE DISTRICT; AND SETTING A PUBLIC HEARING
ON THE PROPOSED 2020 ANNUAL ASSESSMENT
WHEREAS, on November 20, 2000, in accordance with California Streets
and Highways Code Section 36500 et seq. (“the Act”), the Petaluma City Council
adopted Ordinance 2104 N.C.S., later codified as Chapter 6.04 of the Petaluma
Municipal Code, establishing the Downtown Petaluma Business Improvement
District (“DPBID”), within the area described in Exhibit 1, which is attached to and
made a part of this Resolution; and
WHEREAS, Section 6.04.050 of the Petaluma Municipal Code lists the types
of improvements and activities that may be funded by the levy of assessments on
businesses within the DPBID as follows:
A.
The acquisition, construction, installation or maintenance of any tangible
property with an estimated useful life of five years or more including, but not limited
to, the following improvements:
1.
2.
3.
4.
5.
B.

Benches
Trash Receptacles
Decorations
Façade Improvements
Permanent Landscaping

Activities including, but not limited to, the following:
1.
2.
3.

Promotion of public events which benefit businesses in the area and
which take place on or in public places within the area.
Furnishing of music in any public place in the area.
Activities which benefit businesses located and operating in the
area, including but not limited to, commercial shopping and
promotional programs; and
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WHEREAS, under Section 6.04.100 of the Petaluma Municipal Code, the Board of
Directors established to govern the affairs of the DPBID must present the City Council with an
annual report and budget for review and approval prior to the City Council consideration of levying
a benefit assessment for the following fiscal year; and
WHEREAS, the requirements of Petaluma Municipal Code Section 6.04.100 are in
accordance with the Act, which establishes annual procedures governing the levy of assessments
pursuant to the Act, including preparation of an annual report, adoption of a resolution of intent
giving notice of a public hearing at which written and oral protests may be made concerning levy
of an annual assessment, and adoption of a resolution approving the annual report and levying the
assessment; and
WHEREAS, Section 36535 of the Act provides that public hearings on levy of annual
assessments pursuant to the Act must be conducted in accordance with Sections 36524 and 36525
of the Act, which provide as follows:
A.

The City Council shall hear and consider all protests against the establishment of the area,
the extent of the area, or the furnishing of specified types of improvements or activities
within the area. A protest may be made orally or in writing by any interested person. Any
protest pertaining to the regularity or sufficiency of the proceedings shall be in writing and
shall clearly set forth the irregularity or defect to which the objection is made.

B.

Every written protest shall be filed with the City Clerk at or before the time fixed for the
public hearing. The City Council may waive any irregularity in the form or content of any
written protest and at the public hearing may correct minor defects in the proceedings. A
written protest may be withdrawn in writing at any time before the conclusion of the public
hearing.

C.

Each written protest shall contain a description of the business in which the person
subscribing the protest is interested sufficient to identify the business and, if a person
subscribing is not shown on the official records of the City as the owner of the business,
the protest shall contain or be accompanied by written evidence that the person subscribing
is the owner of the business. A written protest which does not comply with this section
shall not be counted in determining a majority protest.

D.

If written protests are received from the owners of businesses in the proposed area which
will pay 50 percent or more of the assessments proposed to be levied and protests are not
withdrawn so as to reduce the protests to less than that 50 percent, no further proceedings
to create the specified parking and business improvement area or to levy the proposed
assessment, as contained in the resolution of intention, shall be taken for a period of one
year from the date of the finding of a majority protest by the City Council.

E.

If the majority protest is only against the furnishing of a specified type or types of
improvement or activity within the area, those types of improvements or activities shall be
eliminated; and
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WHEREAS, the 2020 DPBID Annual Report proposes no changes in the boundaries,
method of assessment, or rate of assessment related to the DPBID; and the proposed DPBID 2020
Budget establishes the following budgetary priorities with estimated revenues and expenditures:
27%
23%
30%
20%

Security
Marketing
Beautification
Administration
Total:

