Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
« where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
= where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority's internal auditor.

* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to ceriify itself as exempt, or
is requesting a limited assurance review, must retumn to the external auditor by email or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT:
* the Annual Governance and Accountability Return Sections 1 and 2. together with
* a bank reconciliation as at 31 March 2023
* an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights
* Annual Internal Audit Report 2022/23
Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be retumed to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2023 authorities must publish:

- Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2022/23, approved and signed, page 4

» Section 2 - Accounting Statements 2022/23, approved and signed, page 5

Not later than 30 September 2023 authorities must publish:

« Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested

parties, that you also publish the Annual Internal Audit Report, page 3.
mmwmmwmmummmwmummmwm&
mmmhmmwmnwmmumwmwhhmmmwms.

“for & complete list of bodies that may be smaller authontios refer to schedule 2 la the Local Audit and Accountability Act 2014
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which Is updated from time to time and contains everything
needed lo prepare successfully for the financial year-end and the subsequent work by the external auditor.

* Make sure thal the AGAR is complete (no highlighted boxes left emply) and is properly signed and dated. Any

amendmenls mus! be approved by the authority and properly initialled.

+ The authority should receive and nole the Annual Internal Audit Report before approving the Annual

Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it lo the external

auditor by email or post (not both) no fater than 30 June 2023.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting

Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts,

* The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accaunting
statements (Section 2, page 5). An explanation must be provided of any difference betwsen Box 7 and

Box 8. More help on bank reconciliation is available in the Practitioners' Guide®.

* Explain fully significant vanances in the accounting statements on page 5, Do nol just send a copy of the delailed
accounting records instead of this explanation, The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

+ If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.
* Make sure that the accounting statements add up and that the balance carried forward from the previous year

(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and

address of the external auditor before 1 July 2023,

presentation to the authority lor approval?

All sections [l:iafe all highlig_fllet_:!_ bo:e_s have Eea_n com;_ﬂiteg‘_? - B _
{Has all additional information requested, including the dates set for the period
{for the exercise of public rights, been provided for the extemal auditor?

Internal Audit Report Iia:e allhighlighted boxes been completed by the intemal auditor and explanations provided?

hgectaon 1 N t For any statement to which urre- ;és;;onse s 'no‘._has ;ri expmaim_b;e; ;Jublishad?

Section2 Has the Responsible Financial Officer signed the accounting stalements before

Has the authority's approval of the accounting statements b;een conﬁrn_wd by
the signature of the Chairman of the approval meeting?

—— ——— -

Has an explanation of significant variations been published where required?

T
|

Has the bank reconciliation as at 31 March 2023 bee;m reconciled (o Box 87

—_— S—

Has an explanation of any difference between Box 7 and Box 8 been provided?

RIS R RISV N IR

-Sactmns 1and 2 -'TI;SI funds_— have all disclosures been made ﬂ'ue authonty as a body corporate 1s a
| sole managing trustee? NB: do nol send trust accounting statements unless requested.

"Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,

can be downioaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2022/23

KINGSHURST PARISH COUNCIL

www_kingshurstparishcouncil.org.uk

During the financial year ended 31 March 2023, this authority's internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authonity.

The intemal audit for 2022/23 has been carmied oul in accordance with this authority’s needs and planned Coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether. in al!
significant respects. the control objectives were being achieved throughout the financial year to a standard adequate
to meel the needs of this authority.

) U D10 2
| A Appropriate accounting records have been properly kept throughout the financial year. v_|
j 8. This authonty complied with its financial regulations, paymants were supparied by invoicas, all -

| __expendilure was approved and VAT was appropriately accounted for. . S
| €. This authority assessed the significant risks to achieving its objectives and reviawed the adequacy

of amangemenis to manage these i -4
| D. The precept or rates requirement resulted from an adequale budgalary process. progress against v I
';_""_‘l budget was regularty monitored; and resarves were appropriate. i
E. Expecied income was fully received, based on correct prices, properly recorded and promplly v !

|__banked: and VAT was appropriately accounted for. _ -

F. Pefty cash payments wera propeﬂy'suppar'led by receipts, all pelty cash expendliure was approved B v [ |
and VAT appropriately accounted for. ! |

C_;. Salanes lo employeeas and aliowancas to members were paid in accordance with this authanty’'s
approvals, and PAYE and NI requirements were properly appiad.

—

T

. Assal and investments regisiers were complele and accurale and proparly maintained.
Periodic bank accoun! reconciliations were properly carried oul during the year.

