
 

 

 

 

 

 

 

 

BYLAWS 
 

 

Adopted June 21, 2025 
 

The following Bylaws are hereby adopted by and on behalf of the Colorado Coroners Association. As 
amended from time to time, these Bylaws shall constitute the basic fundamental document by which the 
organization herein named shall be governed. 

 

 

 



2 | P a g e Bylaws of the Colorado Coroners Association, Revised 06/21/2025 

COLORADO CORONERS ASSOCIATION 
 

 

Table of Contents 

Contents 
Table of Contents ................................................................................................................................ 2 

ARTICLE I: PREAMBLE .......................................................................................................................... 5 

Section A – Name ................................................................................................................................ 5 

Section B – Logo .................................................................................................................................. 5 

Section C – Board of Directions .......................................................................................................... 5 

Section D – Dissolution ....................................................................................................................... 5 

ARTICLE II: PURPOSES ......................................................................................................................... 5 

ARTICLE III: ANNUAL DUES .................................................................................................................. 5 

ARTICLE IV: MEMBERSHIP ................................................................................................................... 5 

Section A – Eligibility for General Membership .................................................................................. 5 

Section B – Voting Rights .................................................................................................................... 5 

Section C – Membership Year ............................................................................................................. 6 

Section D – Associate Membership .................................................................................................... 6 

Eligibility .................................................................................................................................. 6 

Privileges ................................................................................................................................. 6 

Dues ........................................................................................................................................ 6 

Section E – Honorary Membership ..................................................................................................... 6 

ARTICLE V: BOARD OF DIRECTORS ...................................................................................................... 6 

Section A – Management of Corporation ........................................................................................... 6 

Section B – Board of Directors Elections and Vacancies .................................................................... 6 

Section C – Record Keeping ................................................................................................................ 6 

Section D – Composition of the Board of Directors ........................................................................... 6 

Section E – Removal or Resignation from the Board of Directors ...................................................... 7 

Section F – Compensation of the Board of Directors: ........................................................................ 7 

Section G – Vacancy on the Board of Directors: ................................................................................. 7 

Section H – Board of Directors Attendance ........................................................................................ 7 

ARTICLE VI: OFFICERS – ELECTION AND DESIGNATION ...................................................................... 8 

Section A – Board of Directors ............................................................................................................ 8 



3 | P a g e Bylaws of the Colorado Coroners Association, Revised 06/21/2025 

COLORADO CORONERS ASSOCIATION 
 

 

Section B – Executive Officers ............................................................................................................ 8 

Section C—President .......................................................................................................................... 8 

Section D—Vice President .................................................................................................................. 9 

Section E—Secretary ........................................................................................................................... 9 

Section F: TREASURER ......................................................................................................................... 9 

ARTICLE VII: EXECUTIVE COMMITTEE ............................................................................................... 10 

ARTICLE VIII: STANDING COMMITTEES ............................................................................................. 10 

Section A – Conference Committee .................................................................................................. 10 

Section B – Education and Vendor Committee ................................................................................ 10 

Section C – Legislative Committee .................................................................................................... 10 

Section D – Coroner Assist Team Committee ................................................................................... 10 

Section E – Certification Committee ................................................................................................. 11 

Section F – Public Relations Committee ........................................................................................... 11 

Section G – Coroner Communications Committee ........................................................................... 11 

Section H – Other Committees ......................................................................................................... 11 

Section J – Additional Provisions for Committees ............................................................................ 11 

ARTICLE IX: MEETINGS OF THE BOARD OF DIRECTORS .................................................................... 11 

Section A – Annual Meeting ............................................................................................................. 11 

Section B – Special Meetings ............................................................................................................ 12 

Section C – Emergency Meetings ..................................................................................................... 12 

Section D – Notice and Waiver of Notice for Board Meetings ......................................................... 12 

Section E – Quorum and Voting Requirement ................................................................................. 12 

Section F – Proxy Voting ................................................................................................................... 12 

Section G – Remote Participation ..................................................................................................... 12 

Section H – Electronic Voting ............................................................................................................ 12 

Section I – Parliamentary Authority.................................................................................................. 13 

ARTICLE X: MANAGEMENT OF CORPORATION ................................................................................. 13 

Section A – Administrative Assistant ................................................................................................ 13 

ARTICLE XI: CODE OF ETHICS AND CONDUCT ................................................................................... 13 