$20,250
$17,250
$22,500
$15,000
$75,000

WHEREAS, the 2020 Annual Report of the DPBID is on file at the City Clerk’s office for
public review and contains a full and detailed description of the DPBID improvements and
activities to be provided for the 2020 fiscal year, the boundaries of the DPBID and any benefit
zones within the DPBID, and the proposed assessments to be levied on businesses in the DPBID
for the 2020 fiscal year.
NOW, THEREFORE, BE IT RESOLVED THAT subject to California Streets and
Highways Code Section 36500 et seq. (the “Act”) and a public hearing to be held pursuant to the
Act, the Petaluma City Council intends to levy the assessment described in the DPBID Annual
Report and Budget for Fiscal Year 2020 to pay for improvements and activities within the DPBID
which is attached and made a part of this Resolution as Exhibit 2 in accordance with Chapter 6.04
of the Petaluma Municipal Code and the Act. The City Council reviewed and approved the DPBID
2020 Annual Report and Budget at their January 6, 2020 Council meeting, at the Petaluma City
Council Chambers, 11 English Street, Petaluma, CA; and
BE IT FURTHER RESOLVED that a public hearing will occur on January 27, 2020, at
7:00 PM, at the Petaluma City Council Chambers, 11 English Street, Petaluma, CA, concerning
levy of the assessment proposed for the DPBID for fiscal year 2020. At the hearing, written and
oral protests may be made in accordance with California Streets and Highways Code Sections
36524 and 36525.
City Clerk’s Office
City of Petaluma
11 English Street
Petaluma, CA 94952
In accordance with the Americans with Disabilities Act, if you require special assistance to
participate in this meeting, please contact the City Clerk’s Office at (707) 778-4360 (voice) or (707) 7784480 (TDD). Translators, American Sign Language interpreters, and/or assistive listening devices for
individuals with hearing disabilities will be available upon request. A minimum of 48 hours is needed to
ensure the availability of translation services. In consideration of those with multiple chemical sensitivities
or other environmental illness, it is requested that you refrain from wearing scented products. The City
Clerk hereby certifies that this agenda has been posted in accordance with the requirements of the
Government Code.
1754406.1
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BOUNDARY MAP

EXHIBIT 1
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EXHIBIT 2
Downtown Petaluma Business Improvement District
FY 2020 Annual Report and Budget
Changes in Boundaries: None are proposed.
Changes in the Basis or Method of Assessment: None are proposed.
Changes in Classification of Businesses: None are proposed.
Improvements/Activities to be Undertaken & Related Budget: As
proposed in the budget below.
5. Surplus/Deficit Carried Over from Prior Year: None
6. Contributions from Other Sources: None
1.
2.
3.
4.

Downtown Petaluma Business Improvement District 2020 Budget Allocations
27%
23%
30%
20%

Security
Marketing
Beautification
Administration
Total:

$20,250
$17,250
$22,500
$15,000
$75,000
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Security - 27% - The PDA contracts for coverage of the general downtown area
to be performed on a regular nightly schedule. (The administration of this contract
is not to be confused with a separate contract not paid for with BID funds for the
Keller Street Garage.)
Marketing - 23% - These funds are used to supplement additional funds paid by
individual merchants for the combined marketing efforts to create public
awareness of events occurring in the downtown; i.e., Sidewalk Sale, Trick-orTreat Trail, and other downtown events such as those listed under
“administration.” PDA develops joint marketing agreements with the merchants
using these funds and utilizes the combined buying power of the PDA and
merchant community to obtain favorable prices for advertising that would not
ordinarily be available to the individual merchant.
Beautification - 30% - A volunteer committee meets to consider requests for
investing in beautification projects downtown.
Administration - 20% - Collected funds go to the day-to-day operations of the
PDA office. Cost centers include rent, salary expense, and event coordination
(implementation of downtown events like Butter and Egg Days, Antique Faires
(2), Art and Garden Festival, etc.).
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Types of Businesses Assessed
•
•
•
•

•

Retail, Restaurant and Antique Collectives: Businesses that buy and resell
goods or comestibles. Examples are clothing stores, shoe stores, office supplies
and antiques shops as well as businesses that sell prepared foods and drinks.
Service Businesses: Businesses that sell services. Examples are beauty and
barbershops, repair shops, most automotive-orientated businesses, entertainment
businesses such as theaters, etc.
Lodging: Includes renting rooms by the day or week to community visitors.
Professional Businesses: Includes: Architects, Engineers, Attorneys, Dentists,
Doctors, Accountants, Optometrists, Realtors, Insurance Offices, Mortgage
Brokers and most other businesses that require advanced and /or specialized
licenses and/or advanced academic degrees.
Financial Institutions: Includes Banking, Savings, Loan and Credit Unions.
Assessment by Type of Business Within Zones
ZONE A