AYAN

. Accounting statemants preparsd during the yaar wars prepared on the cofrect accounting basis (receipls
and payments or income and axpenditure), agreed lo the cash book, supported by an adequate Budit
trail from undertying records and where approgriate deblors and credilors wera properly recarded. | 1

K. i the authonity certified itsalfl as exampt from & limited assurance raview in 2021/22, it met the :
| exsmption criteria and correctly declared itself exempt, (If the authanty hod & imiled assuronca i v
l reviaw of its 2021/22 AGAR tick “not covered)

=]

———

L. The authority published_lhe ri_ic_lu:red information on a website/wabpaga up to date at the time of the v Bl
L internal audil in accordance with the relevant legisiation.
| M. in the year covered by this AGAR, the autherity correclly provided for a penod for the exercise of |
| public rights as required by the Accounts and Audit Regulalions (dunng the 2022.23 AGAR pencd, v |

wure public Aghts in mlaton o the 2021.22 AGAR pvidonced by a notica on tha wabade anict/or

| authosty approved minites confirming e dales 56!
| N, The authonity has complied with the publication requirements for 2021/22 AGAR v
| (sen AGAR Page 1 Gudance Noles) o |

(0. (For local counciis only)
Trust funds (including charitable) - The council mal ils responsibilities as a trusles.

For any other nisk areas idenliﬁedbymisa;morﬂyadaqmieconmmsmd(hstanyomerﬂskaraasmseparatasheasirneeded).

Dale(s) internal audil undertaken Name of person who carried out the interal audit
01/05/2023 16/06/2023 RUTH ROBERTS FCCA

Signature of parson who ;

carmied outthe internal audit Date 13/07/2023

mmmpomu'wpummmmmuommmmmnwmmmmm
identified (add separste sheets if needed).
"No(e:Iillnruponscin'nolcov«od'pbmshhwhonmMmun!ﬂﬂaﬁlmﬂmdunhﬁﬁsmwmnnh
nextplamed;or.Rmhmm.mmManmmmyM(mmMHM).
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internal Control Objective Not Met

This objective has not been met. The risk assessment for salaries and associated costs is limited to
payroll deductions. It does not cover the risk associated with risk associated with the recruitment
process. i.e. ensuring job descriptions and pay scales are correctly advertised. That reviews of these
are not being reported to Council to approve increases in pay scale and changes in job role. The
implications of this

a) lobs incorrectly advertised

b) Employees under / over paid

¢) Qualifications not identified to determine correct pay scale
d) Council unaware of changes in pay scale

e) Incorrectly drafted employment contracts

Action Required
Revise and implement new risk assessment

g. Salaries to emplovees and allowan;es to g]gmbers were ng!g in accordance with this authority’s
nd PAYE and N i n

Changes to advertised job role were not communicated to Council for approval
Changes in pay scale were not cammunicated to Council for approval

No signed employment contact in place

No workplace pension contributions made

Action Required

independent review of current pay scale applied to Clerk / RFO

Staffing committee to be formed

Workplace pension scheme to be introduced



Section 1 - Annual Governance Statement 2022/23

We acknowledge as the members of:

Kingshurst Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

- We have pul in placa arrangements for effective financial i prapared iz accounting sigtemants in accrrdance
managéement during the year, and for the preparation of v with the Accounts and Auait Regulations
tha accounting statementis. | I
2, We maintained an agequale system of inlamal control Mty proper arangements and accepted responsiility 1
including measuras cesigned lo pravent and detect fraud v lor safequartding the public money and resources in
and coffuption and reviewed its effocliveness ifs charge J
3. We toak all reasonable sieps 1o asslire curselves has only done what it has the legal power 10 do and has
that Inere are no matters of aclual or potental complred with Proper Praclices in downg 50
non-compliance with laws. regulabons and Proper Vv
Practces that could have a significant financial effect H
an (ha abdity of this authority 1o condunt ds I'
|
{)

busing@ss or manage its finances

! — —, - — — ——

| 4. We provided propes opportunity dunng the year lor dunng the year gave all parsons infermsled the opportundy o |

| Ihe exercise of electors rights in accordance with the v inspect and ask queshons about this authonly’s accounts
requirements of the Accounts and Audit Regulations,
5. We carned oul an assessmant of the risks facing this considered and documented the financial and other risks it
aulhonty and took appropriate steps 1o manage thoss v faces and deall with them groparfy

nsks. including the introduction of intermal controls and/or
axlgmal nsurance cover where required,

| 6. We mainlained throughout the year an adequate and arranged for a competent person, indapendent of the Fnancial
effective system of internal audit of the accounting v conirols and procedures, o give an objactive view on whether
records and control systems, internal controls meel the needs of this smaller authonty.
7. We took appropriate actian on all matters raised v responded ta maltecs brought to s attentian by intemal and
in reports from internal and extermal audi. extemal audit
8. We considered whether any hiigation. liabilities or disciosed everything it should have aboul its business achvily
| commiments, evants ar transactions, occurnng aither aunng the year including events taking place after the year
| duripg or after the year-end. have a financial impact on v end if relevant

| this autherily and, where appropnate, have includad tham |
In the accounting statements, |

9. (For local councils only) Trust funds including
charitable. In our capacily as the sole managing
lrustes we discharged our accountabitity
responsibiliies for the fund(syassets, including

| financal reparting and_ i required, independent ! v

l 2xamination or audil

has met all of its responsitilties where: as-a pody
corpowate, il 15-a sole managing Ingites of a local
frust or frusts

— A -

*Please provide explanations to the external auditor on a separate sheet for each ‘No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeling where
meeting of the authority on | approval was given'