ARTICLE XII: NOTICES ........................................................................................................................ 14 



4 | P a g e Bylaws of the Colorado Coroners Association, Revised 06/21/2025 

COLORADO CORONERS ASSOCIATION 
 

 

ARTICLE XIII: FUNDS AND EXPENDITURES ........................................................................................ 14 

Section A – Checks ............................................................................................................................ 14 

Section B—Fiscal Year ....................................................................................................................... 14 

Section C – Indemnification .............................................................................................................. 14 

ARTICLE XIV: AMENDMENT OR REPEAL OF BYLAWS ........................................................................ 14 

ARTICLE XV: RECORDS ....................................................................................................................... 15 

ARTICLE XVI: POLICIES AND PROCEDURES ........................................................................................ 15 



5 | P a g e Bylaws of the Colorado Coroners Association, Revised 06/21/2025 

COLORADO CORONERS ASSOCIATION 
 

 

ARTICLE I: PREAMBLE 
Section A – Name  
The name of this organization shall be the Colorado Coroners Association, herein also referred to as 
the CCA. The CCA is incorporated as a nonprofit organization in the State of Colorado. 
 
Section B – Logo  
The organization shall have a trademarked logo that shall identify the CCA. 
 
Section C – Board of Directions 
All Directors and committee members shall hold a valid certification awarded by the CCA and be in 
good standing, or shall have the necessary qualifications to fulfill specific committee requirements as 
deemed by the   President. 
 
Section D – Dissolution  
Should the Corporation be dissolved, the Board of Directors shall dispose of any assets remaining 
after all existing liabilities have been paid. Such assets shall be distributed in accordance with the 
Articles of Incorporation. 

 
ARTICLE II: PURPOSES 

The purposes of the CCA shall include, but not be limited to: 
1) Promote training, education, and networking opportunities for coroners and medicolegal 

death investigators 
2) Advocate for excellence in the field, the highest standards of ethical conduct, professional 

development, and establish best practices for coroners and medicolegal death investigations. 
3) Advocate for and against State legislation affecting the membership of the CCA. 

 
ARTICLE III: ANNUAL DUES 

Annual dues are assessed per county based on county class and/or category and shall be fixed by the 
Board of Directors. Payment thereof shall confer membership in the CCA to all employees of that 
coroner’s office. 

 
ARTICLE IV: MEMBERSHIP 

Section A – Eligibility for General Membership 
Any individual over the age of eighteen (18) who is employed by, or affiliated with, a coroner’s office 
and supports the purposes of the Colorado Coroners Association (CCA) shall be eligible for general 
membership. 
 
Section B – Voting Rights 
Each member county shall be entitled to one (1) vote on matters brought before the general 
membership. For elections to the Board of Directors, each county represented at the meeting shall be 
entitled to one (1) vote. 
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Section C – Membership Year 
The membership year shall begin on April 15th and continue until April 14th of the following year. 
 
Section D – Associate Membership 

Eligibility 
The following individuals may be eligible for associate membership: 

1) Members of Colorado law enforcement agencies or district attorney offices. 
2) Individuals with relevant skills, expertise, or interest in supporting death investigations. 
3) Out-of-state residents whose qualifications would otherwise meet full membership criteria if 

residing in Colorado. 
4) Individuals approved under special circumstances by a majority vote of the Board of 

Directors. 
Privileges 

The following are the privileges afforded to associate members: 
1) Associate members may attend the annual conference at the member rate. 
2) Associate members may attend general membership meetings. 
3) Associate members may not vote or hold elected office within the Association. 

Dues 
Dues for associate members shall be set by the Board of Directors and may be reviewed annually. 
 
Section E – Honorary Membership 
The Board of Directors may, by majority vote, grant honorary membership to individuals deemed 
deserving of special recognition. Past Presidents who have completed a full term shall be granted 
honorary lifetime membership. Honorary members may attend all general membership meetings but 
shall not have voting rights or be eligible to hold office. 

 
ARTICLE V: BOARD OF DIRECTORS 

Section A – Management of Corporation 
The affairs of the corporation shall be managed by the Board of Directors. 
 
Section B – Board of Directors Elections and Vacancies 
Members of the Board of Directors shall be elected by a majority vote of the current membership of 
the CCA. In the event a Board member resigns or otherwise vacates their position before the end of 
their term, the remaining members of the Board of Directors shall appoint a qualified individual to 
serve for the remainder of the unexpired term. 
 