ZONE B

ZONE C

Restaurants and
Retailers (1-3 Employees)
(4-6 Employees)
(7+ Employees)

$150
$250
$350

$100
$166
$232

$50
$83
$116

Antique (1-3 Dealers)
Collectives (4-6 Dealers)
(7+ Dealers)

$150
$250
$350

$100
$166
$232

$50
$83
$116

Service
(1-3 Emp/Operators)
Businesses (4-6 Emp/Operators)
(7+ Emp/Operators)

$100
$200
$300

$75
$150
$225

$50
$100
$150

Professional
Businesses

$125

$82

$41

Financial
Institutions

$500

$500

$500

Lodging (1-10 Rooms)
(11-25 Rooms)
(26+ Rooms)

$150
$250
$350

$150
$250
$350

$150
$250
$350

Note: Retail, restaurant and service businesses will be charged on size which will be
determined by number of employees, either full-time or the equivalent made up of
multiples of part-time employees while Antique Collectives will be charged by number of
business licenses active within one location.
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ATTACHMENT 5
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ATTACHMENT 6
City of Petaluma, CA
Downtown Business Improvement District (BID)
Mungle & Associates – as administrating agent
628 E. Washington Street Suite A
Petaluma, CA 94952

January 6, 2020
Dear Business Owner/ Tax Manager:
**2020 CITY OF PETALUMA DOWNTOWN BUSINESS IMPROVEMENT DISTRICT (BID)**
The City of Petaluma City Council partners with Mungle & Associates for assistance in the collection of its mandatory
Downtown Business Improvement District (BID) fees. This mailing is to transmit the 2020 Downtown Business District fees
invoice that is due on or before March 31, 2020 and becomes delinquent on April 1, 2020. If late, late fees will apply.
This invoice is based and is calculated per your zone location, type of business and number of employees. To verify your
calculation, the City of Petaluma uses data from the State Employment Development (EDD) regarding the number of employees
submitted to them. Please be aware that it is important that the number of employees is accurately calculated and reported.
Employees are calculated on full time hours (part time employees should be added together to get a full time equivalent) If
you have any questions regarding zoning or number of employees, please contact Mungle & Assoc. at (707)‐241‐0195 or email
Mungle & Assoc. at petalumaBID@cmungle.com.
Mungle & Associates Remittance Address:
Mungle & Associates Attn: Petaluma BID
628 E. Washington Street. Suite A
Petaluma CA 94952
(Make Checks Payable to: Downtown BID)
The assessment was established in November 2000, when the Petaluma City Council adopted Ordinance 214 N.C.S. establishing
the Downtown Business Improvement District (BID). This occurred at the request of the Petaluma Downtown Association (PDA),
after an extensive public hearing process, required by State Law. During the process, local business owners who were to be
included in the BID had the opportunity to protest the formation of the district and terminate the process. However,
recognizing the utility of the BID, very few chose to oppose the BID and the District was formed. The PDA Board serves as the
BID Board of Directors and administers the funds collected from you by the City of Petaluma. The PDA does not have the
authority to change this ordinance or grant exemptions.
According to the 2020 annual report of the BID, approved by the Petaluma City Council in January 2020, assessment of funds
will be used as follows:
27% Downtown Security
$20,250
23% Downtown Marketing
$17,250
30% Downtown Beautification
$22,500
20% Administration
$15,000
Total:
$75,000
Please support the Downtown Business Improvement District by making your timely mandatory payment as indicated on the
enclosed invoice. Thank you for your continued efforts to maintain an economically vibrant and attractive downtown.
Sincerely yours,
Mungle & Associates
As administering agent for the City of Petaluma
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City of Petaluma, OA
Downtown Business improvement District(BiD)
2020 Mandatory Assessment
Pavable to: Downtown BiD
Mail To: Downtown BID c/o Mungle & Associated 628 E Washington St, Ste A Petaluma, OA 94952
Phone:(707)241-0195• Email: petalumaBid@cmunqle.com
Due on or before: March 31,2020
Delinquent: April 1, 2020

10% Penalty Phase: May 1,2020

Downtown Petaluma Business Improvement District(BID) Assessment Fee Table
Retail. Restaurant and Antique Collectives: Businesses that buy and resell goods or comestibles. Examples are clothing stores,shoe stores,
office supplies and antique shops as well as businesses that sell prepared foods and drinks.
Service Businesses: Businesses that sell services. Examples are beauty and barbershops, repair shops, most automotive orientated businesses,
entertainment businesses such as theaters, etc.