I€/$7 2023 |

Ch c & o
and recorded as minute reference: ‘ BRI

4 L | P (6

| Clerk

http://kingshurstparishcouncil.org.uk/home.htmi
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Section 2 - Accounting Statements 2022/23 for

Kingshurst Parish Councit

' 1. Balances brought

Total balances and ressrves af (he beginning of the year

forward IfR‘ 95,342 | 105,861 as recorded i the financial records. Value must agres to |
| ___[** aliofas, — |Box7ofprevicusyesr. N
| 2. (+) Precept or Rales and | ] Tatal amount of precept (or for IDBS rates and favies)

Levies i 49,310 49 ,310| received or recevable in the year, Exclude any grants '
! | | received
( 3. {+) Total other receipls Total income or receipts as recorded in the cashbook less
| 20,544 | 11,748 the precept or ratesevies received fline 2). Inciude any

. (=) Staff costs

f

g4 :

¥C quuojaz |

5. (-) Loan interesticapital |

grants receivad

Total expanditure or paymenis made to and on behalf

of all employees. Include gross salaries and wages

amployers NI contributions, employers pension
conlributions. gratuities and severance paymeni(s

Total expenditure or payments of capital and inferest

repaymenlts | 0 0! made during the year on the authority's borrowings (if any). |
| ed P ] . ‘
| 6. (-] All other paymenis £ 3275840 Total expenditure or paymenls as recorded in the cash-
1@/ | 38,018 sook less staff costs fine 4) and loan interest/capital
| : -
1 { repayments (line 5)
r N b Eile [ 577 2 1 TO03ymenis (ime 5) — —— :
7. (=) Balances carried | Total balances and reservas 8t the end of the year Musl
e 105,861 BTV squin (14209) fes5et)
e — e S B ; )
e —— p— e ——— o po— ——— -y — - - ——— . 1
| 8. Total value of cash and ' The sum of all current and gaposit bank accaunis, cash |
short lerm invesiments r 105,861 84.771 holdings and short term investments held as at 31 March -
_ ‘ To agree with bank reconciliation.
| 9. Total fixed assels plus | The value of all the property the authority owns = it |s made |
fong term investments 107.843! 6,319| up of all its fixed assets and long term investments as at
and assals 31 March [
| 10. Total borrowings

For Local Councils Only

11a. Disclosure note re Trust funds
{inciuding charitabia)

11b. Disclosure note re Trust funds [ !

(including chantable) '
| certify that for the year ended 31 March 2023 the Accounting
Statements in this Annual Governance and Accountabillity
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authaority,
Signed by Responsible Financial Officer before being
presented to’l_l'_ge hority for approval

"(_l - ol

Ve

18]% f2022

Date

Annual Governance and Accountability Return 2022/23 Form 3

l o 2{"—?'{‘ ="

e T ————— - ¥ 1
The outstanding capital balance as at 31 March of all loans
from third parties (inciuding PWLB)

Yared (0-(O-2

The Council, as a body corporale, acts as sole trustee and
is responsible for managing Trust funds or assets |

The figures in the accounting stalements above do nol
1aclude any Trust lransactions

I confirm that these Accounting Statements were
approved by this authority on this date:

€75 #2072 3

as recorded in minule reference

| Signed by Chairman of the meeling where the Accaunting
Slatements were approved

D ¢ fotle
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Section 3 — External Auditor’s Report and Certificate 2022/23

In respect of Kingshurst Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete 2 limited assurance review is set out by the National Audit Office (NAQ), A imited
assurance review is not a full statutory audit, it does ot constitute an audit carried oul in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would,
The UK Government has determined th_alalowerhve%o!asawmmmmatpmwdedbya&ﬂlstawlwaudﬁisappmpnate
for thase local public bodles with the lowest levels of spending.

Under a limited assurance review, meaud'rtorisrespmsiblefortevbewingSecﬁons 1 and 2 of the Annual Govemance and
Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website ~
https:-!Mww‘nao.otg.uwcode-audil-pracnoeiguidanoe-and-ml’mnation-fm-audilw ,

This authority is responsible for ensuring that its financial managemenlt is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

*+ summarises the accounting records for the year ended 31 March 2023: and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as extemnal auditors.

2 External auditor’s limited assurance opinion 2022/23

(Excop! for the matiers reporied bekow)® on the basis of owr reviaw of Sectons 1 and 2 of the Annual Governance and Accountability Refum, in |
aur r.mimm the information in Sections 1 and 2 of the Annual Govemance and Accountabdity Return Is In accordance with Propet Practicas and
no other matters Nave come o our altention gnang cause for concem that ralevant legislation and requiatory requirgments have not heen met.
(*delate as appropriats),

(conlinue on 3 separate sheel If required)

Other matters not affecting our opinion which we draw to the attention of ihe authority

(conhinue on a separate sheel it required)

3 External auditor certificate 2022/23

We certify/do not cerlify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2023,

“We dao not cartiy complelion because:

External Auditor Name

External Auditor Signature Date
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