Section C – Record Keeping  
The Board of Directors may keep the corporation's books at the Corporate Office or at such other 
places as they may from time to time determine and as may be permitted by law. 
 
Section D – Composition of the Board of Directors 
The Board of Directors will consist of up to twelve (12) Directors, which will consist of a minimum of 
seven (7) Colorado Coroners, up to four (4) Chief Deputy or Deputy Coroners, and one (1) Board 
Certified Forensic Pathologist. The Board of Directors shall determine the policies of the CCA. Board 
members shall be elected at the annual meeting of the CCA from the active membership of the CCA 
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by a majority vote of CCA member counties present (see Article IV, Section B). Before taking office, 
each Board member shall commit to attendance at meetings and active participation in the Board of 
Directors and CCA. The terms of Board members shall commence forthwith upon their election. 
Board members shall serve a term of two (2) years and until their successors are duly elected and 
accept such election or until such Board member’s death, resignation, or removal from office as 
herein provided. Six (6) Board members shall be elected each year, it being the intent of these Bylaws 
that there shall be, to some extent, a continuity or holdover each year of some members of the Board 
who shall have previously served in that capacity. 
 
Section E – Removal or Resignation from the Board of Directors 
Members of the Board of Directors may be removed or may resign under the following conditions: 

1) Removal: Any member of the Board of Directors may be removed, with or without cause, by 
a two-thirds (2/3) vote of the full Board of Directors. 

2) Resignation: A Board member may resign at any time by submitting a written notice of 
resignation to the Board of Directors. 

3) Effective Date: A resignation shall become effective upon delivery of the written notice, 
unless the notice specifies a later effective date. 

 
Section F – Compensation of the Board of Directors:  
Board members or Officers, as such, shall not receive any stated salary or compensation. However, an 
Officer, Director, or Committee member may be reimbursed for reasonable expenses incurred in the 
performance of duties, provided the amount of such reimbursement is specific and approved in 
advance by the Board of Directors. The Board of Directors may approve all expenses it deems 
necessary. 
 
Section G – Vacancy on the Board of Directors:  
Any vacancy existing or which may occur upon the Board of Directors by reason of death, resignation, 
removal, or not having been filled at the prior election, may be filled by the affirmative vote of a 
majority of the remaining Board members. A person thus elected as a Board member shall fill the 
unexpired term of his or her predecessor in office or, if to fill an authorized but unfilled vacancy, shall 
serve until the next meeting of the membership at which members of the Board of Directors are 
elected. Vacancies on the Board of Directors may also be filled through election during the General 
Membership Meeting. 
 
Section H – Board of Directors Attendance 
Any Board member who misses two (2) consecutive meetings of the Board without being excused by 
the President of the Board shall be deemed to have resigned. Any Board member who is chronically 
absent from committee of board meetings and/or negligent of duty may be removed with a 2/3 vote 
of the Board members present at any meeting in which such a motion is presented. Such removal will 
be announced by the President at the next meeting of the Board. The President shall address a letter 
to the affected Board member notifying him or her of their removal. 
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ARTICLE VI: OFFICERS – ELECTION AND DESIGNATION    
Section A – Board of Directors 
Any eligible individual wishing to run for a seat on the Board of Directors must submit a written 
declaration of candidacy to the Association Secretary no later than 10 days prior to the annual 
Conference. This declaration will initiate a review of the applicant's qualifications by the sitting Board 
of Directors, including a review for any past corrective actions issued by the Board or any local or 
state government agency. Applicants with a record of corrective action may not be considered for 
Board candidacy until two (2) years have passed since the action was issued. Following the Election 
or appointment to the Board of Directors, every Director will be presented with the current 
Bylaws. 
 
Section B – Executive Officers  
The Executive Officers of the Colorado Coroners Association (CCA) shall be elected by a majority vote 
of the Board of Directors and must be selected from among its current members. Officer elections 
shall take place following the Association’s annual meeting. The Executive Officers—also referred to 
collectively as the "Executive Committee"—shall consist of a President (who shall also serve as 
Chairperson of the Board of Directors), a Vice President, a Secretary, and a Treasurer. All Executive 
Officers must be a duly elected Coroner of a Colorado county or recognized jurisdiction. 
Each Officer shall assume their role immediately upon election and serve a two (2) year term, or until 
a successor is duly elected and accepts the position, resigns, or is otherwise removed in accordance 
with these bylaws. 
The Board of Directors may remove any Officer at any time by a two-thirds (2/3) vote of its members. 
An Officer may resign at any time by submitting written notice to the Board of Directors. Such 
resignation shall be effective upon delivery unless a future effective date is specified. 
In the event of a vacancy in any Executive Officer position, the Board of Directors shall appoint a 
replacement by majority vote. The appointed successor shall serve for the remainder of the 
unexpired term or until the next election of Board of Directors members, whichever comes first. 
 