Lodging: Includes renting rooms by the day or week to community visitors.

Professional Businesses: includes Architects, Engineers, Attorneys, Dentists, Doctors,Accountants, Optometrists, Realtors, insurance Offices,
Mortgage Brokers and most other businesses that require advanced and/or spedalized licenses and/or advanced academic degrees.
Financial InsCtuCons: includes Banking, Savings, Loan and Credit Unions.

(Emptoyees are calculated on full-time hours. Part-time employees should be added together to get a kill-time equivalent.)
Zone A

Zone B

Zone C

0-3 employees
4-6 employees

$150.00
$ 250.00

$ 100.00
$ 166.00

$ 50.00
$ 83.00

7+ emolovees

$ 350.00

$ 232.00

$ 116.00

$ 150.00
$ 250.00

$ 100.00
$ 166.00

$ 50.00
$ 83.00

$ 350.00

S 232.00

£ 116.00

0-3 employees
4-6 employees

$100.00
$ 200.00

$ 75.00
$ 150.00

$ 50.00
$ 100.00

7+ emolovees

Description of Business

Retailers and Restaurants:

Antique Collectives:
0-3 employees
4-6 employees
7+ emolovees

Service Businesses:

$ 300.00

$ 225.00

$ 150.00

Professional Businesses:

$125.00

$ 82.00

$ 41.00

Financial Institutions:

$ 500.00

$ 500.00

$ 500.00

$ 150.00
$ 250.00

$150.00
$ 250.00

$ 150.00
$ 250.00

$ 350.00

$ 350.00

$ 350.00

Lodging:
1-10 rooms
11 -25 rooms
26+ rooms

Enter# of employees, operators, dealers or rooms:
(Empbyees are cabulated on full-time hours. Part-time emftioyees shou/d be added together to geta full-time equivatent.)

In the table above, please circle fee assessment and enter amount due:$
If Paid after May 1st,10% Penalty: $
Total Due:$

(Make Checks Payable To:Downtown BID)

Returned Check Disdalmen Eacti retiined item reoeh/ed due to insuflkaentfunds wH be dedronically represented to the presenters! bank no m<XB than Am times in an eitM
for any additional Isank fees that win aocme due to there submission of the returned item.
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Petaluma Downtown BID

Business Update Form
Remittance Address:

Petaluma Downtown BID c/o Mupgle & Associates•628 E Washington St, Ste A, Petaluma, CA 94952
Phone:(707)241-0195
Email: DetalumaBID@cmunqle.com

Instructions: Please complete this form If you have any changes to your account. To ensure that we have the correct
information regarding your business and the number of employees you have, please update applicable sections on this
form and return with your BID payment and remittance form to the address listed above. Thank you for taking the time
to provide updated information on this form.
Account #:

Business Name:

DBA:

Business Mailing Address:.
(Address/City State/Zip)

Business Physical Address:
Owner's Name:

Business Phone:(

(Street Address/City State/Zip)
Owner's Phone:(

).

.Business Fax: (

).

. Contact Phone:(

)_

)_

Contact Person:
Email Address:

Description of Business:
Function of Company:
Landlord Phone:(

Landlord's Name:

)_

Business Classification (select all that apolv):
□ Retail Business or Restaurant

□ Professional Business

□

Financial Institution

□ Antique Collectives

□ Senrice Business

□ Lodging

Tvoe of Business (select one):

□ Sole Proprietorship

□ LLC - Single Member

□

□ General Partnership

□

DLLP

□ Corporation

□ Governmental Agency

LLC - Multi Member

Professional Association

□ Other (please explain)

Business closed or no longer doing business in the municipality? Please complete the below information and retum either by
Fax to 707-765-1583 or by email to Downtown BID at PetalumaBID@cmunale@com.
I hereby affirm that my business indicated above closed or is no longer operating In the above mentioned munidpality as of
/
I
(Date business closed).
Signature:.

Print Name:

Form Completed By:

Print Name:
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