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Reporting to the General Manager or VP level, this position is the company contact responsible for all associated customer sales activities and for all new programs and model changeovers. The primary responsibilities include conducting research, negotiating with the customer, supporting product cost management, and preparing the company with annual budget input.  This position is also responsible for planning, developing, and managing detailed company project schedules to meet the customer’s master schedule in order to achieve successful program launches. The person in this position must be willing and able to effectively interact with all departments in the completion of their duties.
JOB DUTIES:

	No.
	Description

	1
	Company primary contact for receiving and responding to letters of intent from the customer.  This applies to new and existing (model change) business including RFQs, TEDIs, ECIs and other product development/changes.  Tasks include the introduction of material to FTS management, facilitating response for presentation and negotiating with the customer on services and leading APR activity.

	2
	Lead project management as needed to maintain and improve customer relationship in regards to PCR, ECI, SPIMS and new business launch

	3
	Daily research of customer and competitor information, and including significant data in monthly Business Activity Report.  Data should also be expected to be used to anticipate future trends / events that may support price adjustments periodically

	4


	Supply initial customer unit volume and costs, applying market conditions and trends, in order to provide initial unit volume/cost expectations for FTS annual budgeting process.

	5
	Plan, develop, and manage detailed company project schedules in order to meet customer’s master schedule while identifying and reporting any potential problems that may prevent a smooth and successful launch

	6
	Review customer drawings and communicate key items and change points.

	7
	Communicate scheduling information to suppliers and receive supplier schedules for tooling, etc. to ensure compliance with company schedule and communicate any deviations.

	8
	Track and implement Engineering Change Instructions (ECI) and follow process change request(PCR) to ensure implementation and timing.

	9
	Lead and track new program progress with all departments and take lead in customer project meetings

	10
	Perform other duties as assigned

	11
	Support ISO 14001 activities as required


MINIMUM QUALIFICATIONS:

· Prefer a Bachelor’s Degree in Business or related field or equivalent experience

· Prefer prior scheduling experience in automotive industry

· Excellent communication/negotiation skills both verbal and written
· Ability to manage workload through effective time management.

· Must possess excellent computer skills with proficient in Microsoft Office applications. 
· JD Edwards enterprise system experience helpful

· Demonstrated proficiency in math.
· Ability to work in a team environment and demonstrate a collaborative work style with other departments.
Fuel Total Systems offers an opportunity to be part of a new and growing company with leading technology along with a competitive salary and excellent benefit package.  If interested please send resume to:

Fuel Total Systems

535 Corporate Drive

Lebanon, KY 40033

Email: Michael.Correro@fueltotalsystems.com

Equal Opportunity Employer