Section C—President  
The President shall be a coroner of a Colorado county or recognized jurisdiction and shall have the 
following responsibilities: 

1) They serve as the chief officer of the CCA.  
2) They preside at all the meetings of the Board and of the membership.  
3) They perform such other actions as are usually incident to the office of President of a 

nonprofit corporation and other actions as may be required by the Board of Directors.  
4) The President may also perform the duties of any other officer of the Board of Directors 

except that of the Secretary. The President shall perform such duties as the Board of 
Directors may prescribe and shall see that all orders and resolutions of the Board of Directors 
are carried into effect.  

5) The President shall appoint all committees, temporary or permanent. The President may be 
one of the officers empowered to sign checks and drafts of the Association. 

6) The President shall execute bonds, mortgages, and other contracts except where permitted 
by law to be otherwise signed and executed and except where the signing and execution 
thereof shall be expressly delegated by the Board of Directors to some other officer or agent 
of the corporation. 
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Section D—Vice President 
The Vice President shall be a coroner of a Colorado county or recognized jurisdiction and shall have 
the following responsibilities: 

1) The Vice President of the CCA performs all of the duties of the President in the absence or 
unavailability of the President.  

2) The Vice President may also be assigned by the President to oversee the operation and 
function of various committees, which may be created to carry out the duties, functions, and 
purposes of the CCA when performing the functions of President.  

3) The Vice President may also be an officer empowered to sign corporation checks and drafts. 
 
Section E—Secretary  
The Secretary shall be a coroner of a Colorado county or recognized jurisdiction and shall have the 
following responsibilities: 

1) The Secretary shall attend all meetings of the Membership and of the Board of Directors and 
shall keep or cause a record to be kept, provided for the purpose of a true and complete 
record of the proceedings of such meetings.  

2) The Secretary shall attend to the giving and serving of all notices of the CCA and shall perform 
such other duties as the Bylaws may require or the Board of Directors may prescribe.  

3) The Secretary shall compile and keep up to date a complete list of the membership and their 
last known addresses as shown on the records of the CCA. Such list shall be open to 
inspection by members and other persons lawfully entitled to inspect the same, at 
reasonable times during regular business hours. Such lists and other records maintained by 
the Secretary shall be turned over to their successor in office within 30 days of the date the 
successor takes office.  

4) They shall, in the absence or disability of the Vice President, perform the duties and exercise 
the powers of that office. The Secretary shall record the Articles of Incorporation with the 
Secretary of State when a change occurs to the Bylaws or the Board of Directors through 
vacancy or election. 

 
Section F: TREASURER 
The Treasurer shall be a coroner of a Colorado county or recognized jurisdiction and shall have the 
following responsibilities: 

1) The Treasurer shall have the custody of the corporate funds and securities, shall keep or 
cause to be kept full and accurate accounts of receipts and disbursements in books belonging 
to the corporation, shall deposit all monies and other valuable effects in the name and to the 
credit of the corporation in such depositories as may be designated by the Board of Directors 
and shall perform such other duties as the Board of Directors may prescribe. 

