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	　Assistant Purchasing Manager
	　
	　
	　


JOB DUTIES:

	No.
	Description

	1
	Supervise and motivate Purchasing Members supporting daily, weekly, and monthly goals in support of zero defects, zero injuries, & 100% on time delivery.  Ensure Purchasing Team adheres to required procedures and standards.  Take lead role in identifying, analyzing, and providing countermeasures if established goals are not achieved.  Ask for other department support if needed, informing manager of intent-5C 

	2
	Assist in management of delivery schedule of all purchased production components.

	3
	Negotiate and secure pricing of OEM products with suppliers along with identifying reputable freight carriers with best logistics cost.  With FTSJ support, conduct negotiations with new parts suppliers.  Also negotiate cost reductions with suppliers and payment terms.

	4
	Develop new suppliers and set quality/delivery requirements.

	5
	Visit suppliers to assure compliance with quality and shipping standards.

	6
	Support Accounting in preparing and conducting required inventories.

	7
	Oversee inventory levels to assure production requirements are met.

	8
	Prepare and maintain all NAFTA documentation

	9
	Ensure all Safety Data Sheets on file for all products

	10
	Submit and Maintain all supplier Confidentiality agreements 

	12
	Maintain positive supplier relationship

	13
	Train all new JDE Users on entering and approving requisitions and assist with problems.

	14
	Support managers/supervisors with purchasing issues.

	15
	Support ISO 14001 activities as required

	16
	Perform other related duties as required


 MINIMUM QUALIFICATIONS:
· Prefer a bachelor’s degree in Business or related field or equivalent experience.
· Minimum of 5-7 years purchasing experience with 3 years in a supervisory role.

· Three years manufacturing experience required preferably in automotive
· JD Edwards experience preferred.

· Proficiency in Microsoft Office applications required.
· Ability to work in a team environment and demonstrate a collaborative work style with other departments

· Must be well organized and detailed oriented
Fuel Total Systems offers an opportunity to be part of a new and growing company with        leading technology along with a competitive salary and excellent benefit package.  If interested please send resume to:

Fuel Total Systems

535 Corporate Drive

Lebanon, KY 40033

Email: Michael.Correro@fueltotalsystems.com

Equal Opportunity Employer