2) The Treasurer shall be the legal custodian of all monies, notes, securities, and other valuables 
that may, from time to time, come into the possession of the CCA. They shall immediately 
deposit or cause to be deposited all funds of the CCA coming into their hands in a reliable, 
Federally backed financial institution approved by the Board of Directors and shall keep such 
account in the name of the CCA. They shall furnish at meetings of the Board of Directors, or 
whenever requested, a statement of the financial condition of the CCA and shall perform 
such other duties as the Bylaws may require or the Board of Directors may prescribe. Such 
statements and other records maintained by the Treasurer shall be turned over to their 
successor in office within 30 days of the date the successor takes office. 
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ARTICLE VII: EXECUTIVE COMMITTEE 
The Executive Committee, herein referred to as the “Executive Board,” shall be a standing body of the 
Board of Directors empowered to act on its behalf between regular meetings when urgent matters 
arise or when specific tasks are delegated by the Board. 
The Executive Board shall consist of the four duly elected Officers of the Board of Directors: 
President, Vice President, Secretary, and Treasurer. All members of the Executive Board shall be 
elected by a majority vote of the full Board of Directors and shall serve a term of two (2) years or until 
their successors are duly elected and qualified. 
The President shall serve as Chair of the Executive Board. 
Actions taken by the Executive Board on behalf of the Board of Directors must be reported to the full 
Board as soon as practicable and shall be recorded in the minutes of the next regular or annual Board 
meeting. 
At the request of the Executive Board, the Administrative Assistant may attend Executive Board 
meetings in a non-voting, advisory capacity. 

 
ARTICLE VIII: STANDING COMMITTEES 

The Colorado Coroners Association (CCA) shall maintain the following standing committees, with 
members appointed annually by the President. Each committee serves a critical function in furthering 
the goals and mission of the Association. 
 
Section A – Conference Committee  
The Conference Committee is responsible for planning and executing all logistical aspects of CCA 
conferences, including venue selection, banquet coordination, and entertainment arrangements, 
excluding the Education and Vendor Committee agenda. Additionally, this committee administers the 
Ike Miller Scholarship and any other applicable scholarships, including accepting, reviewing, and 
approving applications. 
 
Section B – Education and Vendor Committee 
The Education and Vendor Committee shall develop, implement, and present continuing education 
programs for coroners and death investigators, supporting the advancement of knowledge and skills 
in medicolegal death investigation. This committee also oversees vendor recruitment, 
communication, and coordination for CCA-sponsored events. 
 
Section C – Legislative Committee 
The Legislative Committee shall monitor and engage in governmental and legislative affairs that 
impact coroners throughout Colorado. This committee formulates policy positions, tracks relevant 
legislation, coordinates with lobbyists, and may testify before legislative bodies on behalf of the 
Association. 
 
Section D – Coroner Assist Team Committee  
The Coroner Assist Team Committee coordinates support for county coroners whose offices face 
incidents that exceed their available resources. The local coroner retains full authority and command 
over all deployed personnel and resources. This assistance is available to any current, paid CCA 
member coroner, and reimbursement fees may apply, depending on the nature of the support 
provided. 
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Section E – Certification Committee 
The Certification Committee is responsible for reviewing and approving or denying training courses in 
accordance with CCA’s continuing education policy for Certified Death Investigators. This committee 
may review and recommend revised standards for certification and recertification. 
 
Section F – Public Relations Committee 
Chaired by the President, the Public Relations Committee manages external communications, 
including media relations and public messaging. This committee maintains the Association’s website, 
promotes CCA branding, advises on marketing initiatives, oversees merchandise sales, and responds 
to public and member feedback. 
 
Section G – Coroner Communications Committee 
The Coroner Communications Committee is tasked with recognizing member achievements and 
facilitating the fair, confidential, and impartial handling of concerns or complaints presented to the 
CCA Board. 
 
Section H – Other Committees 
The President or the Board of Directors may establish ad hoc committees as needed. These 
committees must include at least one member of the Board of Directors. 
 
Section J – Additional Provisions for Committees 
The following are additional provisions that pertain to CCA Committees: 

1) The Chairperson of any CCA committee must be a current member of the Board of Directors. 
2) A majority of committee members must be present to constitute a quorum for conducting 

official business. Actions taken by a majority vote of those present, provided a quorum exists, 
shall represent the decision of the committee—unless otherwise dictated by Colorado State 
Statutes, the Articles of Incorporation, these Bylaws, or a formal Board resolution. In such 
cases, those governing provisions shall prevail. 

3) Any persons who hold a general membership are eligible to be appointed to CCA committees. 
However, Applicants with a record of corrective action may not be considered for committee 
candidacy until two (2) years have passed since the action was issued. 

4) All rules and procedures applicable to meetings of the Board of Directors shall also apply to 
meetings of standing or ad hoc committees. 

 
ARTICLE IX: MEETINGS OF THE BOARD OF DIRECTORS 

Section A – Annual Meeting 
The Annual Meeting of the members of the CCA shall be held during the fall of each year; the exact 
date shall be fixed by the Board of Directors. Notice of the date of said meeting shall be provided to 
the members not later than three (3) weeks prior to such meeting. Special meetings of the members 
may be called by a majority vote of the Board of Directors or by a written petition of fifteen (15) 
members of the CCA, addressed and delivered to the President (or in the event of his or her absence, 
the Vice President), who shall thereupon give notice of such meeting to be held within four (4) weeks 
of the receipt of such petition. 
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Section B – Special Meetings 
Special meetings of the Board of Directors may be called by any officer or by a majority of the 
Directors with not less than five (5) working days’ notice to each Director in writing. 
 
Section C – Emergency Meetings 
On rare occasions, Emergency meetings of the Board of Directors may be called by any officer or by a 
majority of the Directors without the mandatory timeframe of Special Meetings due to the urgency of 
an issue.  
 
Section D – Notice and Waiver of Notice for Board Meetings 
A Director’s attendance at or participation in a meeting shall constitute a waiver of any required 
notice of that meeting, unless the Director, upon arrival and prior to any vote on a matter not in 
conformity with the law, the Articles of Incorporation, or these Bylaws, objects to the lack of proper 
notice and refrains from voting on or assenting to the action in question. 
The specific business to be conducted or the purpose of any regular or special meeting of the Board 
of Directors is not required to be stated in the notice or waiver of notice for such meeting. 
 
Section E – Quorum and Voting Requirement 
A quorum for the transaction of business at any meeting of the Board of Directors shall consist of 
two-thirds (2/3) of all Board members. The affirmative vote of a majority of the Directors present at a 
meeting at which a quorum is established shall constitute an official act of the Board of Directors, 
except where a greater number is required by the Colorado Revised Statutes, the Articles of 
Incorporation, or these Bylaws. In such cases, the provisions of those governing documents shall 
prevail. 
If a quorum is not present, the Directors in attendance may adjourn the meeting and reconvene at a 
later time without further notice, provided the new time and place are announced at the meeting at 
which the adjournment occurs. The meeting may be continued in this manner until a quorum is 
achieved. 
 
Section F – Proxy Voting 
With written and signed consent, proxy voting is permitted. 
 
Section G – Remote Participation 
Directors may participate in a meeting of the Board of Directors by means of a conference telephone 
or similar communications equipment, whereby all Directors can hear each other. Participation in a 
meeting in this manner shall constitute presence in person at the meeting. 
 
Section H – Electronic Voting 
Electronic voting shall be permitted when the Board of Directors is not able to meet in the 
same physical location. 
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Section I – Parliamentary Authority 
The American Institute of Parliamentarians Standard Code of Parliamentary Procedure shall govern 
the conduct of all meetings and the parliamentary practices of the Association in all cases where it is 
applicable and not inconsistent with these Bylaws or the laws of the State of Colorado. 

 
ARTICLE X: MANAGEMENT OF CORPORATION 

Section A – Administrative Assistant 
The Administrative Assistant shall report to the Board of Directors and shall attend Board of Directors 
meetings, but shall not be a non-voting member thereof. 

1) The Administrative Assistant, as directed by the Secretary, shall keep a record of all meetings 
of the Board of Directors and shall record all votes and the minutes of all proceedings in a 
book and/or electronic files to be kept for that purpose. They shall give notice of all special 
meetings of the Board of Directors and shall have responsibility for authenticating all records 
of the corporation. 

2) The Administrative Assistant, as directed by the Treasurer, shall have access to corporate 
funds as necessary, shall keep full and accurate account of receipts and disbursements in 
books belonging to the corporation, and shall deposit all monies and other valuable effects in 
the name and to the credit of the corporation in such depositories as may be designated by 
the Board of Directors. They shall disburse the funds of the corporation as directed by the 
Treasurer or as may be ordered by the Board of Directors, with proper documentation and 
receipts for such disbursements, and shall render to the President and Board of Directors at 
regular meetings of the Board of Directors, or whenever they may require it, an account of all 
transactions and of the financial condition of the corporation. 

3) If the Administrative Assistant is unable to serve, the officers will assume the duties of that 
position. If the absence is permanent, the CCA Board of Directors will select a new 
Administrative Assistant. The Board of Directors shall negotiate and establish the salaries to 
be paid to personnel. 

4) The Administrative Assistant shall attend all meetings of the Executive Board as a non-voting 
member, as required by the Executive Board. 

 
ARTICLE XI: CODE OF ETHICS AND CONDUCT 

To promote the highest quality of professional and personal conduct of its members and applicants, 
the following constitutes the Code of Ethics and Conduct, which is endorsed by the organization and 
shall be adhered to by all members. 

1) Every member shall refrain from exercising professional, personal, or public conduct adverse 
to the CCA. 

2) Members shall refrain from providing any material misrepresentation of education, training, 
experience, or fact and shall refrain from making statements which appear to represent the 
position of the CCA without specific authority first obtained in writing from the CCA. In the 
event that a member/applicant violates any of the aforementioned conditions, the CCA may 
impose the appropriate sanction as defined in the Policy and Procedures Manual. 

3) The members shall hold the CCA, its officers, examiners, servants, and agents free from any 
claim, damage, or liability by reason of action that may be taken in respect to this application, 
including but not limited to any sanction taken as defined in the Policy and Procedures 
Manual. 

4) Failure to adhere to the Code of Ethics and Conduct may result in suspension or removal from 
membership of the CCA. 
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ARTICLE XII: NOTICES 
Whenever notice is required to be given to any member of the Board of Directors under the 
Colorado State Statutes, the Articles of Incorporation, or these Bylaws, such notice shall be 
provided in writing. Notice may be delivered in person or by any form of written 
communication, including but not limited to mail, email, or other electronic means, provided 
it is capable of being retained by the recipient. 
Any required notice may be waived in writing by the person entitled to receive it. Such a 
waiver, whether given before or after the time stated in the notice, shall be filed with the 
minutes or corporate records and shall be deemed the legal equivalent of proper notice. 

 
ARTICLE XIII: FUNDS AND EXPENDITURES 

Section A – Checks  
All checks or demands for money and notes of the corporation may be signed by the President, 
Treasurer, or Administrative Assistant. 
 
Section B—Fiscal Year  
The fiscal year of the corporation shall begin on the first day of January in each year. 
 
Section C – Indemnification  
The CCA may, by resolution of the Board of Directors, provide for indemnification for all of its Board 
of Directors members and Officers or former Board of Directors members and Officers against 
expenses actually and necessarily incurred by them in connection with the defense of any action, suit 
or proceeding, in which they are made parties by reason of having been a Board of Directors member 
or Officer except in relation to matters as to which such Board of Directors member or Officer or 
former Board of Directors member or Officer shall be adjudged in such action, suit or proceeding to 
be liable for negligence or misconduct in the performance of duty and to such matters as shall be 
settled by agreement predicated on the existence of such liability for negligence or misconduct. 

 
ARTICLE XIV: AMENDMENT OR REPEAL OF BYLAWS 

These Bylaws shall take effect immediately upon the adjournment of the meeting at which they are 
approved, and all previously adopted Bylaws are hereby repealed. 
Amendments to or the repeal of these Bylaws may be enacted at any regular or special meeting of 
the Board of Directors by an affirmative vote of two-thirds (2/3) of the Board of Directors, provided 
that written copies of any proposed changes have been distributed to all Board members at least 
thirty (30) days prior to the meeting. 
Any member of the Board of Directors may propose amendments to the Bylaws by submitting such 
proposals in writing to the Board at least forty-five (45) days in advance of the meeting at which the 
proposal is to be considered. 
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ARTICLE XV: RECORDS 

The corporation shall keep as permanent records minutes of all meetings of its Board of Directors, a 
record of all actions taken by the Board of Directors without a meeting, and a record of all actions 
taken by committees of the Board of Directors. The corporation shall maintain appropriate 
accounting records. A copy of the following records shall be kept at the corporation’s principal office: 
the Articles of Incorporation and all amendments to them currently in effect, these Bylaws, and all 
amendments to them currently in effect, a list of the names and business or home addresses of the 
current Board of Directors and Officers, the most recent annual report delivered to the Secretary of 
State, and appropriate financial statements of all income and expenses. 

 
ARTICLE XVI: POLICIES AND PROCEDURES 

CCA will adopt policies and procedures by which the officers, Board of Directors, and staff of the CCA 
will conduct business and discharge their responsibilities. These will be recorded in the Policy and 
Procedure Manual of the organization. The Policy and Procedure Manual will be revised by an 
appointed Policies and Procedures Committee as required and submitted to the Executive Committee 
for approval. 

 
End of Document 
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